Timesheet

Client Name Temps Name
Address Temp Number
Plan
Report to
Category of Work
Postcode

Order Number

Tel COTB No

THIS TIMESHEET IS USED TO CALCULATE YOUR INVOICE AND WORKERS PAY. PLEASE ENTER ALL START / FINISH TIMES AND BREAK TIMES TO BE
DEDUCTED. ANY BREAK TIMES NOT RECORDED WILL BE INVOICED IN LINE WITH THE TERMS OF BUSINESS.
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Client’s Declaration

| (the client) am authorised to sign the agreement to the above hours. | declare that both the Working Time, Pay and Charge hours are correct.
Other than those not through Link2Recruit Ltd. | (the client) understand that Link2Recruit will invoice for these hours in line with the Terms of
Business.

Signed: Print Name:

Driver’s Declaration

| declare that the Periods of Availability (POA) and Working Time (WT) Hours stated above are correct.

| confirm that | have entered the Working Time Hours for This Week for paid work not done through Link2Recruit.

| confirm that | have entered the Working Time Hours for Last week, for paid work not done through Link2Recruit, and that
this the only non - Link2Reruit work that | have done.

| confirm that | will notify Link2Recruit if | undertake paid work other than through Link2Recruit.

S WN —

Signed: Print Name:



All drivers — regardless of their employer — have a legal responsibility under European and UK law to be bound
by those regulations that govern safe practice such as Drivers Hours, Overloading, vehicle roadworthiness
(Construction & Use regulations) etc. An all encompassing piece of legislation called the Road Safety Bill
became law during 2007, in which all road traffic and roadworthiness offences will be covered and which will
be enforced by VOSA (Vehicle Operator Services Agency) and the police. This new bill will deal with all offences
through a graduated fixed penalty scheme to which no driver or operator will be exempt.

We therefore insist that all agency drivers must comply with EC Drivers Hours Rules Regulations (EC561/06
formally EC3820/85) and all changes brought about under the Road Safety Bill. This will include any future
changes or additional Acts of Parliament that may be deemed necessary and which may be implemented by
the Department of Transport at any future date. As a result, every agency driver used by this company must
satisfy the under mentioned criteria before being allowed to drive a commercial vehicle operated by the
company. Any agency driver who cannot satisfy the under mentioned criteria (points 1 — 7 below) will not be
used by us. No Driver will be paid if basic practises cannot be used.

1. | have produced my driving licence (both parts if a plastic ID card held) to the Transport Supervisor
and a copy has been taken.

2. | confirm that the address on my driving licence is my current permanent UK residence.

3. | confirm that | am conversant with the current EC Drivers Hours Rules (EC561/06), and | will adhere
to the rules during my temporary employment.

4. | confirm | have had sufficient daily/weekly rest to enable my compliance with 3 (above) enabling me
to legally drive.

5. I confirm | know how to complete a daily walk round check of the vehicle that | will be allocated at
customer premises and | am satisfied that | competent to make sure the vehicle is roadworthy and
that tyres, lights, levels etc have been checked and adjusted where necessary.

6. | confirm that I’'m carrying sufficient tachograph charts and/or my driver digital card to satisfy the
requirements of the 28 day rule should | be stopped by the Police or a VOSA representative.

7. | confirm | will submit a copy of today’s tachograph chart or digital download slip with today’s
timesheet.

8. | confirm that if | am Limited Company | have submitted all documentation to prove this including
company certificate and VAT registration Certificate (If required).

9. | confirm that | must submit a signed timesheet for any work carried out for Link 2 Recruit Limited.
Failure to produce a signed timesheet will result in delayed payment or ultimately no payment.

10. | confirm that | understand | will be paid a week after any assignment carried out for my services to
Link 2 Recruit Limited. Payment date is every Friday by BACS.

11. | confirm that whilst given work by Link 2 Recruit Limited | will be paid by an umbrella company and
therefore will be classed as a self employed worker. This means | will not be entitled to any holiday
pay.

12. If accidents happen and are proven to be driver error we will not pay the driver for the work carried
out on that shift. Although Link 2 Recruit has driver negligence insurance we have a costly excess of
over £500.00. This will only apply if it is proven to be driver error.

13. | confirm that | must provide myself with basic PPE (Safety Shoes and Hi Viz Vest). Link 2 Recruit can
provide this but it will be at a cost chargeable to you.

14. Link 2 Recruit Limited also reserves the right to withhold payments if PPE has been issued by the
client.

15. | confirm that any job conducted on behalf of Link 2 Recruit will be carried out to the rate agreed at
booking by SMS. Rates will not be negotiated after the job has been carried out or paid for.

16. Any driver found to have stolen or defaced any client property will be reported to the relevant
authorities and payment will not be made for any work carried out.

17. Any driver found to be breaking Drivers Hour Rules Regulations will be instantly dismissed and
payment will be withheld.

By signing your timesheet you are agreeing to the above terms.



