6/2018

CAPSTONE

RESTAURANT GROUWUP

e PEOPLE ~ HOSPITALITY ~ INTEGRITY —

CAPSTONE RESTAURANT GROUP
MANUAL PAID OUT RECEIPT FORM

For handymen, donations or other paid outs
When the vendor or supplier does not provide an invoice or a receipt
(Please attach this form and any supporting documentation to the appropriate paid out log)

Restaurant # Select Date:

Vendor/Worker Name:

Paid Out Description:

Paid Out Amount: S

G/L Account: (A/P Use only)

Vendor/Worker Signature:

Phone Number:

Manager/Shift Leader Signature:

Approval Process: Signatu '€ (can be electronic- attach email)

General Manager: up to $150

RVP/OPS PTR/CFO:  over $150

7490 Clubhouse Rd, Boulder, CO 80301 Phone 303-530-2900 ~ fax 303-530-0677

Independently Owned and Operated Franchisee’s of Hardee’s, Carl’s Jr, Dunkin Donuts, Pizza Hut and Taco Bell Restaurants
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