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Terms of Reference for Quotation 
HDA branded clothing 
 
 1. Introduction  
 
The Housing Development Agency (HDA) is a national public development agency which 
promotes sustainable communities by making well located and appropriately planned land 
available for the development of human settlement. As its primary activity, the HDA 
assembles state, private and communal land and releases it for development. In addition 
HDA provides project delivery support services to organs of state at local, provincial and 
national level. Informal settlements upgrading and project management services are a 
particular focus of the organisation.  
 
2. Overview  
 
The HDA requires branded clothing for all HDA staff but in particular for staff who visit and 
spend time on construction sites. As a relatively new agency, a stronger presence is 
required and branded clothing is an opportunity for HDA site staff to be recognised. Branded 
clothing also helps build team spirit, loyalty and unity amongst staff in all three HDA offices. 
 

4. Specification  
 
The HDA requires a quotation to produce the following items of superior quality branded 

clothing: 

• 60 quality black t-shirts with HDA logo 

• 60 quality white t-shirts with HDA logo 

• 120 black caps with HDA logo (embroidered) 

• 100 black anoraks with HDA logo (embroidered) suitable for protection from all 

weather conditions and hard-wearing for construction site visits 

• 100 black sleveless jackets with HDA logo (embroidered) suitable for protection from 

all weather conditions and hard-wearing for construction site visits 

• 50 dark denim work pants with HDA logo (embroidered) hard-wearing for 

construction site visits 

• 50 construction site reflector vests with HDA logo (black) 

• 50 full colour HDA logo decals for permanent affixing to white construction site 

helmets (HDA has these already) 

The HDA CI manual will be provided to guide use and application of the Agency’s logo. 
Different sizes to be accommodated from XS to XXXL and quantities per size will be 
provided to the service provider. 
 
Note: All clothing provided must be of the highest standard and quality.  
 
5. Requirements 
 
Kindly note, on acceptance of the proposal it would be expected that your company should 
be registered on our SCM database.  
 
Please include a cost breakdown on key issues, including:  
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• Timeframe for delivery upon approval of quotation and full briefing 

• Cost per item 

• Quotations must be Vat inclusive  
 
8. Evaluation 
 
Quotations will be evaluated on cost and quality, but a request could be made by the HDA to 
the bidders to present samples of their clothing. Preference will be given to BEE companies.    
 
9. Payment structure 
 
Payment is strictly on the basis of delivery of clothing (30 days). 
 
10. General 

Kindly complete and submit the HDA Supplier Registration form if not already on our 

database and submit together with a valid tax clearance certificate as well as any of the 

schedules listed below, if applicable. 

Quotations as well as the HDA Supplier Registration form if not already on our database 

must be submitted, without prejudice to the HDA Head Office (6-10 Riviera Road, Riviera 

Office Park, Killarney, Johannesburg) or via email to procurement@thehda.co.za by no later 

than 12pm 28 January 2011. 

Late submissions will not be entertained.  

Further information regarding the requirements, please send an email to: 

kate.shand@thehda.co.za 

The HDA does not bind itself to accept any particular quotation/bid/proposal, and reserves 

the right not to appoint the service provider.  All decisions of the HDA in respect of the 

appointment or non-appointment of Bidders are final.  

 

KATE SHAND 

COMMUNICATIONS 

HOUSING DEVELOPMENT AGENCY 

DATE: 10 JANUARY 2011 


