OFFICE OF THE PRINCIPAL ACCOUNTANT GENERAL (AUDIT-III)

MAHARASHTRA, MUMBAI – 400 020.

No. PAG/Audit-III/Housekeeping/




Dated:06/05/2015

To 

As per list (Web List)


Subject: Notice inviting quotations for outsourcing of

                           House keeping vice at Mumbai.

Sir,


Sealed Quotations are invited from contractors engaged in house keeping services to provide 1 person for house keeping work in the Office of the Principal Accountant General (Audit)-III Maharashtra, Mumbai- 400 020.


The nature of services to be provided and the conditions are given below:

AREA TO BE COVERED

HOUSEKEEPING SERVICES
	Sr. No.
	Location of the Office
	Area in Sq. Ft.

	1.
	OFFICE OF THE PRINCIPAL ACCOUNTANT GENERAL (AUDIT)-III, MAHARASHTRA, MUMBAI- 400 020.
	4975

	2.
	Record Room (Basement)
	575


DESCRIPTION OF WORK
1. Daily sweeping and mopping of floor of all sections, cabins, corridors of the office premises.

2. Removing stains on the walls of the corridors or sections and of toilets.

3. Thorough cleaning of 3 toilets and water cooler twice a day.

4. Collection and disposal of all sweeping and waste material in BMC Garbage Van.

5. Sweeping and wet mopping of old record section in the basement once a week.

6. Cleaning of fans and tube lights and cob-webs in the office premises once a month.
OTHER TERMS AND CONDITIONS

1. The tenderer must be reputed as well as registered with the Labour/E.P.F. Commissioner.

2. The contract will be in force for a period from June 2015 to March 2016. This office reserves the right to extend the contract further subject to satisfactory performance of the contractor.

3. The tenderer should write in words as well as in figures the rate quoted by them along with S.T. applicable if any. All corrections must be attested by dated initials of the tenderer. They should quote the rate per day and the total amount for the month. Taxes, if any should be indicated separately.

4. The tenderer should append their signature with seal and name on the quotation to be submitted by them.

5. The contractor shall provide 1 person daily to manage the work.

6. No worker below the age of 18 years and above the age of 60 years shall be deployed for the work.

7. The person deployed should be well experienced, trained adequately, and of sound health. The person should be disciplined and well mannered.

8. The person should be provided with uniform and identity card, which should be displayed prominently. The person should have knowledge of local language and preferably Hindi too.

9. The person working in the premises should have done police verification before being engaged for services to be provided in this office.

10. The person employed should work on all days except Sundays and Holidays.

11. The cleaning work is to be carried out before working hours i.e. by 9 a.m.

12. The person deployed should be punctual and should complete the cleaning work of the entire office premises by 9 a.m. daily.

13. The Cleaning duty list must be displayed in every toilet room prescribing the time of cleaning and the name of attendant and supervisor.

14. The Housekeeping materials like brooms, dusters, mops, buckets, mugs, toilet, cleaner, floor cleaning, toilet fresheners, cleaning powder, phenyl, toilet cleaning brush, cleaning/dusting cloth, dust bins, garbage bins, room spray, scrubbing pads, naphthalene balls, glass cleaner etc. shall be provided by this office, which shall be used carefully by the person concerned.

15. The contractor shall pay the minimum wages to the labourer as prescribed by the Government of India under the Minimum wages to the labourer as violation of this condition will result in the immediate termination of the contract.

16. The contractor is liable to maintain proper records of wages payment and is responsible for payment of monthly salary including leave salary, bonus, gratuity etc to the personnel as applicable to them under law. The contractor should ensure that wages are paid on time every month.

17. Tax and other taxes if any as applicable will be deducted from the payment made to the contractor.

18. Quotations should invariably bear registration number registered with local ST authority/CST authority, PAN No., Service Tax Registration number etc, should be indicated.

19. The contractor shall indemnify and keep this office indemnified against all acts of omission, negligence, dishonesty or misconduct of the personnel engaged and this office shall not be liable for any damages of compensation to any personnel or third party.

20. All damages caused by the personnel to the office property shall be recovered from the contractor.

21. This office reserves the right to reject or terminate the services of the Housekeeping contractor at any time without giving any notice or reasons whatsoever.

22. The service provider shall enclose the supporting documents which does not contain any ambiguity. Incomplete enclosure of documents shall be rejected and the tender disqualified.

23. Quotations received late on account of any reason whatsoever or received incomplete are liable to be rejected.

24. Quotation must reach the Senior Audit Officer, Admn. O/o The Principal Accountant General (Audit)-III at the above address on or before 15/05/2015 by 12 noon. The sealed quotations will be opened on 15/05/2015 at 3 p.m.

25. The sealed cover containing quotations should be super scribed as “Quotations for Outsourcing of House-keeping services”.










      Yours faithfully

     s/d








               Sr. Audit Officer/Admn
