
 
 

MAINTENANCE WORK ORDER 
 
 

Date Requested:  _________________ 
 
Campus:    _________________ 
 
Location or Room:  _________________ 
 
Originator:   _________________ 
  
Principal Approved:  _________________ 
 
Priority:   emergency urgent routine 
 
Description:  ________________________________ 
    ________________________________ 
    ________________________________ 
    ________________________________ 
    ________________________________ 
 
Date Received:  _________________ 
Date Completed:  _________________ 
Maint. Dir. Apprvl:  _________________ 
Date:    _________________ 
Completed by:   _________________ 
Additional comments: ____________________________ 
     ____________________________ 

    ____________________________ 
    ____________________________ 
    ____________________________ 
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