
EVENT PLANNER AGREEMENT

THIS AGREEMENT is made as of , between , having its place of business at , ,   (hereinafter referred to as “Client”), and , having its place of business in , ,   (hereinafter called “Event Planner”).
1. RECITALS

WHEREAS:

1.1 Client is planning to hold an event described as follows:  (the “Event”) The Client expects that the Event will have an attendance of approximately  people and will be held on  (the “Event Date”).
1.2 Event Planner is to be a principal planner of the Event and wishes to provide to Client, and Client wishes Event Planner to provide professional quality event planning services in connection with the Event, as more fully described in this Agreement.

THEREFORE, for good and valuable consideration of the mutual covenants and agreements contained herein, the receipt and adequacy of which is hereby acknowledged, Client and Event Planner hereto covenant and agree as follows:

2. GENERAL PROVISIONS

2.1 Event Planner will act as planner of the Event and will provide or perform the following services:

2.2
Client will pay Event Planner a fee as follows:


2.2.1:    The fee for the services of Event Planner shall be as follows:  (the “Fee”).

2.2.2:
Client will deposit  with Event Planner by no later than 10 days prior to the Event Date (the “Deposit”).  The Deposit is non-refundable, and will be applied to the Fee’s outstanding balance at the time of payment in full of the Fee;


2.2.3:
Client will pay the Fee in full on or before the Event Date. 

2.3 Event Planner will supervise and organize the Event for Client, including but not limited to the making of arrangements for the Event site, including negotiating any leases or obtaining any permits, making of arrangements for parking or public parking for the Event, the rental or leasing of any equipment necessary to run the Event and the negotiating of fees and services to be provided by any contractor, vendor or other service provider for the Event.

2.4 Event Planner agrees to promote, publicize or market the Event pursuant to a public relations/marketing plan as will be agreed upon by the parties.  Event Planner will use Client’s name, logo or trademark in any material used by Event Planner in promotion of the Event, including but not limited to any public announcements in newspapers, magazines, billboards, tickets or television or radio announcements. Event Planner further agrees to only use Client’s name, logo or trademark in connection with the Event and for no other purpose or purposes without the prior written consent of Client, including in connection with Event Planner’s own marketing or promotional materials.  Client warrants and represents that his, her or its name, logo or trademark, or any of them, do not infringe upon the rights of any third party. 

2.5 Client agrees to use Event Planner’s name, logo or trademark to provide recognition of Event Planner as the planner of the Event.  Event Planner warrants and represents that his, her or its name, logo or trademark, or any of them, do not infringe upon the rights of any third party.

2.6 Event Planner agrees that any and all work conducted in conjunction with the Event and at the Event site shall be performed in accordance with all applicable laws of the governing jurisdiction to provide a safe working environment for the Event workers, Client (and its employees, agents, independent contractors), guests, and the general public.

2.7 Client and Event Planner agrees that Event Planner is an independent contractor with respect to Client and has no authority or power to incur debts, obligations or commitments of any kind whatsoever for or on behalf of Client, or to bind the Client to any contract, agreement or employment agreement.

2.8 Event Planner agrees that any person or persons retained by Event Planner to work on or at the Event, will be employees or independent contractors of Event Planner and Event Planner will be solely responsible for any and all salary, wages, insurance and other benefits to which such employee(s) or independent contractor(s) would be entitled under applicable laws, including but not limited to employment taxes and other deductions as may be required under law.

3. INSURANCE

Event Planner agrees to provide event insurance in the minimum amount of  and further agrees to provide to Client a Certificate of Insurance or Insurance Binder from the insurance company for Event Planner within five (5) days prior to the commencement of the Event.

4. INDEMNIFICATION

Event Planner agrees to indemnify and hold harmless Client and its directors, officer, agents and employees from and against any and all claims, demands, actions, causes of action and other liabilities and expenses, including but not limited to attorneys’ fees, arising out of or in connection with the Event, including but not limited to any such claims that may be asserted by any employees of Event Planner, any contractor, vendor or other service provider for the Event.  This indemnification provision shall survive the term of this Agreement or any cancellation or abandonment of the terms and conditions contemplated herein.

5. WRITTEN NOTIFICATION

All notices, requests, consents and other communications required herein shall be in writing.  Any Party may change its address, fax number or e-mail address by giving the other Party notice of the change in any manner permitted by this Agreement.  Any notice, approval, or other communication required or permitted under this Agreement will be given in the English language and will be deemed received as follows:
1.  Personal delivery. When personally delivered to the recipient, notice is effective on delivery.

2.  Certified mail. When mailed via certified mail, return receipt requested, notice is effective on receipt, if delivery is confirmed by a return receipt.

3.  Overnight delivery. When delivered via overnight delivery (e.g. Federal Express/Airborne/United Parcel Service/DHL Worldwide Express) with required delivery confirmation notification, charges prepaid or charged to the sender’s account, notice is effective on delivery, if delivery is confirmed by the delivery service.

4.  Facsimile transmission. When sent by facsimile (“fax”), notice is effective on receipt as evidenced by transmission confirmation print-out from sender’s fax machine, provided that (a) a duplicate copy of the notice is promptly sent by first-class or certified mail or by overnight delivery, or (b) the receiving Party delivers a written confirmation of receipt. Any notice given by fax will be deemed received on the next business day if it is received after 5:00 p.m. (recipient's time) or on a non-business day.

5.  E-mail transmission. When sent by e-mail using software that provides unmodifiable proof (a) that the message was sent, (b) that the message was delivered to the recipient’s e-mail inbox, and (c) of the time and date the message was delivered to the recipient along with a verifiable electronic record of the exact content of the message sent, notice is effective on receipt so long as the recipient has acknowledged receipt (for purposes of this section an automatically generated receipt confirmation does *not* qualify as acknowledgement of receipt).

Refused or Undeliverable Notice.  In the case of personal delivery, certified mail and overnight delivery, any correctly addressed notice that is refused, unclaimed, or undeliverable because of an act or omission of the Party to be notified will be deemed effective as of the first date that said notice was refused, unclaimed, or deemed undeliverable by the postal authorities, messenger or overnight delivery service.  In the case of facsimile or e-mail delivery, any correctly addressed notice that is identified as undeliverable or that fails in its transmission due to no fault of the sender will be deemed effective as of the date of notification of the delivery failure if a copy of the Notification of Transmission Failure and a duplicate copy of the notice are promptly sent via personal delivery, certified mail or overnight delivery to the recipient’s address as identified herein.
6. SUCCESSORS IN INTEREST

This Agreement shall be binding upon and inure to the benefit of the Parties and their successors in interest.

7. AMENDMENTS & MODIFICATIONS

Any amendments or modifications to this Agreement are ineffective unless in writing and signed by both parties by pen on paper.
8. CHOICE OF LAW

This Agreement shall be governed by the laws of the United States of America and the State of .
9. INTEGRATION CLAUSE

This Agreement, with its attachments, if any, constitutes the final, complete and exclusive statement of the terms of the agreement between the Parties pertaining to the subject matter of this Agreement and contains the entire agreement between the Parties, and this Agreement supersedes any prior or contemporaneous written or oral agreements or understandings between the parties.  No Party has been induced to enter into this Agreement by, nor is any Party relying on, any representation or warranty outside those expressly set forth in this Agreement.
10. SEVERABILITY PROVISION

If any term or provision of this Agreement is held by a court or an arbitrator of competent jurisdiction to be unlawful, invalid or unenforceable, in whole or in part, the validity and enforceability of the remaining provisions, or portions of them, will not be affected and this Agreement, including all of the remaining terms and provisions, will remain in full force and effect as if such unlawful, invalid or unenforceable term had never been included.

11. WAIVER

No failure on the part of any Party to this Agreement to exercise any power reserved to it by this Agreement or to insist on strict compliance with any obligation or condition under this Agreement will be considered to be a waiver of its rights under this Agreement or its right to exercise any right or to insist on compliance with that obligation or condition in the future.

12. TIME OF THE ESSENCE

Time is of the essence in respect to all provisions of this Agreement that specify a time for performance; provided, however, that the foregoing may not be construed to limit or deprive a Party of the benefits of any grace or use period allowed in this Agreement.

13. AMBIGUITIES

Each Party and its counsel have participated fully in the review and revision of this Agreement. Any rule of construction to the effect that ambiguities are to be resolved against the drafting Party are specifically waived by both Parties and do not apply in interpreting this Agreement.

14. FORCE MAJEURE

Neither Party shall be liable in damages or have the right to terminate this Agreement for any delay or default in performing hereunder if such delay or default is caused by conditions beyond its control including, but not limited to acts of nature or God, government restrictions (including the denial or cancellation of any export or other necessary license), wars, insurrections and/or any other cause beyond the reasonable control of the Party whose performance is affected.
15. ATTORNEYS’ FEES
In any litigation, arbitration, or other proceeding by which one Party either seeks to enforce its rights under this Agreement (whether in contract, tort, or both) or seeks a declaration of any rights or obligations under this Agreement, the prevailing Party will be awarded reasonable attorney fees, together with any costs and expenses, incurred to resolve the dispute and to enforce the final judgment.

16. HEADINGS

The section headings used in this Agreement are intended principally for convenience and are not to be used by themselves in interpreting this Agreement or in determining any of the rights or obligations of the parties to this Agreement.
17. LEGAL RIGHT
Each of the Parties covenants and warrants that it has the unlimited legal right to enter into this Agreement and to perform in accordance with the Agreement’s terms without violating the rights of others or any applicable law and that it has not and shall not become a party to any other agreement of any kind which conflicts with this Agreement.  The Parties agree that each shall indemnify and hold harmless the other from any and all damages, claims and expenses arising out of or resulting from any claim that this Agreement violates any such other agreements.  Notwithstanding any other provisions or terms of this Agreement, breach of this covenant and warranty shall operate to terminate this Agreement automatically without notice and to terminate all obligations of the non-breaching Party to further perform any duties under this Agreement, including payment of any amounts which remain unpaid to the breaching Party at the time of such breach.  However, such termination does not relieve the breaching Party of its duties to complete performance of any obligations due and owing at the time of breach.

18. COUNTING DAYS

Days are to be counted by excluding the first day and including the last day, unless the last day is a Saturday, a Sunday, or a legal holiday, and then it is to be excluded. Any act required by this Agreement to be performed by a certain day is timely performed if completed before 5:00 p.m. local time on that date.  If the day for performance of any obligation under this Agreement is a Saturday, a Sunday, or a legal holiday, then the time for performance of that obligation is extended to 5:00 p.m. local time on the first following day that is not a Saturday, Sunday, or legal holiday.  
19. EXECUTION IN COUNTERPARTS

The Parties may execute this Agreement in one or more counterparts, and each fully executed counterpart shall be deemed an original, all of which taken together shall constitute one and the same agreement.

20. FACSIMILE OR PRINTED ELECTRONIC COPIES

Facsimile or printed electronic copies shall be deemed as originals.
21. UNDERSTANDING

By signing below, each of the undersigned hereby declares that the terms of this Agreement have been completely read and are fully understood and voluntarily accepted for the purpose of accomplishing the purpose of this Agreement.

22. AUTHORITY TO EXECUTE

Each of the signatories below hereby assure, represent and confirm under penalty of perjury that he or she is an authorized signatory on behalf of their respective Party as identified below and has full right, power and authority to execute this Agreement and bind such Party to the terms and covenants of this Agreement and to promise performance of the actions contemplated hereby.  

IN WITNESS WHEREOF, the parties hereto have duly executed this Agreement as of the day and year first written above.
_______________________________
________________________________
Print Name: _____________________
Print Name: ______________________

Title: _____________
_____________
Title: ___________________________

I have authority to bind Client.

I have authority to bind Event Planner.

