Curriculum Vitae of 

NAME OF APPLICANT 

PROFESSIONAL PROFILE

*Type a short paragraph of yourself referring to your personality and skills in relation to the job that you are applying for.
PERSONAL DETAILS
Surname:



Surname






First Names:



First Name


Identity Number:

 
111111 1111 11 1
Nationality:                   


Nationality
Gender: 



Male/Female
 
Residential Area:


What area do you reside in
Home Language: 


Language
Other Languages:         


Additional Language
Email Address: 



xxxxx.xxxx@xxxxx.com

Cell Number: 



000 000 0000
Drivers License:  


Code B
TERTIARY EDUCATION

Institution: 



Name of Institution 

Course: 



IIE Diploma in Public Relations 


Current Level of Studies:

1st Year/2nd Year/3rd Year 




Major Subjects: 
       
           
Module, Module, Module


SECONDARY EDUCATION
Secondary School: 


Name of High School attended
Qualification: 



National Senior Certificate 
Subjects Passed: 


Language, 2nd Language, Other, Other, Other, 

Other, Other





Year Obtained: 



1111
COMPUTER SKILLS
List the different programmes/applications that you are familiar/work with
WORKPLACE SKILLS
List the skills you have acquired, that are needed in the work place
LEADERSHIP ROLES
2012:




Class Representative





2010:




Captain of Soccer Team 

ACHIEVEMENTS
2012:




4 Distinctions in first year of studies 

2010:




1st Team Rugby





EXTRAMURAL ACTIVITIES
List activities that are of significant benefit and value.  Please don't include hobbies such as

clubbing, chilling with friends, watching movies, etc...
COMMUNITY SERVICE

Charitable Organisation:        

Name of Charity 

Period of Service: 


Start M-YYYY– End MM-YYYY
Main Service Duties:
           

List Duties here
PART-TIME WORK EXPERIENCE
Company Name:         


Name of Company 
Period Employed: 


Start DD-MM-YYYY– End DD-MM-YYYY
Job Title: 
           


Job Title
Reason for leaving:


Temporary Assignment 
Main Job Functions:
           

List functions here
Company Name:         


Name of Company 

Period Employed: 


Start DD-MM-YYYY– End DD-MM-YYYY

Job Title: 
           


Job Title
Reason for leaving:


Temporary Assignment 
Main Job Functions:
           

List functions here

REFERENCES
Referee Name:     
 

Name of Referee
Designation:



What is their job title
Company Name: 
               
Name of Company 

Tel No: 




011 – 111 1111
Referee Name:     
 

Name of Referee

Designation:



What is their job title

Company Name: 
               
Name of Company 


Tel No: 




011 – 111 1111

1

