SAMPLE FRIEND RECOMMENDATION LETTER

John Smith
Address
City

State, Zip

Date

Paul Walker
Designation
Address

City

State, Zip

Dear Mr. Paul Walker,

| am writing to you regarding Mary. | have known Suzanne personally for over ten years, and have always known her to be
an organized, responsible, and easy going individual. | believe that her skills and experience make her an excellent

candidate for office manager in your organization.

When | met Suzanne, she had just left an administrative position in a busy Fashion House, where she was responsible for

book keeping, answering phones and making appointments.

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Nulla et nulla in lorem bibendum viverra. Vivamus volutpat sed
risus vulputate mollis. Nulla venenatis molestie fermentum. Sed quis tristique nulla, at suscipit diam. Nulla iaculis diam a
ornare imperdiet. Fusce at ex nunc. Donec in nisl turpis. In commodo tortor ut tortor accumsan sagittis. Nam pretium nunc
felis, vel vestibulum lacus molestie a. Cras rhoncus, lorem sit amet rutrum ultricies, sem orci tincidunt urna, at cursus diam
arcu ut turpis. Donec feugiat ipsum et interdum fringilla. Curabitur et lacinia ligula, sit amet accumsan ligula. Vestibulum

varius urna mauris, ut pretium neque congue in. Pellentesque non nulla vitae nisi efficitur consequat sed sed est.

If you have any further questions, please feel free to contact me by phone or email.

Regards,

John Smith

Phone Number

Email Address



