
  
Information Technology Services 

Equipment Loan Agreement 
 

 
The University of Pennsylvania Law School Information Technology Services maintains equipment that 
may be reserved and used by students enrolled in Penn Law classes.  This agreement is for the temporary 
use of equipment, which is owned by the University of Pennsylvania Law School.  The use of the 
equipment is subject to the following terms and conditions: 
 
1. The student must be currently enrolled in the Documentaries and the Law class at the University of 

Pennsylvania Law School in order to sign out equipment.  Qualified J.D. and L.L.M. students are 
also eligible to check out equipment and must sign this agreement. 

 
2. The student assumes complete financial responsibility of the equipment and all of its parts.  Any 

loss or damage is the COMPLETE financial responsibility of the student.  The cost of repairs and 
replacement due to negligence or accident or theft will be charged to the student’s tuition fee bill 
or may be paid directly by the student. 

 
3. All off-site equipment may be checked out for two nights in a row.  It is due back by 2:00 PM the 

following afternoon.  When returning equipment, student will need to stay with the technician until 
all equipment has been thoroughly checked.  If there is any question as to when it is due, ask the 
technician when checking out the equipment.  There is NO extension of reservations.  In order to 
borrow the equipment past the return date, the student must bring it back to the equipment room, 
confirm that it has not been reserved by another student, and then sign it out again. 

 
4. A late fee of $50 PER DAY will be charged to the student’s tuition fee bill for each day the 

equipment remains pas due.  Equipment will be considered late if it is not returned by 2:00 PM of 
the due day and the first day’s late fee of $50 will be levied. 

 
5. Consumable components such as non-rechargeable batteries and Hard Disk Drive’s (HDD’s) are 

not provided by the school and are the responsibility of the student.  
 
 
 
By signing below the student agrees to all the terms stated above: 
 
Date: ____________________________________ Course: ____________________________________ 
 
Student Signature: __________________________ PennCard ID #: ______________________________ 
 
Student Name (printed): _____________________ Phone: _____________________________________ 
 
Address: _________________________________ E-mail address: ______________________________ 
 
 
 
 
 
 
 
 
 
 
 
 

For Official Use Only 
 

Information Technology Services Technician: _____________________________________________ 
 

Date & Time Checked Out: ____________________  Condition: _______________________ 
 
Date & Time Checked In: _____________________  Condition: _______________________ 
 



  
Information Technology Services 

Equipment Loan Agreement 
 

 
 
Equipment Loaned Out: 
 
□ Sony DCR-HC96 DV Camcorder with Tiffen UV filter …………………………….…. $510 

□ H series battery __x $70 …………………………………………………………$____ 
 
□ Sony HVR-A1U 1080i HDV Camcorder with Tiffen UV filter………………………… $2,810 

□ M series battery  ___ x $70………...…………………………………..………. $____ 
 

□ Sony HVR-V1U 1080i HDV Camcorder with Tiffen UV filter ………………...……… $2,810 
□ L series battery  ___ x $70………...…………………………………...………...$____ 

 
□ Sony HVR-Z1U 1080i HDV Camcorder with Tiffen UV filter…..………………..…… $5,010 

□ L series battery ___ x $70 ……………………………………...………………..$____ 
 

□ Sony HVR-Z5U 1080i HDV Camcorder with Tiffen UV filter…..………………..…… $5,010 
□ L series battery ___ x $70 ……………………………………...………………..$____ 

 
□ Sony UWP-C1/6668 lavalier microphone system ………………………………………...$700 
 
□ Audio Technica ATW T1801 lavalier microphone system………………………………..$500 
 
□ Audio Technica ATW T1801 DUAL lavalier microphone system…….………………….$1200 
 
□ Boom pole and shotgun microphone……….........…..……………………………………..$200 
 
□ 15’ XLR cable………………..……….........…..…………………………………….……..$20 
 
□ Sony VCT-D680RM Tripod ……………………………………………………………….$100 
 
□ Bogen/Manfrotto 3046 fluid head tripod ………………………………………………….$700 
 
□ Lowell lighting kit ………………………………………………………………………….$500 
 
□ Edirol handheld mp3 recorder, 1GB data card  ……..……………………………………...$100 
 
□ ZOOM handheld mp3 recorder, 1GB data card  ……..……………………………………..$400 
 
□ Mini DV tapes __X$8........……………………….…..……………………………………..$__ 
 
□ Sony MDR7502 Headphones  …………………..…..………………………………………$50 
 
 
By initialing below, the student acknowledges the liability amount for equipment loaned. 
Please inspect all equipment before checking out. 
 
By initialing below, you acknowledge that all equipment is in working order with no 
physical or operational defects. All damage done to equipment is the sole responsibility of 
the borrower.  
_________ 


