
 
 

Job Description Template 
 TO BE COMPLETED BY HIRING MANAGER:  

Position Title Compliance Director 

Position Reporting To VP, Deputy Compliance Officer 

Work Location  CBK 

Function Corporate 

Department Compliance and Risk Management 
 

Primary Role 

Provide a brief summary describing the major role, responsibilities and purpose of the job.  Summarize 
key areas of accountability and budget responsibility, if applicable. 
 

The Director, Assistant Corporate Compliance officer (U.S.) (Compliance Director) assists the Deputy 
Compliance Officer in the development, implementation and management of the company’s compliance program 
for compliance with applicable laws and regulations in a manner consistent with best practices and applicable law 
and guidance.  With particular focus on the operations of the Sales, Marketing, Commercial Operations and 
Medical Affairs functions in the U.S. Specialty businesses , responsibilities include managing the company’s 
compliance with state law program requirements and providing of compliance support to the aggregate spend 
team, developing and delivering training on Shire Compliance policies and industry laws, regulations and 
guidance, managing investigations, managing and participating in review processes (e.g., the CPR process), and 
providing guidance to employees on compliance and ethics matters. The Compliance Director will have a 
significant role in assisting in the development of compliance policy. The Compliance Director will be expected to 
be able to bring to bear independent judgment in the conduct of investigations, the provision of guidance and 
advice to employees on compliance and ethics matters, and interactions with senior management and vendors 
and other internal and external stakeholders.  

 

Essential Functions 

Responsibilities 

Describe the essential job duties and include % of time spent on each. 

% of Time Job Duty and Description 

20  Manages the company’s compliance with state and federal aggregate 
spend reporting and disclosure laws requiring specific compliance 
program elements 

 Works closely with and provides compliance support to the aggregate 
spend team 

 Develops and delivers training in compliance risk areas and regarding 
Shire policies 

 Develops and implements Compliance communications 

 
20  Designs and performs or coordinates compliance monitoring activities  

 Develops and executes risk assessments and reviews of compliance 
risk areas to determine need for improvement often in consultation and 
coordination with internal and external audit groups 

 
20  Prepares reports of compliance activities and metrics 

 Counsels and provides leadership with business partners on compliance 
process issues 

20  Undertakes investigations of potential compliance issues in accordance 
with company policy 

 Works closely with Legal department to ensure appropriate legal risk 
management 

 
20  Works closely with cross-functional teams assessing proposed 

programs and activities (e.g.,CPR) 

 
 

Education & Experience Requirements 

Include educational requirements or equivalency, required years and type(s) of experience, and 
necessary licenses or certificates.  Specify which are required and which are preferred.   



 
 

 

 Must have a Bachelor’s degree from an accredited institution; post-graduate degree or law 
degree may be a plus 

 Must demonstrate knowledge and understanding of pharmaceutical compliance issues   
 Should have previous experience of working in or for the pharmaceutical/biotechnology 

industry, some of that experience involving the implementation of compliance programs, and 
an understanding of US pharmaceutical and other regulations, sales, marketing and medical 
practices.  

 Must have strong interpersonal skills, a flexible, collaborative and team-oriented approach to 
problem-solving and an ability to work in a fast-paced, rapidly changing environment. 

 Must possess effective public speaking skills 
 Must possess effective planning and organizational skills   

 

Key Skills and Competencies 

Describe critical skills needed to successfully perform job, which should be representative of the 
knowledge, skills and/or abilities required.  Reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential functions. 
 

 Strong presentation and training skills 
 Investigation skills 
 High level of familiarity with broad range of compliance risk areas, in particular relating to commercial 

practices of a U.S. business  
 Excellent interpersonal and communication skills, proven ability to work with wide range of stakeholders 
 Ability to operate independently and build strong networks throughout the organization.  
 Strong project leadership skills, and inclusive team leadership style 
 Proven ability to exercise strong business judgment with a strong understanding of the fundamentals of 

the pharmaceutical industry 
 Ability to execute both strategically and tactically. 

 

Complexity and Problem Solving 

Describe the decisions made by the incumbents on a regular basis.  Include decisions within the 
incumbent’s authority to make as well as those decisions that must be referred to a higher level. 
 

 Participate in and lead implementation of highly complex and potentially visible decisions. 
 

Internal and External Contacts 

List contacts this job advises, consults and coordinates with on a regular basis.   Describe to whom this 
job is accountable.  Indicate each Contact Category (Internal, Vendor, Customer, or Other) and provide 
examples. 
 

 Interacts with Senior management, employees at all levels, vendors and customers 
 
 

Other Job Requirements 

List any other job requirements, including travel, physical abilities required, etc. 
 

 Some domestic travel will be required. 

TO BE COMPLETED BY HUMAN RESOURCES: 



 
 

Job Code 10370 

Job Level Director 

FLSA (US Only) Exempt 
 

Acknowledgement and Receipt 

By signing below, I acknowledge receipt and understanding of this document.  My signature does not 
indicate acceptance or agreement of content nor does it imply a contract of employment. 

Employee Signature       

Date       

Manager Signature       

Date       

 


