
Name of Project: Extraordinary Local Charity

A B C Totals Explanation/Comments/Alerts

Project Staff Hourly Rate $
# of Hours/ 

Week
# of Weeks

Total Costs 

(A x B x C)

Coordinator 20.00 15 5 1,500

Assistant 15.00 15 5 1,125

Position 0

Honoraria
 Amount $/ 

Recipient 

# of 

Recipients

Total Costs 

(A x B)

Facilitator 550.00 2 1,100

Type of Service 0

Type of Service 0

Other Expenses
 Monetary cost 

before HST 

HST (where 

applicable*)

In-Kind Costs

(non-monetary, see 

suggestions below)

Total Costs 

(A + B + C)

Equipment 1,000 130 1,130 5 x $200 for training materials

Administrative Costs 2,000 2,000 services and space

Item (see suggestions below) 0

Item (see suggestions below) 0

Item (see suggestions below) 0

Item (see suggestions below) 0

Item (see suggestions below) 0

Item (see suggestions below) 0

Item (see suggestions below) 0

Item (see suggestions below) 0

Item (see suggestions below) 0

*HST must be included on all line items where it would be incurred (ie:equipment purchases, services, etc.)

 $         4,725 

 $            130 

 $         2,000 

 $         6,855 

For items $500 or higher, the applicant must attach two quotes from vendors/suppliers

Project Expenditures (Insert rows if needed for additional budget items)

Total Monetary Costs before HST

Total HST

Total In-Kind Costs

Total Project Costs 

(Insert # in LOI Section C2a)

Community Grants Program

Proposed Project Budget - SAMPLE

See budget notes below for tips.  Please print in portrait orientation.

Superb Local Project Name of Organization:
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Name of Project: Extraordinary Local Charity

Community Grants Program

Proposed Project Budget - SAMPLE

See budget notes below for tips.  Please print in portrait orientation.

Superb Local Project Name of Organization:

A B C Totals Explanation/Comments/Alerts

Grants: Monetary

In-Kind Grants 

(non-monetary, see 

suggestions below)

Total 

(B + C)

Approved and confirmed from 

other grant sources 

(Insert # in LOI Section C2b)

1,000 1,000 Secured from ABC Foundation

Pending from other grant sources

(Insert # in LOI Section C2c)
1,000 1,000

Requested from XYZ Grant - decision to 

be made by x date

Funding other than grants Monetary

In-Kind 

Services/Materials 

(non-monetary, see 

suggestions below)

Total 

(B + C)

From applying organization 2,000 2,000 Administrative services and space

HST Rebate (approximate)

(Insert # in LOI Section C2d)
91 0 91 See note below.

Source (see suggestions below) 0

Source (see suggestions below) 0

Source (see suggestions below) 0

 $         2,091 

 $         2,000 

 $         4,091 

Requested from CFKA

(Insert # in LOI Section C2f)
0 2,764

Automatically fills in based on above 

expenses and revenues

 $         6,855 

Percentage of Total Project 

Costs Requested from CFKA 

(Insert # in LOI Section C2g)
40%

Amount requested from CFKA divided by 

Total Project Costs

Project Revenue (Insert additional rows if needed for additional revenue items)

If you have applied for other grants, please fill in the table below this budget form

Total Project Revenue

Total In-Kind Grants, Services and Materials 

(Insert # in LOI Section C2e)

Total Project Revenue Before CFKA Grant

Total Monetary Revenue 
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Name of Project: Extraordinary Local Charity

Community Grants Program

Proposed Project Budget - SAMPLE

See budget notes below for tips.  Please print in portrait orientation.

Superb Local Project Name of Organization:

Grant applications to other 

sources:
$ Amount Declined Pending Approved Comments

ABC organization 1,000.00 x

XYZ organization 1,000.00 x applied for w date, expect to hear by x date

Suggested expense item lines: Suggested in-kind item lines:

Space Rental Note that some of these are not recognized by the CRA,

Materials/Equipment but may be recognized here if reasonable values for them can be applied

Transportation of Participants Granted/donated use of space or facilities

Marketing/Promotion Volunteer hours, at appropriate rate

Evaluation Volunteer professional services, at appropriate rate

Food Costs Gifts of materials

Insurance Gifts of equipment

Translation Donated catering services

Administrative Costs Donated rentals of equipment

Suggested revenue source lines: HST Rebate

Donations/gifts Registered charities are eligible for a rebate of approximately 70% of HST paid.

Sponsors (See CRA for details and the exact calculation.)

Other organizations The budget template above automatically calculates this expected rebate from the HST

Ticket sales costs you enter.  We consider it a source of funding to help meet your project costs.

Participation/registration fees

Volunteers
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