
Unit 11 Job Posting Template: 
 

Your job posting must contain information for all bolded sections: 
 

 
Classification: 
(GA, TA, or ISA) 
 
General Description: 
(of job duties) 
 
Minimum Qualifications: 
Include this statement at the end of your Minimum Qualifications: 
“(Note: Exceptions to the stated minimum qualifications may be granted at the sole 
discretion of the University.)” 
 
Hiring Criteria for Classification: 
(How will you choose the successful candidate?) 
 
Hours and Pay Rate: 
(Number of hours, schedule, per hour pay rate for ISAs or monthly rate for Gas/TAs) 
 
Reports To: 
(Supervisor’s name, department, phone number) 
 
Application Procedures/Contact Person: 
 
Deadline for Applications: 
 
 
 
Include this statement at the end of all job postings: 
“California State University, Bakersfield is an Equal Opportunity/Affirmative Action/Title IX 
Employer.  CSUB fosters and appreciates ethnic and cultural diversity among its faculty, students, 
and administrative staff.  Applications from women, ethnic minorities, veterans, and individuals 
with disabilities are welcome.” 
 


