	Work Instruction
Functional Area: Grants Management 
	Display Sales Order


	




	Purpose

	Use this procedure to review a sales document (i.e. sales order).

Trigger

Perform this procedure when a sales document needs to be reviewed.

Prerequisites

Sales document must be in the system.

Menu Path

Use the following menu path to begin this transaction:

· Select Logistics[image: image1.png]


 Sales and Distribution[image: image2.png]


 Billing [image: image3.png]


 Sales Orders[image: image4.png]


 VA03 – Display Sales Order to go to the Display Sales order: Initial Screen.

 
Transaction Code

VA03

Business Process Information

Sales documents are created with GM billing transactions.  At times these may need to be reviewed before creating the billing documents or deleting a sales document which has been created in error.

Helpful Hints

· The R/O/C column in the field description tables below defines whether the field is required (R), optional (O), or conditional (C).

· On certain screens you may have to scroll to view some data entry fields.


	Procedure


	1.
	Start the transaction using the menu path or transaction code.


	Display Sales Order: Initial Screen
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	2.
	As required, complete/review the following fields:


	
	Field
	R/O/C
	Description

	
	Order
	Required
	Sales document number.
Example:
70000066
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    The sales order has been created by the GM billing transaction.




	3.
	Click [image: image7.png]


 .


	Display GM Debit Memo Req 70000066: Overview
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	4.
	Click [image: image9.png]


 to return to the SAP Easy Access screen.
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	Review the displayed information.
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	You can review this document for consistency with your billing run but cannot make changes in this view.  The tabs do not provide any additional information needed by grants. To change the sales documentation you can toggle to the VA02 – Change Sales Order transaction by following the menu path  Sales document Change(see BPP_VA02 for details on how to use this transaction).


	5.
	You have completed this transaction.


	Result

	You have displayed the sales document. 

Comments

The sales document can also be displayed within the VA02 transaction so it will seldom be necessary to use this transaction.


[image: image12.png]e (& Business Core Systems

f
CINCINNATI UC Flex ® Catalyst





