[image: ]Event Budget Planner
[bookmark: _GoBack]When you’re planning your event, a budget planner should be at the centre of everything you do to keep costs down and income up. We’ve popped in some examples to get you going and your local Regional Fundraising Team will be happy to help if you have any queries.
DATE OF EVENT:				  NAME OF EVENT: 		   	           
EXPENDITURE
	Item 
	Details
	Budget £
	Actual £

	ADVERTISING
	
	
	

	Printing – invitations, tickets, brochures, posters 
	
	
	

	Mailing costs
	
	
	

	THE VENUE
	
	
	

	Room hire (deposit and payment)
	
	
	

	Hiring equipment
	
	
	

	HEALTH & SAFETY
	
	
	

	Insurance
	
	
	

	Licences
	
	
	

	Security
	
	
	

	THE EVENT
	
	
	

	Entertainment costs
	
	
	

	Catering costs
	
	
	

	RAFFLE
	
	
	

	Raffle ticket book 
	
	
	

	VOLUNTEERS
	
	
	

	Expenses
	
	
	

	OTHER
	
	
	

	
	
	
	

	Total expenditure:
	
	
	



INCOME
	Item 
	Details
	Budget £
	Actual £

	Ticket price
	
	
	

	Maximum tickets available
	
	
	

	Max. projected income if all tickets sold:
	
	
	

	Raffle
	
	
	

	Other income: Donations/ sponsorship etc.
	
	
	

	Total other income:
	
	
	



	TOTAL  INCOME:
	
	
	

	NET PROFIT:
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