
 
 

ECU Churchlands  Ph: 9273 8230   Fax: 9273 8289 
ECU Joondalup      Ph: 9400 5647    Fax: 9400 5140  
ECU Mt Lawley     Ph: 9370 6554    Fax: 9370 6102 

Function Catering Booking Form 
 

Please complete all relevant sections, signed and returned via fax to the Function Manager on the above fax 
number 

Please ensure credit card details are provided so payment can be made once function has been held. 
24 hours notice is required for confirmation of booking 

 
 
Function Requested By:__________________________ Department: __________________________________  
 
Contact Ph No.: _______________________________ Contact Fax No.: ______________________________  
 
Function Date: ________________________________ Venue Location: ________________________________  
 
Card Type (please circle)    Visa   Mastercard   Bankcard  AMEX  
 
 
Credit Card Number  
 
Expiry Date  
 
 
Card Holder Name: ___________________________________ 
 
Signature of Authority_____________________________________ 
 
Amount (inc GST) $ ________________________________________________________________________ 
 

Type of Catering 
Required 

Menu Option Selected 
Eg. Lunch F 

Service Time 
Start               Finish 

No. Guests 

Breakfast  
 

   

Coffee on Arrival  
 

   

Morning Tea  
 

   

Luncheon  
 

   

Afternoon Tea  
 

   

BBQ  
 

   

Cocktail  
 

   

Buffet 
 

    

Set Menu 
 

    

 
Specific Details of Food & Beverages Required: ____________________________________  
_________________________________________________________________________  
_________________________________________________________________________  

Special Requests ie. Themed Function, AV equipment, Floral arrangements:_______________  
_________________________________________________________________________  
_________________________________________________________________________  

                

    


