
 THE CORPORATION OF THE DISTRICT OF SAANICH 
Purchasing Services Section 

2nd Floor - 770 Vernon Avenue, Victoria, BC   V8X 2W7 
Telephone:  (250) 475-1775    Fax:  (250) 475-5460 

Email:  purchase@saanich.ca 
 

 

QUOTATION FORM   

TITLE:  Clothing – Work Shirts & Tactical Twill 
Trousers 

No. Q 21/17 

Company :  PAGE: 
DATE: 
BUYER: 

Page 1 of 10 
May 15, 2017 
Sue Dronfield 

 
 

CLOSING DATE AND TIME:  May 30th, 2017 at 3:00 P.M. 
 
 

 
NAME OF FIRM SUBMITTING QUOTATION 

 
ADDRESS 

 
CITY & POSTAL CODE 

 
NAME OF PERSON SIGNING 

 
SIGNATURE DATE SIGNED AND SUBMITTED 
 
 
 
EMAIL ADDRESS 

 
TELEPHONE # FAX # 
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INSTRUCTIONS TO BIDDERS 

 
1.0 Submission 

1.1 Responses to this Quotation (the Bid) can be delivered to the Purchasing Services Section for the 
Corporation of the District of Saanich (“Saanich”) at the address noted on the cover page.  The envelope 
should be marked with the name of the company submitting the Bid (the Bidder) and the Quotation Title, 
Number, Closing Date and Time. 

1.2 Bids may also be delivered by fax to 250-475-5460 or email to purchase@saanich.ca. Faxed and emailed 
bids are not considered confidential.  

 
2.0 Bid 

2.1 The lowest or any Bid will not necessarily be accepted.  Evaluation of Bids will be based on the best 
combination of price, qualifications and experience of the Bidder, product quality, adherence to 
specifications, references, availability, time line for delivery, or any other requirement that may be 
considered important to the District of Saanich. 

2.2 The District reserves the right to award this order in part or in full, on the basis of Bids received unless the 
Bidder specifies that its Bid is valid only for the complete order. 

 
3.0 Enquiries 

3.1 Enquiries regarding submission requirements should be directed to: 
Sue Dronfield, Office of Purchasing Services 
Email: purchase@saanich.ca 

3.2 The District, its agents and employees shall not be responsible for any information given by way of verbal 
communication. 

3.3 Any questions that are received by the District that affect this Quotation may be issued as addenda by the 
District. 

 
4.0 Pricing 
 The Bidder must show all pricing information for the services requested in this Quotation in accordance with the 

section Pricing Information. Without limiting the foregoing, where unit prices are required to be shown, the unit 
prices shall reflect the complete cost of the services to the District, excluding applicable taxes. Unit pricing will not 
be voluntarily made available as public information.  Pricing is to be in Canadian funds. 

 
5.0 Payment Terms  

All invoices paid as a result of this Quotation will be paid as per the District’s standard payment terms “Net 30 
days”. 

 
6.0 Awards 
 In the event that only one eligible Bid is received, and/or Bid(s) are in excess of the estimated budget or if pricing 

is considered to be an unacceptable increase over the previous rates charged for the same or similar products 
and/or services, this Bid may be cancelled or re-issued without any change to the specifications.  

 
7.0 Acceptance 
 All Bids received by the District are subject to acceptance within SIXTY (60) days after Closing Date. 

 
8.0 Quality of Goods or Services 
 The District reserves the right to cancel any purchase order(s) placed as a result of this Quotation, if in their 

opinion, products and/or services are unsatisfactory. 
 

9.0 Solicitation 
 If any director, officer, employee, agent or other representative of a Bidder makes any representation or 

solicitation to any Mayor, Councillor, officer or employee of the District with respect to the Quotation, whether 
before or after the submission of the Quotation, the District shall be entitled to reject or not accept the Quotation.  

 
10.0 No Claim for Compensation 

Except as expressly and specifically permitted in these Instruction to Bidders, no Bidder shall have any claim for 
any compensation of any kind whatsoever, as a result of participating in this Quotation, and by submitting a Bid 
each Bidder shall be deemed to have agreed that it has no claim. 
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11.0 Conflict of Interest 

The Bidder warrants that the Bidder is not employed by the District, nor is an employee of the District’s Police 
Department, nor is an immediate relative of such an employee, if the products and/or services to be supplied 
under this Quotation are intended to be supplied to the department in which such employee works.  If the Bidder 
is a company, the Bidder warrants that none of it’s officers, directors or employees with authority to bind the 
company are employees of the District or the District’s Police Department or immediate relatives of employees of 
the District, if the products and/or services to be supplied under this Quotation are intended to be supplied to the 
department in which such employee works.  In this section “Immediate Relative” means a spouse, parent, child, 
brother, sister, brother-in-law, or sister-in-law of a District employee.   

 
12.0 Addendums 

12.1 Any and all addendums to this Bid opportunity will be posted on the District website.  It is the sole 
responsibility of the Bidder to make sure that they are in receipt of all addendums prior to the Closing Date 
and Time. 

12.2 To acknowledge receipt of each addendum, each addendum number issued should be noted below with a 
signature of an authorized representative of the organization, as being received. 

 Addendum No. 1  Signature _______________________  Date _______________ 
Addendum No. 2  Signature _______________________  Date _______________ 
Addendum No. 3  Signature _______________________  Date _______________ 

 
13.0 Freedom of Information 
 All Quotations become the property of the District upon submission and will not be returned to the Proponents.  

Proponents must be aware that the District is a public body subject to the provisions of the Freedom of 
Information and Protection of Privacy Act.  Quotations will be held in confidence by the District, subject to the 
provisions of the Freedom of Information and Protection of Privacy Act, or unless otherwise required by law. 

 
14.0 Environmental Consideration 

The District supports and encourages the development and use of environmentally responsible products. Please 
indicate if the manufacturer demonstrates environmental responsibility in its manufacturing process, and if so 
describe (If more space is required please provide attachment). 

 _________________________________________________________________________________________ 
 
 _________________________________________________________________________________________ 

 
15.0 Cancellation 

15.1 The District reserves the right to cancel this Quotation at any time and for any reason, and will not be 
responsible for any loss, damage, cost or expense incurred or suffered by a Bidder as a result of that 
cancellation. 

15.2 The District reserves the right to cancel the Contract, at its sole and absolute discretion, with 30 days’ 
written notice to the Contractor, and the Contractor will have no rights or claims against the District.  The 
Contractor will be entitled to be paid for all authorized work and expenses to terminate date.  Cancellation 
would not, in any manner whatsoever, limit the District’s right to bring action against the Contractor for 
damages for breach of Contract. 

 
16.0 References 

Provide the name, title, company and contact number of three (3) individuals who you have provided similar 
products and/or services to in the last five (5) years who will be able to confirm the experience, quality and 
delivery of the products and/or services described in this Quotation.  (Use additional sheets if required). 

   

PROJECT CONTACT PERSON PHONE # 

 
1. 

  

 
2. 

  

 
3. 
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17.0 Manufacturer 

Supplier to provide information on the Manufacturing Facility: 

19.1 Location: ______________________________ 
 

19.2 Does the manufacturer have a Code of Conduct? � Yes         � No 
 

19.3 Are you aware if the manufacturer follows International Labour Organization conventions and core labour 
standards?   � Yes         � No 

 
18.0 Indemnification 

The Contractor shall indemnify and hold harmless the District, its elected and other officials, officers, employees, 
agents, servants, representatives, and volunteers from and against any and all liability, loss, claims, demands, 
legal proceedings, expenses, including but not limited to legal expenses (hereinafter collectively referred to as the 
“Claims”), when the Claims arise wholly or in part, directly or indirectly, as a result of any wrongful, blameworthy, 
or negligent acts or omissions, or breach of any terms of this Agreement by the Contractor, the Contractor’s 
officers, directors, employees, sub-contractors, agents, representatives or volunteers in the course of providing 
services pursuant to this Agreement. 
 
This indemnity shall survive the termination, completion, or expiry of this Agreement, and in particular any risk that 
further Claims against the District are made after the termination, completion, or expiry of this Agreement, such 
risk is assumed entirely by the Contractor. 
 
The Contractor shall indemnify and pay to the District promptly, on demand for any loss or damage to the 
District’s property and facilities arising either directly or indirectly as a result of the use of the property or facilities 
under the terms of this Contract. 
 
The Contractor shall waive all rights of subrogation or recourse against the District as a result of the granting of 
this Contract or the use of the District’s property of facilities. 
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SCOPE OF WORK 
 
This is an invitation to quote on the supply and delivery of Work Shirts and Tactical Twill Trousers for the 
Saanich Fire Department. 
 
Note:  The District of Saanich Fire Department will only accept shirts and trousers as specified no substitutions 

will be allowed. 
 
REQUIREMENTS: 
 
• Supplier to provide samples (if requested) for review by Department uniform committee, for quality, 

adherence to specification, match to existing uniform issue and sizing purposes. Samples may be returned 
to the supplier, upon request and at the supplier’s expense. 

 
• Clothing to be individually wrapped (or marked) for each person. 

 

• Entire order to be shipped in single shipment, no part orders.  Supplier must receive approval prior to 
shipping a part order 

 
• What constitutes oversize:_______________________________________________________________ 
 
• Price for oversize:__________________________________________________ 
 
• Adding material to bottom of body of shirts for members needing “tall’ sizes._____________________  
 
 
SHIPPING  
 
• Delivery shall be D.D.P. (delivery and duty paid) to District of Saanich, 1040 McKenzie Avenue, Victoria, 

BC. 

• Delivery will be provided by (check one):  

□ Suppliers own Truck (Note: requires proof of insurance, wcb prior to issuance of purchase order) 

□ Common Carrier 
 
 
DELIVERY DATE 
 
State the earliest delivery date from date of order._________________________________________ 
 
 
WARRANTY 
 
Bidders must clearly show any warranty or guarantee offered for the products requested on this form. Provide 
details of any warranty. 
 
________________________________________________________________________________________ 
 
________________________________________________________________________________________ 
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PRICING INFORMATION 
 
• Bidders are required to complete the following Pricing Table for the Products being quoted. 

• Bidders should provide details on any assumptions regarding prices. 

• All quantities stated are estimates only and are no guarantee of product requirements. 

• Bidders are asked to provide pricing for both 5.0(a) and 5.0(b) ultimately, only one option will be chosen by 
the District for purchase. 

 

PRICING TABLE 

ITEM QTY UNIT DESCRIPTION UNIT PRICE EXTENDED 
PRICE 

 
1.0 

 
120 

 
 

*Please 
note 

quantity 
is an 

estimate 
only 

 
 
 
 

 
ea 

 

Work Shirts (long sleeve) 
- Sizes to be determined 
 

Specifications 
� Style: Paragon Plus, Elbeco  
� Fabric:  65% Polyester  35% combined 

Cotton    
� Colour: Dark Navy Blue 
� Open Weave, 4.25 ounce poplin 
� Cost per shirt for opening stitching on 

epaulettes 
 
Supplier to provide: 
� Sewing on two (2) shoulder flashes and one 

(1) name badge (provided by the Saanich 
Fire department to be sewn on)  
 

 
$       / each 
 
 
 
 
 
 
 
 
 
$                 / each 
 
 
 
$                  /each 
 

 
$ 
 
 
 
 
 
 
 
 
 
$ 
 
 
 
$ 

 
2.0 

 
120 

 
 

*Please 
note 

quantity 
is an 

estimate 
only 

 
 
 
 

 
ea 

 

Work Shirts (short sleeve) 
- Sizes to be determined 
 

Specifications 
� Style: Paragon Plus, Elbeco  
� Fabric:  65% Polyester  35% combined 

Cotton    
� Colour: Dark Navy Blue 
� Open Weave, 4.25 ounce poplin 
� Cost per shirt for opening stitching on 

epaulettes 
 
Supplier to provide: 
� Sewing on two (2) shoulder flashes and one 

(1) name badge (provided by the Saanich 
Fire department to be sewn on)  

 
$       / each 
 
 
 
 
 
 
 
 
 
$                 / each 
 
 
 
$                 /each 
 
 
 
 
 
 

 
$ 
 
 
 
 
 
 
 
 
 
$ 
 
 
 
$ 
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PRICING INFORMATION (cont’d) 
 

PRICING TABLE 

ITEM QTY UNIT DESCRIPTION UNIT PRICE EXTENDED 
PRICE 

 
3.0 

 
5 
 
 

*Please 
note 

quantity 
is an 

estimate 
only 

 
 
 
 

 
ea 

 

Work Shirts (long sleeve) 
- Sizes to be determined 
 

Specifications 
� Style: Paragon Plus, Elbeco  
� Fabric:  65% Polyester  35% combined 

Cotton    
� Colour: Light Blue 
� Open Weave, 4.25 ounce poplin 
� Cost per shirt for opening stitching on 

epaulettes 
 
Supplier to provide: 
� Sewing on two (2) shoulder flashes and one 

(1) name badge (provided by the Saanich 
Fire department to be sewn on)  
 

 
$       / each 
 
 
 
 
 
 
 
 
$                 / each 
 
 
 
$                  /each 
 

 
$ 
 
 
 
 
 
 
 
 
$ 
 
 
 
$ 

 
4.0 

 
20 
 
 

*Please 
note 

quantity 
is an 

estimate 
only 

 
 
 
 

 
ea 

 

Work Shirts (short sleeve) 
- Sizes to be determined 
 

Specifications 
� Style: Paragon Plus, Elbeco  
� Fabric:  65% Polyester  35% combined 

Cotton    
� Colour: Light Blue 
� Open Weave, 4.25 ounce poplin 
� Cost per shirt for opening stitching on 

epaulettes 
 
Supplier to provide: 
� Sewing on two (2) shoulder flashes and one 

(1) name badge (provided by the Saanich 
Fire department to be sewn on)  
 

 
$       / each 
 
 
 
 
 
 
 
 
$                 / each 
 
 
 
$                 /each 
 

 
$ 
 
 
 
 
 
 
 
 
$ 
 
 
 
$ 
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PRICING INFORMATION (cont’d) 
 

PRICING TABLE 

ITEM QTY UNIT DESCRIPTION UNIT PRICE 
EXTENDED 

PRICE 

 
5.0(a) 

 
220 

 
 

*Please 
note 

quantity 
is an 

estimate 
only 

 
 
 
 

 
ea 

 
Tactical Twill Trousers 

- Sizes to be determined 
 

Specifications 
� Style: Elbeco (men’s) 

          Elbeco (women’s)  
� Fabric:  65% Polyester 35% Cotton    
� Colour: Dark Navy Blue 
� Regular Rise 
� Hemmed to our specifications 

 
$           / each 

 
$ 

 
5.0(b) 

 
220 

 
 

*Please 
note 

quantity 
is an 

estimate 
only 

 
 
 
 

 
ea 

 
Tactical Cargo Trousers 

- Sizes to be determined 
 

Specifications 
� Style: Elbeco (men’s) 

          Elbeco (women’s)  
� Fabric:  65% Polyester 35% Cotton    
� Colour: Dark Navy Blue 
� Regular Rise 
� Hemmed to our specifications 

 
$           / each 

 
$ 

 
6.0 

 
150 

 
*Please 

note 
quantity 

is an 
estimate 

only 
 

 
ea 

 
Belts 
 

Specifications 
� Black Web Belt  
� Standard CAFC Maltese Cross Buckle in 

gold  

 

 
$           / each 

 
$ 

 
 

 
EARLY PAYMENT DISCOUNT IF OFFERED: _________________%     __________Days 
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SUPPLY OF GOODS TERMS AND CONDITIONS 
 

1. Damaged Goods - Damage, upon District’s inspection, to any goods not packaged, or packed for transport to ensure 
proper protection will be reported to the Contractor and at no charge to District, Contractor will;  

a) assist the District in replacement of damaged goods with expedient effort,  
b) accept all charges and administration services to ensure return process completed and replacement of equal 

quality and value has been received by District.  
 
2. Defective Goods - The Contractor shall either replace or repair without cost to District, any goods which are defective 

or become defective by reason of workmanship or content provided that such claim is made by the District within one 
(1) year from the date of acceptance. 

3. Freight - All material is to be shipped Freight Prepaid by the Contractor. 
 
4. Transfer of Title (Ownership) - All pricing quoted will be FOB (Free on Board) Destination unless otherwise stated 

herein. 
 
5. Electrical Equipment - Where required by Canadian law, the appropriate Canadian Standards Association (CSA) 

certification other certifications as approved by the Province of British Columbia will be applied to all electrical goods 
or material supplied. 

 
6. Hazardous Content Act - The Contractor must classify controlled or hazardous materials, adequately label the 

container and supply a current Material Safety Data Sheet for products regulated and governed by WHMIS and 
relevant regulations. 

 
7. Inspection and Approval - All goods shall be delivered subject to District inspection and approval and payment in 

whole or in part shall not constitute acceptance or approval. The District may reject and return all goods at the 
Contractor’s sole expense if the goods are not delivered as specified, or if deliveries, quantities, or quality is not as 
specified or warranted. Receipt at any of the District’s locations does not indicate acceptance or approval. 
 

8. Law and Regulations - Contractor shall comply with and, upon request by District, furnish certificates of compliance 
with all applicable laws of Canada and British Columbia and with all applicable rules, orders, regulations or 
requirements issued thereunder, save and except the International Sale of Goods Act which is specifically excluded. 
 

9. Packing - All material shall be suitably packed and marked to secure lowest transportation costs and in accordance 
with the requirements of common carriers. No charge will be allowed for packing, boxing crating, marking, cartage, or 
storage unless stipulated, acknowledged and accepted by the District. 

 
10. Payment without Authorization - The District will not be responsible for the payment of any items supplied to any 

individual, or ordered by from unauthorized person(s).  It is the Contractor’s responsibility to ensure the person 
ordering is authorized to commit the District to contractual obligations with the Contractor. 

 
11. Payment Term - The District’s payment terms are net 30 days unless otherwise noted. 
 
12. Pricing - Unless otherwise specified, the price specified shall be the complete cost including all fees, royalties, 

licenses, levies and charges of every description (including charges for crating, boxing and cartage). Taxes are 
excluded from the unit price. 

 
13. Returns - In the event of damaged, defective or substandard product, the District will return product to the Contractor 

for replacement. The Contractor will be responsible for all costs associated with return and replacement of 
defective/incorrect/substandard product. This will include all freight/handling charges. The District will not accept any 
restocking charges related to damaged or defective or incorrect or substandard product. 
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14. Contractor’s Warranties - The Contractor warrants that; 

a) The Contractor has good title to the goods, materials and services supplied, and all goods, materials and 
services supplied are free and clear of all liens, claims or encumbrances of any kind; 

b) All goods, materials and services supplied conform to specifications herein, are of merchantable quality and 
are fit for the purpose they are ordinarily used, except if a particular purpose has been stated by the District, 
in which case the goods, materials and services are fit for that particular purpose; 

c) There has been no violation of trade mark, patent, copyright or any other intellectual property right in 
manufacture, production, or sale of the goods, materials or services supplied; and 

d) It will comply with all environmental laws in manufacture processing and provision of all goods and services to 
the District. 

 
15. Taxes - The District is subject to Goods and Services Sales Tax and Provincial Sales Tax (British Columbia). 

Contractor is requested to specify the tax status of the goods/services/equipment being supplied. Taxes are to be 
shown as separate line items on the invoice. 
 

16. Manufacturer Warranty Not Excluded – None of the provisions shall derogate from, modify or replace any 
manufacturer’s warranty that may be available to the District in respect of any goods, materials or services supplied, 
nor shall the existence of any such manufacturer’s warranty limit the obligations of the Contractor or relieve the 
Contractor from the due performance of them. 

 
 


