
	

	
Your Wedding Timeline 

 

Family Photo List: To supply to photgrapher and MC 

MC Details:  Name to be advised  Contact Phone number:  

MC to be at ceremony by 1.45pm at latest 

2.00pm Guests arrive please welcome and help seat with direction from ....  

Gifts to be placed on table 

2.30pm ceremony 

After ceremony MC to assist with group photos and music to be played 

5.40 MC to invite guests to think about moving to Marquee for reception 

 

Date Comment 

Tuesday 17th 

November 
Restroom Delivered and marquee marked out. Time to be confirmed 

Thursday 19th 

November 

Marquee Installed and product delivered.  Marquee available late in the day for the 

bunting to be installed by the client or ask us to provide a quote to do for you. 

Friday 20th 

November 

Rehearsal.  Celebrant, Toni May to be on site.  Chiller Trailer on site by owner, 

stocked in rows front to back and turned on. 

Saturday 21st 

November 

 

Marquee Set up.  Ceremony Chair set up.  Florist to deliver flowers, place in mason 

jars and place on tables. 

Cake to be delivered – confirm time. Also do you have a cake knife or wish Silk Estate 

to supply 

Sunday 22nd 

November 

Luncheon 

Late afternoon Toni and Peter collect some product from Marquee 

Monday 23rd 

November 
Marquee pack down (if not wet) by Peter May Ltd 



 

 

 

WEDDING DAY - Saturday 

7am Wake and Breakfast.   

7.30am Marquee set up underway by Silk Estate 

9am 

 

Girls to Hair/Make up 

If wet decision made on ceremony location. Chairs may need to be moved – assistant 

may be needed 

10 am 

 

Chairs set out by Silk Estate for Ceremony. Outside bar table to be set up, cloth not on 

till afternoon to keep clean. 

10.30am Florest to deliver flowers and place on tables. 

 Confirm time of cake delivery 

12 noon Lunch 

1.30pm DJ to set up confirm time of set up 

2pm Ice delivered by Silk Estate and staff onsite 

2.15pm 

 

DJ to be playing music as guests arrive. 

Guests to be greeted by MC and invited to be seated of stand.  Ensure an isle is left for 

bride to make entry (maybe mark with rose petals?)   

2.30pm 

 

Ceremony 

Music 

3.15 TBC 

 

Drinks served by Silk Estate in the garden 

Bubbles, beer and non alcoholic cordial (barkers premade in plastic vessel, which is 

transferred to jugs for guests)  

Music till guests leave 

Small groups of the chairs out for guests to be seated.  Try to place under umbrella’s or 

shaded areas. 



 

Chairs packed away for next day on conclusion by Silk Estate.  

 Confirm arrival time for Caterers 

5.40pm MC to invite guests to move to Marquee 

6.00pm 

 

Bride and Groom arrive  

MC invite guests to be upstanding and introduce the newly married couple. 

(Bridesmaids to place bouquets on bridal table) 

Cutting of the cake 

MC to propose a toast to the bride and groom once cake cut.  

MC welcome speech and Housekeeping (see below) 

 

 

Insert timeline of food service – liaise with caterers to determine this and the order of 

speeches. 

TBC Photography Leaves what time 

TBC Main buffet served 

TBC Mains cleared 

TBC Speeches  

8.30pm Dessert Served 

9.00pm First Dance 

10.00pm Cake cut by caterer ? TBC and plated for supper table Plates supplied by? 

11.30pm First Bus leaves 

12.15am Music stops 

12.30am All Guests Leave, second bus leave 



 
Bridal Party:   

 Bride Groom  

Maid of honour   Bestman 

Bridesmaid   Groomsman 

Bridesmaid   Groomsman 

Bridesmaid   Groomsman 

 

MC Duties: 

6pm Welcome  MC to stand in central place and welcome people and introduce self and proceedings 
with dinner and how things will work. (tables called to buffet by number etc) 

Housekeeping 

� Proceedings with the dinner are summarised above – let people know what is going to happen.  
We will enjoy our mains which are buffet style and you will be directed by our helpful 
Catering Staff.  We will then enjoy some more speeches with a lovely buffet dessert to follow 
with tea coffee and wedding cake available on the supper table – please help yourself 

� Please if you could keep any lovely photos you have taken today to yourself and not post on 
Face book until the couple have done so themselves 

� The emergency exits are (point to them) and indicate location of Restroom 
� Smokers you have a little area outside ( do you wish to place sand boxes) 
� Explain about the next day. – There will be a casual lunch from ... 
� Courtsey Buses will be provided and will be available at 11.30pm and 12.30am 

 

Toast List: 

MC start with a piece to introduce bridal party on longer than 5-8 minutes 

Toast to the Bride & Groom  

Bridesmaid (5 mins) 

Bestman -Toast to the Bridesmaids  

Groom (thanks ? for the  toast and complements the bridesmaids and ends with complementing his 
bride) His speech 5-10 min or as you feel 

Reply - Bride 

Any emails, messages etc to be read by (keep long ones short).  My best advice is select those you wish 
to speck and ask them to keep to around 5 min.   

There may be people you wish to mention in thanks, think about this and who will say it. 



Contacts: 

Photographer – 

Florist - 

Music/Sound - 

Cake - 

Wedding Cars - 

Wedding celebrant - 

Marquee – Silk Estate: Toni May 

Bar Staff -  

Beverage List: 

Pre-marquee  Marquee  

Bubbles Brand  Brand 

Beer Speights  Speights 

    

Water Elderflower or  
Punch TBC  Elderflower or 

Punch TBC 

  Wine Red: 

   White: 

   White: 

	


