COLLEGE APPLICATION PROCESS

CHECKLIST

Please follow this procedure to insure proper processing of your college applications.
___ Take the ACT or SAT, including at least 1 Writing test, and be sure that official score reports are sent to any colleges you are considering and to the NCAA if you plan to participate in college athletics.

___ Complete a Student Profile Sheet, make copies, and give them to anyone form whom you are requesting recommendation letters.  Allow school personnel at least 2 full weeks from the time you provide the profile or resume for completion of recommendation letters.

___ For online applications, complete applications and send them electronically, making sure you have provided all information necessary.  Read online instructions carefully and PRINT OUT ANY COUNSELOR FORMS (“COLLEGE PREP FORM” for some Ohio public universities) that may be required.  Failure to include these forms will delay the application and your notification of acceptance.

___ For traditional paper college applications, complete all information and PROOFREAD to be sure everything is completed and signed.

___ Complete a Consent for Records Release form, including parent signature.  Forms are in Guidance Office.

___ Make an appointment with your counselor when you have all necessary materials ready to send to colleges:

· application (if not sent online)

· counselor forms (part of many college applications)

· letters of recommendation (only if required)

· essay (only if required)

· application fee (check made out to the college)

· Consent for Records Release form signed by parent

