**SAMPLE DONATION LETTER**
YOU ARE TO WRITE YOUR OWN TO MAKE IT PERSONAL

Dear Mr/Mrs ______________, Dear valued friend/business (If it is a business, make it out to the manager our business as a whole)

I, ____________________, am writing to you on my behalf.  I am a High School student with the opportunity to travel to Italy in June of 2014.  I am traveling with a tour company that is not affiliated with my school in any manner.  This trip is organized by EF Tours, an educational tours company.  EF Tours is a very reputable student travel organization with 45 years of experience.  Students that travel with EF Tours are students that are committed to their education; I am no exception, I have high aspiration for myself in my educational career.  Nearly every student that has traveled with EF Tours has went on to receive a Bachelor’s Degree or higher and maintain a strong GPA.  

I am currently a Senior/Junior/Sophomore and have had a strong educational experience thus far.  I feel that traveling with EF Tours with add to my experience and demonstrate my desire to excel. (Continue to briefly describe yourself and why your education and the experience of this trip are important to you). This trip will span 11 days and 7 different cities in Italy.  With your help, I can make this a reality.  All donations of any amount will be greatly appreciated and will significantly benefit my ability to travel and better my education.  If you would like to sponsor a portion of my trip below are options to do so.  All donations will go towards my trip expenses to cover flight, room and board, tour guides, and two meals daily.  (You cannot say thank you enough)


Sponsorship of one day: $320



Sponsorship of one hour: $13-15

Thank you for taking the time to read this letter. I hope you consider making a donation. If you have any questions or need further information, please feel free to contact me via email at emailme@email.com, or by phone at 555-555-5555.  Also please feel free to contact the trip supervisors with questions as well.  Tim Mosley can be reached at 859-815-0170 or timothy.mosley@newport.kyschools.us.  Craig Twehues can be reached at 859- 555-5555 or craig.twehues@newport.kyschools.us.  
Thank you

Sincerely,

Signature (Hand write this do not type it)
