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Catering Services                       Request Form
Name: ___________________________________
Todays Date: ___________________________
Department Name: ________________________       
Contact Extension: _______________________

Contact Email: ____________________________
Charge to Budget Number: ________________

Event Date: ______________________________
Delivery or Pick up Time: _________________
Room Requested: ________________________ 
Alternate Room: ________________________

Room Rental Fee: _________________________
Room Rental Confirmation:  □ Yes □ No

Notes: ______________________________________________________________________________

____________________________________________________________________________________

Breakfast
	Option #1    The Continental
$44.99 serves 8-10

Assortment of 

· Muffins

· Danish

· Cut Fresh Fruit

· Coffee, Tea
· Orange Juice


	Option #2       The Hearty
$49.99 serves 8-10

Assortment of

· Breakfast Burrito – Egg, sausage, cheese
· Cut Fresh Fruit
· Whole Fresh Fruit

· Coffee, Tea
· Orange Juice
	Option #3    The Healthy
$42.99 serves 8-10

Assortment of

· Yogurt
· Granola
· Cut Fresh Fruit
· Coffee, Tea
· Orange Juice




Boxed Lunches (also available as wraps)
	Option #1  The Light Lunch
$62.99 serves 8-10

· Sandwich or Wrap

· One side Item

· Cookie

· Pickle Spear

· Fountain Drink or Iced Tea
	Option #2  Soup and Salad Lunch
$69.99 serves 8-10

· Sandwich or Wrap

· Soup

· One Side Item

· Cookie

· Pickle Spear

· Fountain Drink or Iced Tea
	Option #3 The Standard Lunch

$6.75 per person

· Wrap w/choice of meat or Vegetarian

· One Side Item

· Cookie

· Can of Soda
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	Meat Options
· Turkey

· Ham

· Roast Beef

· Chicken Salad
· Tuna Salad
	Cheese Options
· American

· Swiss
	Side items Options
· Potato Salad

· Pasta Salad

· Coleslaw

· Potato Chips


Snacks
	Option #1  The Goodies
$15.99 serves 8-10

· Cookies

· Fountain Drink or Iced Tea
	Option #2   The Brain Food
$18.99 serves 8-10

· Whole Fruit

· Nuts

· Water or Iced Tea


Party Trays
· Meat Tray - serves 20-25  

 $59.95
· Vegetable Tray – serves 20-25

 $39.95 
· Fruit Tray – serves 20-25 

 $42.95  

· Cheese Tray – serves 20-25 

 $39.95 
Pizza


Serves 8-10



$29.99
· Pizza (choice of cheese, vegetable or meat)

· Fountain Drinks or Ice Tea

Catering requests are to be made two weeks prior to event by completing this Catering Services Request Form and returning it to Chef Brian Baker. Should you wish a customized menu you may discuss your event with Chef Baker.
Room Reservations may be made by contacting Dawn Wibbels at dwibbels@spalding.edu or by telephone at 502-873-4237.  All room set up requests for your event should go to Facilities Management telephone at 502-873-4338

Party trays and pizzas are available for pick-up or drop off service with advanced notice and available staff.  Prices do not include table or napkin linens if requested for your event.

 Please contact Chef Brian Baker at bbaker03@spalding.edu or 502.873.4324 should you have any questions.
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