
  
 

 
 
 

FACILITY	RENTALS	
16101	Greenwood	Avenue	N.	
Shoreline,	WA			98133‐5696	

(206)546‐5863	Fax:	(206)546‐9730	

Shoreline	Community	College	(SCC)	is	an	educational	institution	provided	and	maintained	by	the	people	of	the	State	of	Washington.	
Its	campus,	buildings,	properties	and	facilities	shall	be	reserved	on	a	ϐirst	priority	basis	for	those	activities	related	to	its	broad	educa‐
tional	mission.	At	other	times	the	facilities	shall	be	available	to	various	organizations	and		individuals.		
The	undersigned	hereby	makes	application	to	Shoreline	Community	College	District	No.	7	for	use	of	college	facilities	as	described					
below.	The	undersigned	states	that	he	or	she	has	the	authority	to	make	this	application	and	will	comply	with	the	regulations	of	the	
college	as	stated	in	the	Shoreline	Community	College	Rules	and	Regulations,	posted	at:	www.shoreline.edu/roomrentals.		
	

Rental	terms	shall	be	determined	by	the	latest	established	rental	rates,	plus	as	any	equipment	or	service	charges,	and	shall	be	payable	
in	full	in	advance	of	the	rental	date	to:								Shoreline	Community	College	
	 	 																																											Attn:	Suzanne	Gugger	‐	Facility	Rental		Ofϔice,		#9114	Bookstore		
			 	 																																											16101	Greenwood	Avenue	North,		Shoreline	WA	98133‐5696	
	

The	Applicant	may	cancel	scheduled	use	of	SCC	facilities	5	business	days	in	advance	and	receive	a	refund,	less	a	10	percent		
cancellation	fee,	set	at	a	minimum	of	$25.00.		SCC	contract	personnel	that	need	to	be	rescheduled	or	cancelled	will	require	5	business	
days	notice.		

Facilities Rental Contract           
For Use of College Facilities 

________________________________________________________________________________________________________			_______________________ 																																						
Name	of	Organization	or	Applicant		 	 	 	 	 	 	 																									Non‐Proϐit	501c3#	
	
__________________________________________________________________________________________________________				_______________				________________				_________________	
Proposed	Use																																																																																											 	 	 																					Attendance						Open	to	Public?		Insurance	Certiϐicate	
	 	 	 	 	 	 	 	 	 	 	 																														Will	be	required		
	

________________________________________________________________________________________________________________			______________________						_______________________								
Type	of	Facility	Requested																																								 	 																																																																					Admission	or	other	Fee?			Internet/WIFI	access?	
	
______________________________________________________________________________________________________________________________________________																																													
Food	&	Beverage	Service:	Describe	menu	or	concessions.	Per	SCC	contract,	Lancer	Catering	have	ϐirst	right	of	refusal			Lancer	contacted?				Alcohol	served?			
	 	 	 	 	 	
Do	you	want	to	pre‐purchase	parking	for	your	guests	at	$1.50/day/vehicle?_Y/N	_______#_______		Number	passes	for	event	organizers?__________			
	
_____________________________________________________________________			(_____)__________________________________			_________________________________________________	
Person	Arranging	for	Facility	Rental																																																																		Telephone																																																															Contact	Email:																																																													
	
__________________________________________________________________________________________________________________________________________________________________				
Billing	Address	 	 	 	 	 																																																																															City,	State	&	Postal	Code		 	 	
												
______________________________________________________________________		(_____)_________________________________			_________________________________________________				
Person	In	Charge/Proctor	During	Event																																																												Telephone																																																														Contact	Email:																																																													
	

									Date(s)	Reserved:		 							 																																		Time(s)	Reserved:																												Room(s)	Reserved:		 																
	

			________________	 _____________________															___				__												___________	____	__					__																___________	__						_______________	
			
	_		________________	_____																																										___				_________												____	____	__					____________																	____						______________	
																																																																										
	 	 	 	 	 	 																																																								Total	Number	of	Hours	Requested:							
 

 

Audio	Visual/Media	Equipment,	Technical	Assistance?	____________________________________________________________________________________________________ 																																																																									
	

Do	you	need	additional	tables	and	chairs,	staging,	lectern,	etc?		__________________________________________________________________________________________																						
	

*Note	that	the	college	will	not	be	able	to	accommodate	set	up	and	media	requests,	additions,	or	changes	within	7	days	of	event	date		

                                                                        

                                                                                                        THIS SECTION FOR COLLEGE USE ONLY                         
RESERVATION #  _____________________                            Rental: $ _________________________ 
           
Facility/Room (s) Assigned: _________________________  Media/AV/Equipment  _________________________                Parking: $_________________________ 
 
ReservaƟon taken by:           _________________________         Technical Support/Monitoring: __________________                 Other: $ __________________________ 
                                                                                            
           Lancer contracted or waiver:  ____________________  Total: $___________________________ 

 
Signature:_________________________________________       Dated: ______________________________________                INVOICE # ________________________ 
                     Shoreline Community College ExecuƟve Director, Auxiliary & Logistical Support Service  

Please	Sign	Pages	1	&	2	 Page	1	of	2		

 
Signature:	_________________________________________________________________________	Date:	_____________________________	

  



                                 Agreement to Indemnify 
 

The following agreement is hereby entered into by and between the person, corporaƟon, enƟty or OrganizaƟon idenƟfied on the 
contract, hereinaŌer referred to as “OrganizaƟon” or “Renter” and Shoreline Community College, hereinaŌer is referred to as 
“SCC” or “College”. 
 

WHEREAS, the OrganizaƟon wishes to rent and/or uƟlize certain faciliƟes belonging to Shoreline Community College; and 
WHEREAS, the College is willing to rent certain faciliƟes to the OrganizaƟon and/or permit the OrganizaƟon to uƟlize certain faciliƟes, provided the OrganizaƟon 
agrees to indemnify the College against any injuries, damages or losses arising in connecƟon with, or resulƟng from, the OrganizaƟon’s use of the College faciliƟes.  
 

NOW, THEREFORE, in consideraƟon of the mutual promises of the parƟes as set forth herein, the parƟes do hereby agree as follows: 
 

1.  The College agrees to permit the OrganizaƟon to uƟlize the faciliƟes belonging to the College indicated on the  
reverse side of this agreement. These faciliƟes may be uƟlized by the OrganizaƟon during Ɵme periods specified on the schedule. 
College will provide Renter a reservaƟon confirmaƟon and event management support.   
 

2. The OrganizaƟon agrees to indemnify the College against all liability, loss, cost, damage, or expense sustained  
or suffered by the College, including aƩorney’s fees and other expenses of liƟgaƟon resulƟng from, or arising in  
connecƟon with, the uƟlizaƟon of faciliƟes of the College by the OrganizaƟon. As a condiƟon of the rental, the College may       
require proof of valid Commercial General Liability insurance in advance of event.   
 

3. Parking is available on a first‐come, first serve basis throughout the campus in legally marked spaces. Parking  
permits for the main campus and Greenwood lot are required for day and evening events, weekends and legal holidays. Permits 
at a reduced price can be purchased in advance for visitors and rental groups upon request. Review the SCC parking rules and regula‐
Ɵons at: hƩp://new.shoreline.edu/safetyandsecurity/parking.aspx 
 

4. The OrganizaƟon recognizes that it has no license or right to uƟlize faciliƟes belonging to the College other than the faciliƟes 
indicated on page 1 of this document. The OrganizaƟon agrees, however, that if members, employees, agents, guests, and licen‐
sees, of the OrganizaƟon use campus faciliƟes, the OrganizaƟon’s promises and obligaƟons under this Agreement shall nonethe‐
less be fully applicable, and the OrganizaƟon will indemnify the College for losses, liabiliƟes or damages resulƟng from such usage 
and be responsible for any addiƟonal expenses and rental fees incurred.  
 

5. The OrganizaƟon hereby and forever releases the College and its agents, employees or officers from all debts, claims, demands, 
and damages, acƟons and causes of acƟon, whatsoever, which such OrganizaƟon may now have,  
or may hereaŌer have, as a result of using the college faciliƟes. 
 

6. This Agreement shall not be modified or amended except by wriƩen instrument by both parƟes hereto. Any   
aƩachments included by the College pertaining to special consideraƟon for use of faciliƟes are considered part of this Agreement 
and binding to the user. Permission to use the College Logo must be approved in advance of use by the OrganizaƟon, including, 
but not limited to, publicaƟon on websites, print materials, apparel, and novelty items.   
 

7. The OrganizaƟon hereby acknowledges that it will be liable for any damages caused by its use of the faciliƟes and agrees to pay 
the College for any damages incurred. The OrganizaƟon will be responsible to clean up any debris, and materials aŌer the event, 
and leave the premises in proper order. Food and beverages will not be consumed in areas designated by the college, including 
but not limited to, classrooms, theater, gym, computer labs, conference rooms  
and study lounges in the PUB, music building labs and band rooms.  
 

8. If the services of the King County Officers Guild, College’s Security Office, FaciliƟes, Media Technicians, Music and Theater Su‐
pervisors/Technicians, Building Monitors, or any other College personnel, are needed during the Ɵme of this agreement, the Or‐
ganizaƟon hereby agrees to pay the College for all costs incurred. Invoicing for facility rental fees and services provided by the 
College will be processed aŌer the contract has been signed by the parƟes. If addiƟonal fees are charged by the College for ser‐
vices or facility usage during the event, the College will invoice the OrganizaƟon aŌer the event date. Payment schedule: Mini‐
mum of 50% of the rental upon signing of this contract followed by the balance paid in full five days before the event date.  
 

9. Lancer, the food services contractor for Shoreline Community College, has the first right of refusal for all catering, coffee ser‐
vice, concessions and food/beverage requests on campus.  All requests MUST be approved by Lancer staff in advance of the event 
date, including excepƟons, and the OrganizaƟon will be invoiced directly by Lancer. Serving liquor on campus must be done in 
compliance with the Washington State Liquor Control Board, and SCC permission forms, permits and/or special event licenses 
must be signed and approved by the college prior to the event. Failure to obtain proper documentaƟon will result in the cancella‐
Ɵon of service of alcoholic beverages and/or food services at the event. To contact Lancer staff, please call (206)546‐6918 or email 
SCCcampuscatering@shoreline.edu.   
 

10. This Agreement shall become effecƟve upon signing & execuƟon of this contract by both parƟes. 

I have read, understand and agree to abide by Shoreline Community College policies & regulaƟons relaƟng to facility rentals as outlined in the 
SCC Facility Guidelines and Procedures document: hƩp://new.shoreline.edu/roomrentals/default.aspx/ 
 

Signature of OrganizaƟon/Requestor: _____________________________________________________ Dated: ___________________        
                                        A Copy of this Contract must accompany Person in Charge during the event and be produced if requested.   Page 2 of 2 

SCC Security: (206) 235-5860            

http://new.shoreline.edu/roomrentals/default.aspx/�


<<

  /ASCII85EncodePages false

  /AllowTransparency false

  /AutoPositionEPSFiles true

  /AutoRotatePages /None

  /Binding /Left

  /CalGrayProfile (Dot Gain 20%)

  /CalRGBProfile (sRGB IEC61966-2.1)

  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)

  /sRGBProfile (sRGB IEC61966-2.1)

  /CannotEmbedFontPolicy /Error

  /CompatibilityLevel 1.4

  /CompressObjects /Tags

  /CompressPages true

  /ConvertImagesToIndexed true

  /PassThroughJPEGImages true

  /CreateJobTicket false

  /DefaultRenderingIntent /Default

  /DetectBlends true

  /DetectCurves 0.0000

  /ColorConversionStrategy /CMYK

  /DoThumbnails false

  /EmbedAllFonts true

  /EmbedOpenType false

  /ParseICCProfilesInComments true

  /EmbedJobOptions true

  /DSCReportingLevel 0

  /EmitDSCWarnings false

  /EndPage -1

  /ImageMemory 1048576

  /LockDistillerParams false

  /MaxSubsetPct 100

  /Optimize true

  /OPM 1

  /ParseDSCComments true

  /ParseDSCCommentsForDocInfo true

  /PreserveCopyPage true

  /PreserveDICMYKValues true

  /PreserveEPSInfo true

  /PreserveFlatness true

  /PreserveHalftoneInfo false

  /PreserveOPIComments true

  /PreserveOverprintSettings true

  /StartPage 1

  /SubsetFonts true

  /TransferFunctionInfo /Apply

  /UCRandBGInfo /Preserve

  /UsePrologue false

  /ColorSettingsFile ()

  /AlwaysEmbed [ true

  ]

  /NeverEmbed [ true

  ]

  /AntiAliasColorImages false

  /CropColorImages true

  /ColorImageMinResolution 300

  /ColorImageMinResolutionPolicy /OK

  /DownsampleColorImages true

  /ColorImageDownsampleType /Bicubic

  /ColorImageResolution 300

  /ColorImageDepth -1

  /ColorImageMinDownsampleDepth 1

  /ColorImageDownsampleThreshold 1.50000

  /EncodeColorImages true

  /ColorImageFilter /DCTEncode

  /AutoFilterColorImages true

  /ColorImageAutoFilterStrategy /JPEG

  /ColorACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /ColorImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000ColorACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000ColorImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasGrayImages false

  /CropGrayImages true

  /GrayImageMinResolution 300

  /GrayImageMinResolutionPolicy /OK

  /DownsampleGrayImages true

  /GrayImageDownsampleType /Bicubic

  /GrayImageResolution 300

  /GrayImageDepth -1

  /GrayImageMinDownsampleDepth 2

  /GrayImageDownsampleThreshold 1.50000

  /EncodeGrayImages true

  /GrayImageFilter /DCTEncode

  /AutoFilterGrayImages true

  /GrayImageAutoFilterStrategy /JPEG

  /GrayACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /GrayImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000GrayACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000GrayImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasMonoImages false

  /CropMonoImages true

  /MonoImageMinResolution 1200

  /MonoImageMinResolutionPolicy /OK

  /DownsampleMonoImages true

  /MonoImageDownsampleType /Bicubic

  /MonoImageResolution 1200

  /MonoImageDepth -1

  /MonoImageDownsampleThreshold 1.50000

  /EncodeMonoImages true

  /MonoImageFilter /CCITTFaxEncode

  /MonoImageDict <<

    /K -1

  >>

  /AllowPSXObjects false

  /CheckCompliance [

    /None

  ]

  /PDFX1aCheck false

  /PDFX3Check false

  /PDFXCompliantPDFOnly false

  /PDFXNoTrimBoxError true

  /PDFXTrimBoxToMediaBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXSetBleedBoxToMediaBox true

  /PDFXBleedBoxToTrimBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXOutputIntentProfile ()

  /PDFXOutputConditionIdentifier ()

  /PDFXOutputCondition ()

  /PDFXRegistryName ()

  /PDFXTrapped /False



  /CreateJDFFile false

  /Description <<



    /BGR <>

    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>

    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>

    /CZE <>

    /DAN <>

    /DEU <>

    /ESP <>

    /ETI <>

    /FRA <>

    /GRE <>



    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)

    /HUN <>

    /ITA <>

    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>

    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>

    /LTH <>

    /LVI <>

    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)

    /NOR <>

    /POL <>

    /PTB <>

    /RUM <>

    /RUS <>

    /SKY <>

    /SLV <>

    /SUO <>

    /SVE <>

    /TUR <>

    /UKR <>

    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)

  >>

  /Namespace [

    (Adobe)

    (Common)

    (1.0)

  ]

  /OtherNamespaces [

    <<

      /AsReaderSpreads false

      /CropImagesToFrames true

      /ErrorControl /WarnAndContinue

      /FlattenerIgnoreSpreadOverrides false

      /IncludeGuidesGrids false

      /IncludeNonPrinting false

      /IncludeSlug false

      /Namespace [

        (Adobe)

        (InDesign)

        (4.0)

      ]

      /OmitPlacedBitmaps false

      /OmitPlacedEPS false

      /OmitPlacedPDF false

      /SimulateOverprint /Legacy

    >>

    <<

      /AddBleedMarks false

      /AddColorBars false

      /AddCropMarks false

      /AddPageInfo false

      /AddRegMarks false

      /ConvertColors /ConvertToCMYK

      /DestinationProfileName ()

      /DestinationProfileSelector /DocumentCMYK

      /Downsample16BitImages true

      /FlattenerPreset <<

        /PresetSelector /MediumResolution

      >>

      /FormElements false

      /GenerateStructure false

      /IncludeBookmarks false

      /IncludeHyperlinks false

      /IncludeInteractive false

      /IncludeLayers false

      /IncludeProfiles false

      /MultimediaHandling /UseObjectSettings

      /Namespace [

        (Adobe)

        (CreativeSuite)

        (2.0)

      ]

      /PDFXOutputIntentProfileSelector /DocumentCMYK

      /PreserveEditing true

      /UntaggedCMYKHandling /LeaveUntagged

      /UntaggedRGBHandling /UseDocumentProfile

      /UseDocumentBleed false

    >>

  ]

>> setdistillerparams

<<

  /HWResolution [2400 2400]

  /PageSize [612.000 792.000]

>> setpagedevice



