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Check Out Report






















	  Address
	
195 Anywhere Court
Tower Bridge
SE1 1XT


	  Property Type
	Two Bedroom Furnished Apartment

	  Date
	16th April 2012





This report has been carried out referring to a copy of the INVENTORY MAKE AND CHECK-IN carried out by Jo Bloggs Inventories dated 21st January 2010. The CHECK OUT REPORT serves to highlight any differences from this report and as such, any items not mentioned retain the same condition as at Inventory.


Check Out Form

	 Clerk
	Steve Hickling

	 Letting Agent
	[image: ]

	 Property Address
	195 Anywhere Court
Tower Bridge
SE1 1XT

	 Property Type
	Two Bedroom Furnished Apartment

	 Date of Check Out
	16th April 2012

	 Tenant Name & email 
	John Smith – johnsmith@gmail.com 

	 Phone Number
	07970-828654

	 Gas Meter Reading & Location
	N\A

	 Electric Meter Reading & Location 
	27812 – Communal cupboard

	 Water Meter Reading & Location
	00208 – Hall cupboard

	 Property Professionally Cleaned
	Domestically cleaned

	 Carpets Professionally Cleaned
	Vacuumed 

	 Keys Exchange
	One set & fob returned to agent


	
	
	
	

	Keys
	Electricity Meter
	        Water Meter
	       Instructions

	
	
	

	



Schedule Of Condition

	

	Condition
	Action

	 Kitchen
	Fair
	Sweep & mop floor 
Clean & charge to tenant

	 Cupboards
	Fair
	Marked & stained

	 Work Surface
	Fair
	Limescale around taps & drainer 
Clean & charge to tenant

	 Sink & Drainer
	Fair
	Limescale and water marks
Clean & charge to tenant

	 Extractor
	Fair
	Greasy filters
Clean & charge to tenant

	 Oven
	Poor
	Heavy burnt on grease to door and within
Clean & charge to tenant

	 Hob
	Fair
	Burnt on grease to radiants
Clean and charge to tenant

	 Washing Machine
	Clean
	

	 Dish Washer
	Clean
	

	 Fridge
	Clean
	

	 Freezer
	Fair
	Not defrosted
Clean and charge to tenant

	 Microwave
	Clean
	

	 Bathroom 
	Clean
	

	 Toilet
	Fair
	Seat stained
Clean and charge to tenant

	 Hand Basin
	Clean
	

	 Bath
	Clean
	

	 Shower
	Fair
	Limescale to head
Clean and charge to tenant

	 Bedroom One
	Clean
	

	 Bedroom Two
	Clean
	

	
 
 General Comments


	All appliances tested for power
Sanitary ware in working order 

Further cleaning required as noted




ENTRANCE\HALLWAY






   View 1		         View 2		                View 3		          View 4

	
	DESCRIPTION

	CONDITION

	1 
	CEILING
	As per check in

	2 
	FIXTURES
	As per check in

	3 
	WALLS
	As per check in

	4 
	FIXTURES 
	As per check in

	5 
	FIXED LIGHTING
	Two bulbs not working
Replace and charge to tenant

	6 
	WINDOWS CURTAINS & BLINDS
	As per check in

	7 
	HEATING
	As per check in

	8 
	WOODWORK
	As per check in

	9 
	FLOOR
	As per check in

	10 
	PICTURES & MIRRORS
	As per check in

	11 
	FREESTANDING FURNITURE
	As per check in

	12 
	CUPBOARD OFF
	As per check in

	13 
	SOCKETS & SWITCHES 
	As per check in

	14 
	MISC.
	As per check in




  








RECEPTION



	
	
	
	




       View 1			View 2			       View 3		            View 4 	

	
	DESCRIPTION

	CONDITION

	1 
	CEILING
	As per check in

	2 
	FIXTURES
	As per check in

	3 
	WALLS
	As per check in

	4 
	FIXTURES 
	As per check in, light rub & scuff marks
Fair wear & tear

	5 
	FIXED LIGHTING
	Two bulbs not working
Replace and charge to tenant

	6 
	WINDOWS CURTAINS & BLINDS
	As per check in

	7 
	HEATING
	As per check in

	8 
	WOODWORK
	As per check in

	9 
	FLOOR
	As per check in

	10 
	PICTURES & MIRRORS
	As per check in

	11 
	FREESTANDING FURNITURE
	As per check in

	12 
	CUPBOARD OFF
	As per check in

	13 
	SOCKETS & SWITCHES 
	As per check in













KITCHEN
	
	
	
	

	     View 1
	          View 2
	     View 3
	              Sink 

	
	
	
	

	
	DESCRIPTION

	CONDITION

	1 
	CEILING
	As per check in

	2 
	FIXTURES
	As per check in

	3 
	WALLS
	As per check in

	4 
	FIXTURES 
	As per check in

	5 
	FIXED LIGHTING
	As per check in

	6 
	WINDOWS CURTAINS & BLINDS
	As per check in

	7 
	HEATING
	As per check in

	8 
	WOODWORK
	As per check in

	9 
	FLOOR
	Dusty – clean and charge to tenant

	10 
	PICTURES & MIRRORS
	As per check in

	11 
	FREESTANDING FURNITURE
	As per check in

	12 
	CUPBOARD OFF
	As per check in

	13 
	SOCKETS & SWITCHES 
	As per check in

	14 
	KITCHEN CUPBOARDS
	Marked and stained
Clean & charge to tenant

	15 
	WORK SURFACE 
	Drainer & base of tap limescaled
Clean & charge to tenant

	16 
	SINK 
	Limescale and watermarks
Clean and charge to tenant

	17 
	BOILER 
	As per check in









APPLIANCES
	
	
	
	

	     Extractor
	Hob
	Oven
	      Washing Machine

	
	
	
	

	        Fridge
	           Freezer 
	Dishwasher
	     Microwave 


                                    					
	
	DESCRIPTION
	CONDITION

	1 
	EXTRACTOR 
	As per schedule

	2 
	HOB 
	As per schedule

	3 
	OVEN 
	As per schedule

	4 
	FRIDGE\FREEZER 
	As per schedule

	5 
	WASHING MACHINE 
	As per schedule

	6 
	TUMBLE DRYER 
	As per schedule

	7 
	DISHWASHER 
	As per schedule

	8 
	MICROWAVE 
	As per schedule













BATHROOM
	
	
	
	

	View 1
	      Toilet 
	Basin 
	         Bath 

	
	
	
	

	Shower 
	      Screen
	   Floor 
	Seat marked


				
	 
	DESCRIPTION

	CONDITION

	1 
	DOOR 
	As per check in

	2 
	CEILING
	As per check in

	3 
	FIXTURES
	As per check in

	4 
	WALLS
	As per check in

	5 
	FIXTURES
	As per check in

	6 
	FIXED LIGHTING
	One bulb not working
Replace and charge to tenant

	7 
	HEATING
	As per check in

	8 
	WOODWORK
	As per check in

	9 
	FLOOR
	As per check in

	10 
	PICTURES & MIRRORS
	As per check in

	11 
	FREESTANDING FURNITURE
	As per check in

	12 
	SOCKETS & SWITCHES 
	As per check in

	13 
	TOILET 
	As per schedule

	14 
	HAND BASIN
	As per schedule

	15 
	BATH
	As per schedule

	16 
	SHOWER 
	As per schedule




BEDROOM ONE
	
	
	
	

	   View 1
	         View 2
	View 3
	View 4


				
	
	DESCRIPTION

	CONDITION

	1 
	DOOR 
	As per check in

	2 
	CEILING
	As per check in

	3 
	FIXTURES
	As per check in

	4 
	WALLS
	Indented by door handle
No charge to tenant advise fitting door stop

	5 
	FIXTURES
	As per check in

	6 
	FIXED LIGHTING
	As per check in

	7 
	WINDOWS CURTAINS & BLINDS
	As per check in

	8 
	HEATING
	As per check in

	9 
	WOODWORK
	As per check in

	10 
	FLOOR
	As per check in

	11 
	PICTURES & MIRRORS
	As per check in

	12 
	FREESTANDING FURNITURE
	As per check in

	13 
	SOCKETS & SWITCHES 
	As per check in

















BEDROOM TWO
	
	
	
	

	   View 1
	         View 2
	View 3
	Worksurface marked 


				
	
	DESCRIPTION

	CONDITION

	1 
	DOOR 
	As per check in

	2 
	CEILING
	As per check in

	3 
	FIXTURES
	As per check in

	4 
	WALLS
	As per check in

	5 
	FIXTURES
	As per check in

	6 
	FIXED LIGHTING
	As per check in

	7 
	WINDOWS CURTAINS & BLINDS
	As per check in

	8 
	HEATING
	As per check in

	9 
	WOODWORK
	As per check in

	10 
	FLOOR
	As per check in

	11 
	PICTURES & MIRRORS
	As per check in

	12 
	FREESTANDING FURNITURE
	Vanity unit top marked
Clean and charge to tenant

	13 
	SOCKETS & SWITCHES 
	As per check in








Signed                                                     Name                                     	                        Date
(Inventory Clerk)      
               
[image: ]	             Steve Hickling			                    16th  April 2012			
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