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INTRODUCTION

Welcome to the BillQuick® Invoice Book from BQE Software!

An invoice is a marketing document that nurtures client relationships. It must communicate positive images
to both new and long-term clients: Quality, Capability, Professionalism, and Confidence. BillQuick comes
with around 180 standard invoice formats, all designed with Crystal Reports, the de facto standard report

writer software.

BillQuick enables you to customize the invoice format on a project basis. You can customize the invoice
number and format, and set invoice display attributes per project. For example, if you want to show the
account summary on some project invoices and hide it on others, you can do so by checking those rules on
the Project-Detail screen. You can also set these attributes for all projects from the Global Settings > Billing
screen. Invoice templates are set for each contract type at the global level in the Global Settings >
Templates screen but can be customized at the project level in the Project > Billing screen and at the invoice
level in the Invoice Review screen. You have the option to print memos on the invoices, along with the
bullets.

Invoices are created in either Manual Invoice or Billing Review. After the billing decisions are made and
invoices generated, Invoice Review provides an efficient environment to preview, print and email invoices.
Any past or current invoice, paid or not, draft or final is accessible in Invoice Review. The invoice list can be
filtered using a dozen criteria generating just the subset with which you want to work. You can act on one or
multiple invoices at a time. In addition to invoices, statements can be printed from this screen. You have an

active spell check in the Invoice Review screen.

This BillQuick Invoice Book contains a list of all invoices found in BillQuick and many sample invoices for

preview. Individual invoice pages break down information into:
e Description

e How to Run the Invoice

5
\Q/ Please send any comments or suggestions about the Invoice Book, BillQuick and other products and
services to BillQuick-Ideas@bge.com. For other information, contact us at 310-602-4010 or sales@bge.com.
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BILLQUICK INVOICES

Hourly Invoices

Hourly Invoice

Hendricks Consulting LLC
26801 Arport Drive, Suite 380

Los Angeles, CA F0505

Tel: (310) 555-1212 Fax: [310) 555-2121
admin@hendrcks_consultingcom

www . hendricks_consulfingcom

Invoice
Tracy Hunter Invoice Date: Apr 20, 2014
County Municipal Offices Invoice Num: 1197
78 Reflection Drive -
Serens, CA95700 Billing Through: Feb 4, 2019

Municipal Offices Technical Support [ 10 Municipol Offices- 3:) - Manoged by [JA]

Drawing sent through USPS same day service for final plotting to meet building department deadline
Professional Services

Date Employee Description Hours Rate Amount
4/15/2016 Geo Accounfing 1.00 $75.25 $75.25

Engineening
Total Service Amount 575.25
Armount Due This Invoice: 575.25

This invoice s due Upon receipt

Meeting scheduled with the building department to finalize the outhouse design

Account Summary
Services BTD Expenses BTD Last Inv Num Last Inv Date Last Inv Amit Last Pay Amt  Prev Unpaid Ami
$ 1173475 $ 285285 1151 TI26/2018 $ 400.00 $17.50 $14,44235

Total Amount Due Including This Invoice: $14.517.40

Thank you foryour business!

17 BQE 3ofhware, Inc. Poge 1 of 1
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Description

Being an hourly invoice, this format displays the professional services and reimbursable expenses charged
to the client for work done on hourly projects along with an account summary. Organized by project and

project manager, it provides the details about the work done by employees. The hourly invoice gives you
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complete information about the date of time and expense entries, number of hours worked, employees who
worked on the projects, the rate and amount for each entry. The account summary shows the services and

expenses billed till date, last invoice number, date, amount, pay amount, and previous unpaid amount.
How to Run the Invoice

You can run an invoice from the Invoice Review screen. To change the current invoice template to Hourly
Invoices, open the Invoice Selection screen and select Hourly Invoices, Hourly Invoice.rpc from the list. You

can preview its sample on the right panel and finalize it by clicking OK.
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Hourly Invoice (by Activity) without Rate Unit

Hendricks Consulting LLC
2601 Arport Drive, Sulte 350

Los Angeles, A F0505

Tel: (310] 5551212 o (310] 5552121
admin&hendricks_consulfingoom

Wwww hendricks_consulfingoom

I

Invoice

Ne. Caro Y]'.S_mmef Invwoice Date: Jon 22 2014

City Serivces Dept.

Inwoice Mum: 1205

123 Main Street

First Floor

Biling Through: Jom 22, 2014

Tour Town, TAF0500

PV Country Club (05-FV Country Clut:] - Monaged by [JA]

Professional Services

Activity 10

CalcE:

Description Amount
DESIGN CALCULATIONS £1,12500

Total service Amount: $1.125.00

Reimbursable Expenses:

Date
12015
FEf2015
7205
f512015
F14/2015
2A5/2015
1&/2015
2212013
4f15/2015
4f30/2015
SM15/2015
EfZR /2015

1
1
1
2
-
2

Em

-

AN
BV
AN
ED

ED
AN
EW
ED
EW

EW

e Description Amount
MILEAGE £1375
MILEASE £1375
SoPY SERVECES 70
MILEAGE £1375
MILEAGE £1375
MILEASE £1375
MILEAGE £1375
MILEAGE 1575
WMILEASE 1575
MILEASE £1375
MILEAGE £1375
MILEAGE £1375

Totol Expenses: 51£1.15
Armount Due This Invoice: §1.986.15

This inwoice is due ypon receipt

Account Summary

Services BTD

Expenses BTD Last Inw Hum Last Inv Date Last Inw Amt Lost Fay Amt  Prev Unpaid Amt

53424375 §46,25880 1150 712712015 § 620,00 $2,7175%82 £17.35
Total Amount Due Including This Invoice: $1.303.50
Thank you for vour business!
Gwick Stondard Report Soovght B2014 BGE Softwane, Inc Pag=Tail
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Description

Not every client needs or wants to see activity detail. They want to know what activities were done and how
much is owned. With this standard BillQuick invoice template, you can receive summary for each type of
service and a detailed list of expenses. Organized by project, this hourly invoice displays service and
expense details such as the activity ID, employee, description, bill amount, and main taxes without providing
the rate and unit details. In addition, expense entries are grouped together based on the expense type.

How to Run the Invoice

You can run this invoice from the Invoice Review screen. To change the current invoice template to Hourly
Invoices, open the Invoice Selection screen and select Hourly Invoices, Hourly Invoice (by activity) without
rate unit.rpc from the list. You can preview its sample on the right panel and finalize it by clicking OK.
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Hourly Invoice (with TE Memo) without Rate Hours

Hendricks Consulting LLC
2501 Arport Crive, Suite 380

Los Angeles, CA $0505

Tel: (310) 5551212 Fax: {310) 555-2121
admin@hendrcks_consulfingcom

www hendricks_consulfingcom

Invoice
Tracy Hunter Invoice Date: Jul 26, 20146
County Municipal Offices Invoice Num: 1151
78 Reflection Drive - -
Serens, CA9E700 Billing Through: Febk 4, 2019

Municipal Offices Technical Support [10 Municipol Offices- 2:) - Manoged by [JA)

Professional Services

Date Employee Description Amount

51812016 WE Client Conference/Mesing $100.00
Fuel charges are attached.

&17712016 WE Client Conference/Mesing $100.00

&17712016 WE Client Conference/Mesing $100.00

N7 & WE Client Confersnce/Mestng $100.00

Total Service Amount $400.00
Amount Due This Invoice: SA00.00

This invaice is due upoan receipt

Account Summary
Services BTD Expenses BTD Last Inv Num Last Inv Date Last Inv Amt Last Pay Amt  |Prev Unpaid Amt
$11.659.50 $ 255285 1114 442016 $1.170.00 $17.50 $ 1404235

Total Amount Due Including This Inwvoice: 514.442.35

Thank you foryour business!

4]
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Description

In this invoice format, both time and expense details are listed. Organized by the project, this format
presents the professional services and reimbursable expenses charged to the client without showing their
rates and units. It displays the entry date, employee, description, and amount. At the bottom on the invoice,

a summary of accounts is shown.
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How to Run the Invoice

You can run this invoice from the Invoice Review screen. To change the current invoice template to Hourly
Invoices, open the Invoice Selection screen and select Hourly Invoices, Hourly Invoice (with te memo)
without rate hours.rpc from the list. You can preview its sample on the right panel and finalize it by clicking
OK.
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Hourly Invoice (with te memo) without Rate Hours

This invoice template provides client with billing information along with time entry memos. Organized by
project, the invoice displays the date, employee, description, tax, total service and expense amount along

with an account summary.

Hendricks Consulting LLC
2601 Arport Drive, Suite 380

Los Angeles, TA S0S05

Tel: {310) 555-1212Fax: [310) 5552121
admin&hendricks_consulingcom

www hendricks_consulfingoom

3

Invoice
Trocy Hunter Invoice Date: Jul 28, 2014
County Municipal Offices Invoice Num: 1151
78 Reflection Drive - N
Serens, CA 95700 Billing Through: Fek 4, 2019

Municipal Offices Technical Support [ 10 Municipol Offices- 3:) - Manoged by [JA)

Professional Services

Date Employee Description Amount

501812014 WE Client Conference/Mesting $100.00
Fuel charges are attached.

&1712016 WE Client Conference/Meeting $100.00

61712016 We Client Conference/Mesting $100.00

772006 WE Client Conference/Meeting $100.00

Total Service Amount $400.00
Amount Due This Invoice: 5400.00

This invoice s due upon receipt

Account Summary
Services BTD Expenses BTD Last Inv Mum Last Inv Date Last Inv Amt Last Pay Amt  Prev Unpaid Amt
$11.659.50 $ 255289 1114 47412016 $ 117000 $17.50 $ 1404235

Total Amownt Due Including This Invoice: $14.442.35

Thank you foryour business!

ort Copyright © 2017 BRE 3oftware, Inc. Poge 1 of 1
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Hourly Invoice (by activity)

This invoice provides client with billing information based on the activities done on a project. Organized by

project, this hourly invoice displays the activity, description, hours worked and bill amount.

Hendricks Consulting LLC
2801 Arport Drive, Sulte 380

Los Angeles, TA FOS0S

(310 555-1212 Foxt: (310 5552121
odmin@hendricks_consulfingoom

WhAnW Nenaricks_consulingsom

Invoice

Mz, Carolyn Summer Invoice Date: Jon 22, 2014
City Serivces Dept.
123 Main Street .
First Floor Biling Through: Jon 22, 2014

Your Town, CA 90500

Invoice Num: 1205

PV Country Club [0%-PY Country Club:] - Managed by [JA]

Professional Services
Activity 1D Description Hours Amount
Cales: DESIGH CALCULATECMS 500 $1.12500

Total Service Amount: 51.125.00

Reimbursable Expenses:

Date Employes Description Amount
17142015 ClJ MILEAGE £1375
1/6/2015 AN MILEAGE £1375
1/7/2015 BW COPY SERVICES ]
252015 AN NMILEAGE 1575
2/14/2015 BD MILEAGE £1375
2/15/2015 CJ MILEAGE £13735
5/1&/2015 B MILEAGE £1375
5/22/2015 AN NMILEAGE 1575
4/15/2015 BW MILEASE £1375
4/30/2015 BD MILEAGE £1375
5/15/2015 BW NMILEAGE £1375
&/ EF/ 2015 BW NMILEAGE 1375

Total Expenses: 81£1.15
Amount Due This Imoice: £1.28£.15

This invoics is duwe woon neceiot
Account Summary
Services BTD Expenses BTD Last Inv Mum Last Inv Date Last Inv Ammit Last Pay Amt  Prev Unpaoid Amt
£ 3424375 £ £,25820 1150 /272015 £ 440.00 §2.717582 £17.35

Total Amount Due Including This Invoice: 51.303.50

Thank you for your business!

Fogelafl
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Recurring Plus Hourly Invoice

Hendricks Consulting LLC

2801 Arport Drive, Sulte 380

Los Angeles, TA P0S0S

Tel (310] 5551212 Foxt (310 5552121
admin&nendricks_consulfingsom
whww hendricks_consulfingsom

Invoice

M. Carolyn Summer Invoice Date: Jan 22, 2014
City Serivces Dept.
123 Main Street

Fiest Floor

Your Town, CA 0500

Inwoice Mum: 1205

Billing Through: Jan 22 2014

F¥ Country Club [03-FY Country Club:) - Managed by [JA]

Professional Services

Date Employes Description Hours Rate Amount
47672015 Seo DESIGN CALCULATIONS 500 $22500 $1,12500
Engineering

Total service Amount: 51.125.00

Reimbursable Expenses:

Date Employee Description Amount
1172015 =l MILEAGE 31575
1/6/2015 AN MILEAGE 315375
/772015 Ew SOPY SERVICES i770
Z2/5/2015 AN MILEAGE 315375
Z214/2005 BED MILEAGE 31375
21525 =l MILEAGE 31575
3162015 ED MILEASE 31575
S22/ E AN MILEAGE 315375
4/15/2015 B MILEAGE 31375
4,30/ 2015 BED MILEAGE 31375
5M5/2015 B MILEASE 31575
EFEF 0N E B MILEASE 3157

Total Expenses: 51£1.15
Amount Due This Imvoice: 81.28£.15

This invoice is due upon receipt
Account Summary
Services BTD Expenses BTD Last Inw Mum Last Inw Date Last Inw Annt Lost Paoy Amt  Prev Unpaid Amt
£ 34024375 $ 6,258.80 1150 7272015 § 6540.00 52719592 §17.35

Total amount Due Including This Imvoice: 51.303.50

Thank you for your business!

Softwars, Inc Pagelof1

Description

Displays the professional services and reimbursable expenses charged to the client for work done on
recurring + hourly projects. Organized by project and project manager, it shows the recurring fixed fee

besides the details about the work done by employees. The invoice gives you complete information about

BillQuick | Power Up Your Business 10
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the date of time and expense entries, number of hours worked, employees who worked on the projects, the

rate and amount for each entry.

More Hourly Invoices

e Hourly Balance Forward Invoice: Provides client with information regarding amount due on the
previous invoice. Organized by project, the invoice displays the balance brought forward and
accounts summary. It also displays other information including date, number of hours worked, rate

and bill amount.

e Hourly Invoice (with_ Start_Stop_Time): Provides client with billing details including start and stop
time of the billed activity. Organized by project manager, the invoice displays the date, number of

hours worked, rate and bill amount along with an account summary.

e Hourly Invoice By Activity Description - Cover Sheet. Provides client with billing information for
professional services and expenses based on the activity and expense description. The invoice
displays a cover page with an invoice and account summary, followed by the invoice details

grouped by item description. It also displays a contract summary.

e Hourly Invoice By Classification - Cover Sheet: Provides client with billing information for
professional services and expenses based on the job classification or title of employee. The invoice
displays a cover page with an invoice and account summary, followed by the invoice details

grouped by classification.

e Hourly Invoice By Employee - Cover Sheet: Provides client with billing information for professional
services and expenses by employees. The invoice displays a cover page with an invoice and
account summary, followed by the invoice details grouped by employee.

e Hourly Invoice with Billing History: Provides client with information about the previous itemized
invoices with a complete billing history. Organized by project manager, the invoice displays the

hours worked, rate, and bill amount, along with service and expense totals.

e Hourly Invoice Xtra Time: Provides client with information about the extra time or additional services
incurred on a project. Organized by project manager, the invoice displays the date, hours, rate and

bill amount, along with the service and expense totals. It also displays an account summary.

e Hourly Invoice (Attorney): Provides billing details in a format commonly used by attorneys. It
displays detailed information about the client along with the date, number of hours worked, rate

and bill amount. It also displays the previous balance and balance due.

e Hourly Invoice (by activity desc-emp title): Provides client with billing details along with the activity
description and employee title. The activity description is retrieved from the Activity Codes screen,

if available, before defaulting to the one in the time entry screens. Organized by project manager,

BillQuick | Power Up Your Business "
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the invoice displays hours, rate and bill amount besides an account summary.

e Hourly Invoice (by activity) without rate unit amount: Provides client with billing details based on the
activities or services rendered on a project. Organized by project, the invoice displays the total

services along with an account summary.

e Hourly Invoice (by classification) without rate unit amount: Provides client with billing information
based on the job classification or title of employees. Organized by project manager, the invoice

displays the date, employee, services and expenses along with an account summary.

e Hourly Invoice (by classification) without rate unit: Provides client with billing information based on
the job classification or title of employees. Organized by project manager, the invoice shows the
date, employee, and bill amount along with the service and expense totals. It also displays an

account summary.

e Hourly Invoice (by classification): Provides client with billing information based on the job
classification or title of employee. Organized by project manager, the invoice displays the hours
worked, rate, bill amount, employee, and date, along with total services and expenses. It also

displays an account summary.

e Hourly Invoice (by classification) (Contract Sum): Provides client with billing information based on
the job classification or title of employee. Organized by project, the invoice displays the amount
billed, hours worked, bill rate, bill amount, employee, and so on along with total services and
reimbursable expenses. It also displays an account summary.

e Hourly Invoice (by desc-emp title) without rate unit amount: Provides client with billing information
based on the activity description and job title of employee. Organized by project, the invoice

displays the activity details, employee title, total service amount and an account summary.

e Hourly Invoice (by desc-emp title) without rate unit: Provides client with billing information based on
the activity description and job title of employee. Organized by project, the invoice displays the
activity description, employee title, total service amount, hours worked and amount charged
against the activity. It also displays an account summary.

e Hourly Invoice (by desc-emp title): Provides client with billing information along with the activity
description and job title of employee. The activity description is retrieved from the time entry
screens. Organized by project, the invoice displays the activity description, employee title, total

service amount, hours worked, rate charged and bill amount. It also displays an account summary.

e Hourly Invoice (by description) without rate unit amount: Provides client with billing information
based on the activity description. The invoice displays the activity description, total service amount
and an account summary.

e Hourly Invoice (by description) without rate unit: Provides client with billing information based on

BillQuick | Power Up Your Business 12
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the activity description. The invoice displays the activity description, total service amount, hours

worked, amount charged and an account summary.

e Hourly Invoice (by description): Provides client with billing information based on the activity
description. The invoice displays the hours worked, rate, bill amount, and an account summary. It
also displays a contract summary.

e Hourly Invoice (by emp title) without rate unit amount: Provides client with billing information based
on the job title of employee. Organized by project, the invoice displays the date, activity

description, total service and expense amount, along with an account summary.

e Hourly Invoice (by emp title) without rate unit: Provides client with billing information based on the
job title of employee. Organized by project manager, the invoice displays details such as employee,

description, bill amount, total expense and service amount along with an account summary.

e Hourly Invoice (by emp title) (Contract Sum): Provides client with billing information based on the
job title of employee and contract amount. Organized by project manager, the invoice displays the
date, employee, hours worked, rate, bill amount, and non-billable amount. The invoice also displays

the service and expense totals along with an account summary.

e Hourly Invoice (by emp title): Provides client with billing information based on the job title of
employee. Organized by project manager, the invoice displays the date, employee, hours worked,
rate and bill amount. The invoice also displays the total services and expenses along with an

account summary.

e Hourly Invoice (by employee) without rate unit amount: Provides client with billing information
based on the employee. Organized by project, the invoice displays the total service and expense

amount, employee, activity description and an account summary.

e Hourly Invoice (by employee) without rate unit: Provides client with billing information based on the
employee. Organized by project, the invoice displays the employee, activity description, bill

amount, service and expense totals along with an account summary.

e Hourly Invoice (by employee): Provides client with billing information based on the employee. The
invoice displays the employee, activity description, hours worked, rate, bill amount, total services

and expenses, along with an account summary.

e Hourly Invoice (by emp-weekly) without rate unit amount: Provides a weekly time card summary of
employees based on the job title. The invoice displays the employee title, date, total service and

expense amount, and an account summary.

e Hourly Invoice (by emp-weekly) without rate unit: Provides a weekly time card summary of
employees based on the job title. The invoice displays the employee title, date, bill amount, total

service and expense amount, and an account summary.

BillQuick | Power Up Your Business 13
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Hourly Invoice (by emp-weekly): Provides a weekly time card summary of employees based on the

job title. The invoice displays the employee title, date, hours worked, rate, bill amount, total service

and expense amount, and an account summary.

e Hourly Invoice (by product): Provides client with billing information for professional services
rendered and reimbursable expenses charged for work done. Organized by project, the invoice
displays the service details such as date, employee, activity description, and hours worked. It also

lists the reimbursable expenses and products sold separately along with an account summary.

e Hourly Invoice (Grouped by Activity Expense) without rate unit: Provides client with billing
information grouped by activity or expense code. Organized by project, the invoice displays the
activity, expense, description, hours or units, total services and expenses along with an account

summary.

e Hourly Invoice (grouped by emp per week): Provides client with weekly billing information grouped
by employee title. Organized by project, the invoice displays the employee, date, total hours, rate,

bill amount, and total service and expense amount.

e Hourly Invoice (with Exp CR and Units): Displays the hourly billing information. Organized by
project, the invoice displays the date, employee, activity description, hours worked, bill rate, cost
rate, expense units and bill amount along with the service and expense totals.

Cost Amount = Actual Hours x Cost Rate.

e Hourly Invoice (with te memo) (with retainer history): Provides client with billing information along
with retainer history and time entry memos. Organized by project, the invoice displays the date,
employee, hours worked, rate, bill amount, retainer applied along with total service and expense

amount.

e Hourly Invoice (with te memo): Provides client with billing information along with time entry memos.
Organized by project, the invoice displays the date, employee, description, hours worked, rate, bill

amount, total service and expense amount along with an account summary.

e Hourly Invoice (without rate and units): Provides client with billing information grouped by
professional services and reimbursable expenses. Organized by project, the invoice displays the

date, description, tax, bill amount and total service and expense amount.

e Hourly Invoice (without rate unit amounts): Provides client with billing information grouped by
professional services and reimbursable expenses. Organized by project, the invoice displays the

date, description, tax, and total service and expense amount.

e Hourly Void Invoice: Displays a list of invoices that are void. The invoice includes details such as
date, number of hours worked, bill amount along with total services and expenses.

BillQuick | Power Up Your Business 14
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Fixed Invoices

Fixed Invoice

Hendricks Consulting LLC

2801 Arport Drive, Suite 380

Los Angeles, CA F0S05

Tel: [510] 5551212 Fon: (310 5552121
admin&hendricks_consulfingssm
wawnw hendricks_consulingoom

INVOICE BOOK
BillQuick Invoice Book

Tracy Hunter

County Municipal Offices
78 Reflection Drive
Jerene, CAFETO0

Municipal Offices Feasibility |10-MMunicipal Offices) - Managed oy [J4)

Invoice

Invoice Daote: Jan 23, 2014
Invoice Mum: 1223

Biling Through: Jan 22, 2014

Contract Type: Fied
Contract Amount: 5 2.20000
Retainer Reguired: % 500.00

Reimbursoble Expenses:

Amount : S0 D

Date Employee Description Amount
51052015 =5 MILEAGE £57.50
&iF2015 BT MILEAGE £37.50
&iFF20158 3B MILEASE $57.50
&fFF2015 L MILEAGE 157.50
Total Expenses: 150,00
Amount Due This Invoice: 5150.00
This inwoice is due upon receipt
Account Summary
Services BTD Expenses BTD Last Inw Mum Last Inv Date Last Inv Ammt Lost Pay Amit  Prev Unpaoid Amt
£1.922.50 £ 33599 1192 B/17/2015 27500 210500 §£75.00

Total Amount Due Including This Invoice: 422500

Thank you for your business!

BillQuick | Power Up Your Business
(866) 945-1595 | www.bge.com | info@bge.com

Fage1aof1


http://www.bqe.com/
mailto:info@bqe.com

(’ ’ ® °

b e B I IQ k INVOICE BOOK
9 I u I C BillQuick Invoice Book
Description

This fixed invoice is based on the fixed price or contract amount agreed by the client and your company.
These invoices can be billed in full, by the hour or in incremental flat amounts. This format displays the
billing details for work done on fixed projects along with an account summary. Organized by project
manager, the invoice gives a summary of the total invoiced amount. It also includes information such as the

project name, its contract type and amount along with the retainer amount charged to the client, if any.
How to Run the Invoice

You can run this invoice from the Invoice Review screen. To change the current invoice template to Fixed
Invoices, open the Invoice Selection screen and select Fixed Invoices, Fixed Invoice.rpc from the list. You
can preview its sample on the right panel and finalize it by clicking OK.
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Fixed Invoice with Extra Hours

®
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BillQuick Invoice Book

Hendricks Consulting LLC
2501 Arport Drive, Suite 380

Los Angeles, CA F0305

Tel (310] 551212 Fo: (310] 555-2121
odimin & hen o
wawnw hendricks_consulfingoom

Invoice

Tracy Hunter Invoice Date: Jan 23, 2014
County Municipal Offices

78 Reflection Drive . \
Terene, CA FETO0 Biling Through: Jon 22, 2014

Invoice Mum: 1224

Municipal Offices Development |1 0-Municipal Offices2) - Monoged by [JA

Contract Type: Fxed
Conftract Amount:  § 4500000
Retainer Required: % 5,000.00

Amount : %0.00

Reimbursable Expenses:

Date Employes Description Amount
4/372015 MK TOURIER 27.50
4/4/2015 MK MILEAGE £35.00
4/13/2015 MK PLANS DRAWINGS SKETCHE £52.45
i R PLANS DRAWINGS/SKETCHE £1500
R MILEAGE £25.50

RT TTURIER £30,00

/872015 R MILEAGE £1500
&/13/2015 R SoURIER £27.50
£/14/2015 RZ MILEAGE £55.00
&/23/2015 R PLANS /DRAWINGS/SKETCHE £52.45
(Sf2015 ET PLANS DRAWINGS SKETCHE £1500

. 3B PLANS DRAWINGS SKETCHE £1500

L PLANS DRAWINGS/SKETCHE £1500

T MILEAGE £28.50

3B MILEAGE §28.50

MILEAGE £25.50

T SOURIER £30000

SB SCURIER £30000

L SoURIER £50,00

RT MILEAGE £1600

3B MILEAGE £1500

18 MILEAGE £1500

7NE20s RT SCURIER £27 .50
TN320s SB SoURIER £27.50
7205 3L CTURIER f27.50
7452015 ET MILEAGE £35.00
742015 3B MILEAGE £3500
7472015 EL MILEAGE £55.00

Totol Expenses: SE10.34
Amount Due This Imvoice: 5810.35

This imrvoioe is dwe upon receipt

ware. Inc Fogelafl
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Description

This invoice provides clients with information regarding the service rendered and hours exceeding the
standard hours along with the total amount charged. Organized by the project, the invoice displays the
contract type, contract amount, percent complete, reimbursable expenses. Besides at the bottom on the

invoice a brief summary of the account is shown.
How to Run the Invoice

You can run this invoice from the Invoice Review screen. To change the current invoice template to Fixed
Invoices, open the Invoice Selection screen and select Fixed Invoices, Fixed Invoice with Extra Hours.rpc
from the list. You can preview its sample on the right panel and finalize it by clicking OK.

More Fixed Invoices

e Fixed Invoice (Accountants) Custom Billing Period.: Provides client with billing information based on
a custom billing period. The invoice displays a summary of new charges, outstanding balance and

new balance for the services rendered.

e Fixed Invoice (Accountants): Provides client with billing information for services rendered.

Organized by project, the invoice displays new charges, outstanding balance, and new balance.

e Fixed Invoice with Time Details: Displays all the time details of a project worked on including
number of hours worked, rate and bill amount. Organized by project, the invoice displays the

contract details, retainer required along with an account summary.

e Fixed Invoice (% Complete): Percent complete invoice uses the Percent Complete value of a project
to calculate the net bill amount. Organized by project, the invoice displays the services and
reimbursable expenses charged to the client for work done on fixed projects. It also displays an

account summary.

e Fixed Invoice (by Classification): Organized by project, this fixed invoice type displays the contract
type, contract amount, and retainer required for the project. It also displays the employee job
classification, hours worked, rate, bill amount, total services and expenses along with an account

summary.

e Fixed Invoice (Contract Sum): Organized by project, this invoice provides client with contract
details. It displays the contract amount, amount billed and amount remaining from it. The billing

information includes the amount due and an account summary.

e Fixed Invoice (expense memo): Provides client with details about reimbursable expenses along with
their memos. Organized by project, the invoice displays the contract amount, contract type, retainer
required and an account summary.

BillQuick | Power Up Your Business 18
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e Fixed Invoices (with billed to date): Provides client with billing information including reimbursable
expenses and billed-to-date values. Organized by project, the invoice displays contract details,

retainer required, date, employee, charge amount along with an account summary.

e Fixed Invoice (with Expense CR and Units): Provides client with billing information including
reimbursable expenses with cost and other details. Organized by project, the invoice displays the

contract details, retainer required, amount due along with an account summary.

e Fixed Phased Invoice (% Complete): Displays billing information for fixed projects and their phases.
The invoice represents joint billing details for projects with multiple phases under them. Organized
by parent project, it provides information such as phase ID, name, contract amount, previously
billed and due amount, reimbursable expenses and an account summary at the bottom. This

phased invoice also shows the percentage of completion of each phase.

e Fixed Void Invoice: This is a void invoice that displays billing information of a fixed project. It
includes details such as contract amount, contract type, retainer required, and amount due along

with total expenses.

e /nvoice with Employee Title: Provides client with billing information about a fixed project based on
the employee title. Organized by project, the invoice displays the contract amount, contract type,
retainer required, hours worked, rate, bill amount, total services and expenses along with an

account summary.
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Cost Plus (by Classification)

INVOICE BOOK
BillQuick Invoice Book

Hendricks Consulting LLC

2401 Arport Drive, Suite 360

Los Angeles, TA$0505

Tel: (310] 5551212 Fox: (310) 5552121
admin&hendricks_consuliingoom
Www hendricks_consulfingoom

P
B,

T arolyn Summer
City Serivoces Dept.
123 Main Street

First Flocr

YourTown, CA 0500

PV Country Club [05-FY Country Club

Invoice

Invoice Date: Janm 23, 2014
Inwoice Mum: 1205

Biling Through: Jan [, 2014

1] - Managed by |JA&)

For professional senvices rendered on the

above referenced project for the pericd endng: January 01, 2016

Direct lobor:
Classification
Gectechnical Enginees

Direct Expenses:

Hours Rate Amount

500 $200.00 £1,00000

Direct Labor Subtotal 51.000.00

OwverHeod [12.50% Of Direct Labor Subtotaly 4125.00

Direct Lobor Totak 51.125.00

Description Amount
COPY SERVICES FFD
MILEAGE 315125
Total Expenses: 516115
Amount Due This Invoice: 51.286.15
This inwoice i5 due upon receipt
Account Summary
Services BTD Expenses BTD Last Inv Num Last Inv Date Last Inv Amt Last Pay Amt  |Prev Unpaid Amt
53424375 § 6,258.80 150 712742015 3 640.00 $2719%2 $17.35
Total Amount Due Including This Invoice: 51,303.50
Thank you for your business!
awick $tandard Report Copwight 82014 BQE Softecars, Inc

BillQuick | Power Up Your Business
(866) 945-1595 | www.bge.com | info@bge.com
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Description

If you are engineering, architectural, or other professional services firm that works for federal or state
agencies, you may have to use Cost Plus contracts. Cost Plus billing adds a profit margin or management
fee to the bill amount. BillQuick supports Cost + Percentage and Cost + Fixed Fee contracts, including their
invoice templates. You can set special bill rates in the SFS or EFS for the direct costs and set the fixed fee or
percentage on the Project-General screen.

Cost Plus (by Classification) invoice displays the professional services and reimbursable expenses charged
to the client. Organized by project, the invoice gives complete information about direct labor and direct
expenses, hours, rate and amount. It also displays the labor totals and expense totals in the account

summary.
How to Run the Invoice

You can run this invoice from the Invoice Review screen. To change the current invoice template to cost plus
Invoices, open the Invoice Selection screen and select Cost Plus (by Classification).rpc from the list. You can

preview its sample on the right panel and finalize it by clicking OK.
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Cost Plus Details

Hendricks Consulting LLC
2&01 Arport Drive, Suite 350

Los Angeles, CAFOS0S

Tel: (310 5551212 Fox: (310] 5552121
admin&nendicks_consulfingoom

whanw nendgricks_consulingsom

Invoice

iz Caralyn Summer Invoice Date: Jan 23, 2014
City Serirces Dept.
123 Main Street
First Floor
Tour Town, CA #0500

Inwoice Mum: 1205

Biling Through: Jan 1, 2014

PV Country Club [05-FY Country Cluk:] - Manaoged by [JA4]

Professional Services

Date Employes Description Hours Rate Amount
4/EF2018 Seo DESRSN SALTULATIECNE 500 $200.00 $1,000000
Engineering

Direct Labor Subtotat 51,000, 00

overheod (12 507 of Direct Labor Subtotal): 512500

Direct Labor Total £1.125.00

Reimbursable Expenses:

Date Employees Description Amount
1172015 ol MILEAGE 1375
1/6/2015 AN MILEASE 21575
1/7i20s BW SOPY SERVIECES 0
/572015 AN MILEAGE 1375
211452015 BD MILEAGE 1575
252018 CJ MILEAGE 1375
S1E2018 ED MILEAGE 1375
222015 AN MILEAGE 1375
411572015 B MILEASE 21575
473072015 ED MILEAGE 1375
SM15/2015 B MILEAGE 1375
&/ZF 2015 BV MILEAGE 1375

Total Expenses: 81£1.15
Amount Due This Invoice: 51.28L.15

This invoics is dwe ypon rmosiof
Account Summary
Services BTD Expenses BTD Last Inv Mum Last Inv Date Last Inv Ammt Last Pay Amt  Prev Unpaid Amt
$ 3424375 3 6,258.80 1150 7i2742015 5 640.00 3271952 3 17.35

Total Amount Due Including This Invoice: %1.303.50

Thank vou for your Dusin
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Description

Cost plus detailed invoice displays the professional services and reimbursable expenses charged to the
client. Organized by project, the invoice displays hours, rate, and amount. The fixed fee in this invoice is
calculated based on the amount or percentage which is specified in the Fixed Fee field of the Project

screen.
How to Run the Invoice

You can run this invoice from the Invoice Review screen. To change the current invoice template to cost plus
Invoices, open the Invoice Selection screen and select Cost Plus Details.rpc from the list. You can preview its
sample on the right panel and finalize it by clicking OK.

More Cost Plus Invoices

e Cost Plus Void Invoice: This is a void invoice format. Organized by project, the invoice provides

billing information such as total service amount, fixed fee charged, total expenses and amount due.

e  Cost Plus (by description): Provides client with billing information about cost plus contracts based
on the activity and expense description. Organized by project, the invoice displays direct labor and
expense charges including hours worked, rate, bill amount, fixed fee, total labor and expenses

along with an account summary.

e CostPlus (by emp title): Provides client with billing information about cost plus contracts based on
the employee title. Organized by project, the invoice displays direct labor and expense charges
including hours worked, rate, bill amount, fixed fee, total labor and expenses along with an account

summary.

e Cost Plus (by employee): Provides client with billing information about cost plus contracts based on
the employee. Organized by project, the invoice displays direct labor and expense charges
including hours worked, rate, bill amount, fixed fee, total labor and expenses along with an account

summary.
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Joint Invoices

Joint Invoice

Hendricks Consulting LLC

2401 Arpart Drive, Suite 380
Los Angeles, CA FOS0S

Tel: (310] 5551212 Fox: (310 5552121
cdmin&nhendricks_consulfingoom

wanw hendricks_consulfingcom

INVOICE BOOK
BillQuick Invoice Book

M. Mark Summer

Housing and Urban Development

4652 Third Avenue

Mew York, MY 10001

Invoice

Invoice Date: Jon 23, 2014

Invoice Mum: 1212

Biling Through: Jan 1, 2014

Housing and Urban Development - New York Cihy [ 13-HLUD WY

Profess Servi
Date Emnyj ee
&f247/2015 Jis,
&f26/2015 WE
&f2E/2015 WE
&f2E/2015 WE

EW

EwW

WE

EwW

B

B

ED
7472018 ED
TAA/2015 CJ
7AEf2018 3B
TAS/2015 CJ
TSNS CJ
TAS/2015 ET

Description

Telephone CallfConference
Ciient Conference/Mesting
Report/Latter

Telephone CaolfConference
Computer Instaliation
Computer Instaliation
Telephone CalfConference
Computer Instaliation
Computer instaliation
Computer instaliation

Site Supendsion

site SupenJsion

site SupenJsion

Prediminary Design
Prediminary Design
Prediminary Design
Telephone CalfConference
Site Supendsion

Prefiminary Design
Telephone CallfConference

- Managed by [JA)

Hours Rate
2 3120000
1.50 $100000
1.50 $100000
100 $100000
&£00 $50000
&£500 =000
1500 £100000
&£500 =000
&00 $50000
&00 $50000
&00 340000
&£00 $80000
300 $80000
&£00 $70000
&£500 $70000
&00 340000
&£500 $70000
&00 340000
575 $80000
&00 370000

Total Services

Housing and Urban Development - Richmond. WA [10-HUD Eizhmond] - Managed by (1A4]

Professional Services:

Date Emny ee
&NFI20S Ja,
&f772018 JA,

&f18/2015 3B
&f15/2015 B

FRE/2015 BV
&f22/2015 RT
&f23/2015 =
&f24/2015 WE
&f24/2015 gl
&f24/2015 BW
&f24/2015 =l
&f24/2015 WEh
&f25/2015 WE

Description

Client Conference/Meeting
Telephone CalfConference
Prediminary Design
Prediminary Design
Telephone CallfConference
Telephone CallfConference
Lizson fooordingfion
Reisorch

Telephone CaolfConference
Telephone CaolfConference
Telephone CalfConference
Telephone CallfConference
site Measurement

Hours
1500
1500
&£500
&0

2

&.100
4100
075
075
025
1,00
0.50
200

Froject (10-HUD M) Total Amount Due:

Rate
120000
12000

70000
$70.00
$50,00
$70.00
$50,00
100000
$£0,00

%8000
£10000
10000

Amount
£240000
£15000
3150000
100,00
45000
148000
10000
148000
$4E000
$4E000
£560000
560000
150000
420000
142000
£560000
142000
£560000
54500
$470000

56, 7B5.00

S£.785.00

Amount
£120000
112000
142000
$420000
$180000
$45000
$24000

7500
$4500
$20000
$£0000
$5000
£200.00

Suick Sandard Report Copwight
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Description

A joint invoice groups the billing of different projects belonging to the same client. In case of projects with
phases, it groups the phases of the parent project. This format displays the professional services and
reimbursable expenses charged to the client for work done along with an account summary. Organized by
project, the invoice provides details about time and expense entries by employees charged to the projects.
It gives you complete information about the date of entries, number of hours worked, employees who
worked on the projects, the rate and amount for each entry. The account summary at the bottom shows

totals for billed to date, paid to date and balance due.
How to Run the Invoice

You can run this invoice from the Invoice Review screen. To change the current invoice template to Joint
Invoices, open the Invoice Selection screen and select Joint Invoices, Joint Invoice.rpc from the list. You can

preview its sample on the right panel and finalize it by clicking OK.
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Joint Invoice Summarized

Hendricks Consulting LLC
2601 Arport Drive, Suite 350

Los Angeles, SA FDS0S

Tel (310] 5551212 Fox (310] 555-2121
admin&hendricks_consultingsom

waww hendricks_consulfingsom

Invoice

M. Mark Summer Inwoice Date: Jon 23, 2014
Housing and Urban Development
652 Thired Avenue

Invoice Mum: 1212

Mew Yark, NY 10001 Biling Through: Jan 1, 2014
Project Name (1D Amount
Housing and Urban Development - New York City (10-HUD NY| - Managed by [1A4] $6.78500
Housing and Urban Development - Richmond, VA [13-HUD RFichmond:| - Maonaged by (4] $5.654 52

Amount Due This Invoice: 415.41%.82
This inwoics is due vpon receipt
Account Summary
Billed To Date Paid To Date Balance Due
5 152,162.7% § 54.735.00 5§ 97.427.7%

Thank yvou for your business!

- Pag=1ofl

Description

In situations where you are handling multiple projects for a common client, you may want to send a
summarized single (joint) invoice for all of the client’s projects. This invoice shows details of each project and
then totals the account due. Organized by the project manager, the invoice displays the project name,

amount and account summary.
How to Run the Invoice

You can run this invoice from the Invoice Review screen. To change the current invoice template to Joint
Invoices, open the Invoice Selection screen and select Joint Invoices, Joint Invoice summarized.rpc from the

list. You can preview its sample on the right panel and finalize it by clicking OK.
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More Joint Invoices

e Joint Invoice (Accountants): Provides client with billing information about the professional services
rendered and reimbursable expenses charged for work done on projects. The invoice displays the
services, expenses, total fee and expenses, unpaid balance and amount due. It also displays a client

aging summary.

e Joint Invoice by Classification: Provides client with billing information about the professional
services rendered and reimbursable expenses charged for work done on projects. Organized by
project, the invoice displays information based on the employee classification. It includes details
such as units or hours, rate, bill amount, total services and expenses, amount due along with an

account summary.

e Joint Invoice by Description: Provides client with billing information about the professional services
rendered and reimbursable expenses charged for work done on projects. Organized by project,
the invoice displays information based on the activity or expense description. It includes details
such as units or hours, rate, bill amount, total services and expenses, amount due along with an

account summary.

e Joint Invoice by Emp Title: Provides client with billing information about the professional services
rendered and reimbursable expenses charged for work done on projects. Organized by project,
the invoice displays information based on the employee title. It includes details such as units or

hours, rate, bill amount, total services and expenses, amount due along with an account summary.

e Joint Invoice by Employee: Provides client with billing information about the professional services
rendered and reimbursable expenses charged for work done on projects. Organized by project,
the invoice displays information based on the employee. It includes details such as units or hours
spent, bill rate, bill amount, total services and expenses, amount due along with an account

summary.

e Joint Invoice Cost Plus (by description): Provides client with billing information about the direct
labor and expenses charged for work done on cost plus projects. Organized by project, the invoice
displays information based on the activity or expense description. It includes details such as hours
worked, rate, bill amount, total labor and expenses, fixed fee and amount due along with an

account summary.

e Joint Invoice Phased: Provides client with detailed billing information about project phases. The
invoice displays the contract amount, percent complete, services and expenses billed, amount due

along with an account summary.

e Joint Invoice Xtra Time: Provides client with billing information about the extra time or additional
services charged to the projects. Organized by project, this joint invoice displays details including
date, employee, units or hours, rate, bill amount, total services, tax, amount due along with an
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account summary.

e Joint Invoice (by desc-classification): Provides client with billing information about the services
rendered and reimbursable expenses charged for work done on projects. The invoice displays
information based on the activity or expense description and job classification. It includes details
such as hours worked, rate, bill amount, total services and expenses, amount due along with an

account summary.

e JointInvoice (by desc-emp title): Provides client with billing information about the services
rendered and reimbursable expenses charged for work done on projects. The invoice displays
information based on the activity or expense description and employee title. It includes details such
as hours worked, rate, bill amount, total services and expenses, amount due along with an account

summary.

e Joint Invoice (Contract Sum): Provides client with billing information about the professional services
rendered and reimbursable expenses charged for work done on projects. Organized by project,
the invoice displays contract details such as contract sum, amount billed and amount remaining. It
also includes details such as units or hours, rate, bill amount, total services and expenses, amount

due along with an account summary.

e Joint Invoice (mixed) (% Complete): Provides client with billing information including reimbursable
expenses charged for work done on projects. Organized by project, the invoice displays
information based on the percentage of completion of a project. It includes details such as contract
amount, percent complete and total expenses. The invoice also displays progress payment due for

each project and an account summary.

e Joint Invoice (mixed): Provides client with billing information including contract details. Organized
by project, the invoice displays information such as contract amount, total services and expenses,
progress payment due for each project and an account summary.

e JointInvoice (with Exp CR and Units): Provides client with billing information about the professional
services rendered and reimbursable expenses charged for work done on projects. The invoice
displays details such as hours or units, cost and bill rate, cost and bill amount, total services and

expenses, amount due along with an account summary.

e Joint Invoice (With Memo): Provides client with billing information about the professional services
rendered and reimbursable expenses charged for work done on projects. The invoice displays the
time and expense memos, description, date, and employee. It includes details such as units or

hours, rate, bill amount, total services and expenses, amount due along with an account summary.

e Joint Phased Invoice (percent): Provides detailed billing information about project phases.
Organized by project, the invoice displays phase, percentage of fee or contract, contract amount,
percent complete, service and expense amounts, amount due, and so on. It also displays the total
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earned-to-date value along with an account summary.

e Joint Void Invoice: This is a void invoice format for joint projects. Organized by project, the invoice

displays the total services and expenses along with the amount due.

e Multi-Tier Joint Invoice: Provides client with billing information about phased projects up to three
levels, referred to as multi-tier. Organized by project and its phases, the invoice displays
information about the professional services rendered and reimbursable expenses charged for work
done. It includes details such as hours or units, rate, bill amount, amount due after discount, total
services and expenses along with an account summary.

Manual Invoices

Manual Invoice

Hendricks Consulting LLC
2801 Arport Drive, Sulte 350

Los Angeles, CA FOS05

Tel: (310] 551212 Fooc (310 555-2121
cgmingnenaricks_sonsultingcom

W hengricks_consulfingsom

Invoice

i M. Caralyn Summer Invoice Date: Jon 23, 2014
ty Serivoes Dept. H

23 Main Street H

v<t Floor Biling Through: Jon 11, 2014

ourTown, CA 0500 i

Inwoice Num: 1215

PV Country Club [07-PV Country Club:] - Managed by [JA]

services:

Drescription Cost Tox ¥ Amount

Accounting £500.00 £500.00

Design Calculations £1.00000 £1.,00000
Subtotak 41, 500,00 41, 500,00

Amount Due This |méoice: $1.500. 00
This invoice is due upon receipl
Account Summary
Services BETD Expentes ETD Last Inv Num Last Inv Date Last Inv Amt Last Pay Amt Prev Unpaid Amt
F 35,743.73 % 6,258.80 1205 1/23/2016 3 1,286.15 $2,710.02 3 1,303.50

Total Amount Due Including This |nvoice: %2 80350

Thank you for your business!

[F]
W

]
h

Fage Tafl
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Description

A manual invoice shows the billing details as generated from the Manual Invoice screen of BillQuick. The
standard manual invoice includes the services as well as the expense details associated with a project, along
with the Billing From-To dates. It includes the cost, tax and charge amount for each item along with any
discounts or retainers applied. The account summary at the bottom provides totals for services and
expenses billed to date, previous invoice information, and payment amounts.

How to Run the Invoice

You can run this invoice from the Invoice Review screen. To change the current invoice template to Manual
Invoices, open the Invoice Selection screen and select Manual Invoices, Manual Invoice.rpc from the list. You
can preview its sample on the right panel and finalize it by clicking OK.

More Manual Invoices

e Finance Charge Invoice: Provides client with the finance charges associated with the work done on
projects. Organized by project, this invoice displays the description of the charge, charge amount,

and total amount due along with the Billing From-To dates.

e Finance Charge Void Invoice: This is a void invoice format showing finance charges associated with
projects. Organized by project, this invoice displays the description of the charge, charge amount,

and total amount due along with the Billing From-To dates.

e Manual Cost Plus Details: Provides client with billing information for the services rendered on a
project. Organized by project, this invoice displays the service details including Billing From-To

dates, tax, bill amount, fixed fee, discount and amount due along with an account summary.

o Manual Invoice (units & rate): This is a manual invoice format providing details about the services
and reimbursable expenses along with the Billing From-To dates. Organized by project, the invoice
lists service and expense items along with their description, units, cost, tax and charge amount. It

also displays the amount due along with an account summary.

e Manual Invoice ltemized: This is a manual invoice format with itemized details along with the Billing
From-To dates. Organized by project, the invoice lists service and expense items along with their
description, cost, tax, and bill amount. It also displays the amount due along with an account

summary.

e Manual Invoice (Contract Sum): Provides client with billing information for the services rendered
and reimbursable expenses charged for work done on projects along with the Billing From-To
dates. Organized by project, this invoice displays the contract amount, amount billed and amount
remaining. It also includes details such as description, cost, tax, bill amount, discount, and amount

due along with an account summary.
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e Manual Invoice (with % complete) (no tax): Provides client with billing information based on percent
complete along with the Billing From-To dates. Organized by project, the invoice displays services
and reimbursable expenses with cost, percent complete, bill amount, retainer applied, and so on

along with an account summary.

o Manual Invoice (with % complete): Provides client with billing information based on percent
complete with tax values along with the Billing From-To dates. Organized by project, the invoice
displays services and reimbursable expenses with cost, tax, percent complete, bill amount, retainer

applied, amount due, and so on along with an account summary.

e Manual Invoice (without tax): Provides client with billing information for the services rendered and
reimbursable expenses charged for work done on projects along with the Billing From-To dates.
Organized by project, the invoice displays the bill amount, main taxes, discount and amount due

along with an account summary.

e Manual Void Invoice: This is a void invoice format for manual billing. Organized by project, the
invoice displays a summary of total services and expenses, discounts and retainers applied, amount

paid, amount due along with the Billing From-To dates.
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Phased Invoice

Hendricks Consulting LLC
2401 Arport Drive, Suite 350

Loz Angeles, TA FOSOS

Tel: (310) 5551212 Fom: (310] 5552121
admin&hendricks_consultingcom

waww nengricks_consulfingsom

Invoice
Me. Carolyn Summer Invoice Date: Jan 23, 2014
ity fervoes Dept. Invoice Num: 12035
123 Main Street
First Flooe Biling Through: Jan 1, 2014

Youe Town, CAP0500

Phase D Phase Description T of Contract = Contract Curmrent Current

Total Fee Amount Complete  Billed To Date Services Expenses

0%-FV Country Club: - PV Country Club 473.115.00 53474375 £1.125.00 2141.15
* Date Description Hours Rate Amount
40542015 DESKGN CALCULATICNE 500 322500 £1.12500

Armount Due This Imeoice: 81.28£.15
This lnvoics is dwe ypon mosiof
Account Summary
Billed To Date Faid To Date Balance Due
§ 42.504.62 § 39.201.32 § 3.303.50

Thank you for vour business!

= FogeTlaofl

Description

The Phased Invoice represents joint billing details for projects with multiple phases under them. The parent
project may be having an Active or Main status, while the phases can have any status. The phased invoice
shows the percentage of completion of each phase and also their total earned value. Organized by parent
project, it provides details about the phases such as percentage of total fee, contract amount, previously

billed amounts, currently billed services and expenses along with an account summary at the bottom.
How to Run the Invoice

You can run this invoice from the Invoice Review screen. To change the current invoice template to Phased
Invoices, open the Invoice Selection screen and select Phased Invoices, Phased Invoice.rpc from the list. You
can preview its sample on the right panel and finalize it by clicking OK.
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Phased Invoice Summarized with Expenses

Hendricks Consulting LLC
2£01 Alrport Drive, Suite 350

Los Angeles, CA POS0S

Tel: (310] 5551212 Fox: (310] 5552121
odmin&hendricks_consulfingoom

W hendricks_consulfingoom

Invoice

M. Bob Hillard Inwoice Date: Jan 23, 2014
Hillard New Residence
1210 Via Vimaonte

Falos Verdes, CA 57141 Biling Through: Jan 1, 2017

Invwoice Mum: 1212

Hilliard Residence [1-Hilard Reszd:] - Manoged oy [(CTJ]

Schematic Design [ 10-Hillard: 1-30]

contract Amount & Complete Frior Billings This Imvoice
$£20,000.00 S0.00% 31275500 £0100
Design Development | 10-Hilard 2-D0Y
contract Amount & Complete Frior Billings This Imvoice
£10,000,00 25.00% 1743250 £0100
Construction Documents | 10-Hillard:3-C0)
contract Amount & Complete Frior Billings This Imvoice
$£50,000.00 S0.00% $23;2:0D3 £0100 |
Construction Administration | 10-Hillard:4-CA)
Contract Amount T complete Prinﬁ'ings This Invaice |
| _$20,000.00 25.00% $40,585.00 $0.00
Sub-totat 5100, 000.00 591,202 50 50.00

Total Amount Due: 50.00
This lnwoice is dwe voon eosiot
Account Summary
Billed To Date Paid To Date Balaonce Due

§ 70.783.50 § 48.500.00 § 22.283.50

Thank you for your business!

. Pog=lofl
Description

You may bill one phase or all phases of a project on a joint invoice. It includes completed and not yet started
phases. The Phased Invoice represents joint billing details for projects with multiple phases under them.
Organized by parent project, it provides information such as project phase ID, contract amount, previously
billed and due amounts and an account summary at the bottom. This phased invoice also shows the

percentage of completion of each phase and also their total earned value.
How to Run the Invoice

You can run this invoice from the Invoice Review screen. To change the current invoice template to Phased
Invoices, open the Invoice Selection screen and select Phased Invoices, Phased Invoice.rpc from the list. You

can preview its sample on the right panel and finalize it by clicking OK.
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Phased Mixed Invoice (By Classification)

Hendricks Consulting LLC
2401 Arport Drive, Suite 350

Los Angelas, A P0505

Tel: (310 5551212 Fox: (310] 5552121
admin&hend consultingsom

W hendricks_consultingoom

Invoice

. Lynn Tracey Invoice Date: Jon 23, 2014
Alied Technmology

15616 Adventure Way ) .
Sunnyside, CA 95000 Biling Through: Jan 23, 2014

Invoice Mum: 1224

Housing (01:] - Manaoged by (BC)

Phase 1D Phase Description = of Contract = Contract Cument Cument
Total Fee Amount Complete Billed To Date Services Expenses
Housing 01 - Housing 07 %0.00 5160000 50,00
» Classification Hours Rate Amount
System Administrator
Allen Maorcelic 200 $50.00 £15000

Amount Dee This Imeoice: 516000
This hvoices s dwe woon receiof
Account Summary
Billed To Date Paid To Date Balance Due

5 160,00 5 0.00 5 160.00

Thank you for your business!

= Pag=Tlof1

Description

This invoice represents joint billing details for mixed projects that have multiple phases with different
contract types, such as fixed and hourly. Besides the fixed part, the hourly part is summarized and grouped

by job classification, along with an account summary at the bottom.

BillQuick | Power Up Your Business 34
(866) 945-1595 | www.bge.com | info@bge.com


http://www.bqe.com/
mailto:info@bqe.com

INVOICE BOOK
BillQuick Invoice Book

) BillQuick

Phased Mixed Invoice (By Description)

Hendricks Consulting LLC
2801 Arport Drive, Suite 350

Los Angeles, CA #0505

Tel: (310] 551212 Fox: (310] 5552121
odminghendric

5_consulfingsom
W hengrisks_consulfingsom

=, Lymin Tracey
Alied Technology
15616 Adventure Way
Sunnyside, CAR5000

Housing [01:] - Managed by [RC)

Invoice

Inwoice Date: Jan 23, 2014
Inwoice Mo 1224

Billing Through: Jan 23, 2014

Phase 1D

Phase Descripfion % of Contract = Contract Cument Cument
Total Fee Amount Complete Biled To Date Services Expenses
Housing 01 - Housing 07 50,00 525000 5000
» Description Hours Rate Amount
Building Cepartrnent Liason 1.00 £110.00 £110000
Design Calculations 200 £70.00 £140000
Housing 02 - Housing 02 50,00 5270000 %0.00
» Description Hours Rate Amount
Building Departrent Liason 200 £70.00 £140000
Cod Ploting 100 $150/00 $150000
Armount Due This Invoize: 4540 00
This lnvoics is dre ypon mosiof
Account Summary
Biled To Date Faid To Date Ealance Due
§ B40.00 § 0.00 § B40.00
Thank vou for your business!
GEuick Shandard Beport Coog 2014 BQUE Softeears, Inc Fagel1afl
Description

This invoice represents joint billing details for mixed projects that have multiple phases with different

contract types, such as fixed and hourly. Besides the fixed part, the hourly part is summarized and grouped

by service or expense item description, along with an account summary at the bottom.
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Phased Mixed Invoice (By Employee)

Hendricks Consulting LLC

2401 Anport Drive, Suite 380

Los Angeles, CA F0S05

Tl (310] 5551212 Fox (310 555-2121
admin&hendicks_consulfingsom
waww hendricks_consultingsom

INVOICE BOOK
BillQuick Invoice Book

f=. Lynin Tracey
Alied Technology
14614 Adventure Way
Suninyside, CA 5000

Housing [01:] - Managed by [(RC]

Invoice

Inwoice Mum: 1224

Billing Through: Jon 23, 2014

Inwoice Date: Jan 23, 2014

Phase 1D Fhase Description % of Contract S Confract Current Cument
Total Fee Amount Complete Billed To Date Services Expenses
Housing 01 - Housing 07 50,00 525000 50,00

= Employes Description Howrs Rate Amount

Bert Wooimer Building Deportment Ligson 1.00 £110000 £110000

Bob Duncan Design Caoloulations 200 £70.00 £140000
Housing 02 - Housing 02 50,00 52%0.00 50,00

= Employee Description Hours Rate Amount

Bob Duncan Builging Department Ligson 200 £70.00 £140000

Curtis James Cod Picting 1.00 £150000 £15000
Amount Due This Imvoice: 554000
This lnvoice is due wpon receipt

Account Summary
Billed To Date Paoid To Date Balance Due
S 840.00 § 0.00 § B40.00
Thank you for your business!
BillGrdck Standard Repordt Comwignt @20 QE SZofteears, Inc

Description

Foga1af1

This invoice represents joint billing details for mixed projects that have multiple phases with different

contract types, such as fixed and hourly. Besides the fixed part, the hourly part is summarized and grouped

by employee along with an account summary at the bottom.
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More Phased Invoices

e Phased Invoice Summarized with Expenses (with Exp CR and Units): Organized by project, this
invoice provides client with summarized billing information about the phased projects. It displays
service details such as contract amount, percent complete, and bill amount, and expense details
such as date, description, cost rate, units, and charge amount. This invoice also displays the main

taxes along with an account summary.

e Phased Invoice with Expenses (with Exp CR and Units): Organized by project, this invoice provides
client with billing information about the phased projects. It displays the expense entry details such
as units, costs, and charge amount, besides the service details. This invoice also displays an account

summary.

e Phased Invoice with Expenses: Organized by project, this invoice provides client with summarized
billing information about the phased projects. It displays service details such as contract amount,
percent complete, and bill amount, and expense details such as date, description, units, cost, and

charge amount. This invoice also displays the main taxes along with an account summary.

e Phased Void Invoice: This is a void invoice format for phased projects. Organized by project phase,

the invoice displays the total services and expenses along with the amount due.
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World Headquarters

North & South America
3825 Del Amo Boulevard, Torrance, CA 20503

United States of America

Tel: (866) 945-1595 (toll-free)
+1(310) 602-4010

Email: sales@bge.com
support@bge.com

Regional Offices

Australia, New Zealand & Asia

Level 40 North Point Towers, 100 Miller Street, North Sydney, NSW 2060

Australia

Tel: 1300 245 566 (toll-free)
+61(02) 9657 1355

Email: aus-sales@bge.com

aus-support@bge.com

Europe, Middle East & Africa

Crosshaven Co. Cork

Ireland

Tel: +44 2034119852

Email:  uk-sales@bge.com

uk-support@bge.com
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