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BACKGROUND

As per Notification No. 34/2013 dated
01/05/2013, E-Filing of Audit Reports is
mandatory in the following cases:

U Audit report u/s 44AB in respect of Books of
Accounts;

U Audit report u/s 92E in respect of
international transaction; or

UAudit report u/s 115JB in respect of MAT
Computation

2

Contd...

Pursuant to amendment in rule 12 of the Income Tax
Rules, by the notification no. 42 dated 11/6/2013, the
following proviso has been inserted in sub- rule (2) of rule
12.

“Provided that where an assessee is required to furnish a
report of audit specified under sub clauses (iv), (v), (vi) or
(via) of clause (23C) of section 10(Form 10BB), section
10A(Form 56F), clause (b) of sub-section (1) of section
12A(Form 10B), section 44AB(Form 3CA,3CB & 3CD),
section  80-IA(Form 10CCB,10CCBC,10CCBD.10CCC),
section 80-IB(Form 10CCB,10CCBBA,10CCBD), section 80-
IC(Form 10CCB), section 80-ID(Form 10CCBBA), section
80JJAA(Form 10DA), section 80LA(Form 10CCF), section
92E(Form 3CEB) or section 115JB(Form 29B) of the Act, he
shall furnish the same electronically.”
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Bird’s Eye View of the Procedure of E-Filing

The procedure for E-Filing can be summarized
in the following four steps:

1.Registration as Tax Professional on
Income Tax E-Filing Website.

2.Engaging Tax Professional by Assessee.
3.Uploading of Forms by Tax Professional
(CA) &

4.Approval of Forms by Assessee.
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PROCEDURE OF E- FILING

The following steps should be followed for
filing the tax audit report electronically.

Step1

Those Chartered Accountants (‘CA’) who have
the Certificate of Practice (‘COP’) or are eligible
to sign the tax audit report u/s 44AB of the
Income Tax Act (‘the Act’) shall register
themselves as Tax Professionals by using the
following link :-

https://incometaxindiaefiling.gov.in/e-Filing/Registration/RegistrationHome.html
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1 tion as Tax on Tax E-filing

( START )

Whether Already
Registered on the
ITD Website as
PROFESSIONALZ

Tax Professional
8] Chartered Accountants

User Type as Tax Professional —
“Chartered Accountants”

l

nput Details in Form: -
A. Membership No.
B. Envollment Date
C. Name
D. Date of Birth

I Visit ITD E-filing Website and Select I

F. Email ID
G. Digital Signature

l

i and
an E-mail of the tame shall be recsived
onthe registered E-mail Address.

Process Flow Chart: E-filing of Tax Audit Report SingrodiaGo al & Co.
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REGISTRATION

If you are a new user, click on the Register Yourself Button
3 e-Filing aswhoro anytime

1AM ... e-File Your Tax Return
» TAX PAYER » Its Fast Easy and Secure.

» TAX PROFESSIONAL » Registered Usere

r [T ) [ T ; ogin Here.
» E RETURN INTERMEDIARY B = L
/ ‘
| Check Status

Need Assistance?
€PE: - 1800 4257279

» BULK PAN VERIFICATION USER View Form 26 AS Upload Retum

and ITR 45 (offline/online) for AY 2013-14 is available for e-Filing.

jervices News & Updates B0 pownloads
© Submi Retums./ Forms &, 13052013 - S O MR 1 e
s, T8 An assessee required 1o fumish a repor of audH undar sections 4448, 92€ or L

© View Form 2648 (Tax Credit) & 115J8 of the Act. shall fumish the same electronically for AY 2013-14 cawards | | © R4S w0

© Outstanding Tax Demand & [Refer Nosfication No_ 342013 dated 01-05:2013] 4 o Femsonernamr)

© ITR-V Receipt Status 140572013 © Pradcase Yaar ITR<
A person having 103l Income in excess of Ks. 5 Lakns, shal fumish a feturm of

© CPC Rofund Status & income for AY 2013-14 and subsequent years, skectronically [Refer Notification © Schoma Downloads

fication Status & N0 3472013 dated 01-05-2013]
© Roctification Status &, | Quick e-File TR | =
o N Nowt Jue — st)(ﬂo‘n?-e than ITR) dable in the e-Fiing portal for fillng. Click hece ¥ -
‘orms (Other than ITR) are avadable in the e-Fiing portal for fling. Click hee to

© Know Your PAN know mote on the Ferms. il e-Filing Statistics

© Know Your TAN 18012013

© Apply Online (PAN / TAN) Extansion of tima limit for fling of ITR-V forms for AY 2010-11. AY 2011-12 and @ Video on e-Filing
AY 2012-13. Click hece for the notification.

© E-Pay Tax
0mz2012

Foreign Companies/Firms having issues in regisration should Clck here or read  « Singrodia Goval g Co
Jo] i F

Chartered Accountants

Select “Chartered Accountant ” against the radio button found
under “Tax Professional” and click on the continue button

Instructions
Select User Type *
o Fields marked with asterisk

IndividualiHUF (*) are mandatory.

) Individual HUF o Select a User type
o Please keep your PAN card
Other than Individual/HUF handy to fill in the
) Company Body of Individuals (BOI) (7 Local Authority Firm Registration details

) Trust Association of Persons (AOP) Atificial Juridical Person

Bulk PAN Verification Users
) External Agency

Tax Professional
@ Chartered Accountants

) Income Tax Department Employee
(7) Helpdesk
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The REGISTRATION FORM screen will appear
Enter the details, upload the Digital Signature Certificate (DSC) and
click on the Continue Button

Step 1: Enter Basic Details Step 2. Registration Form Step 3. Registration Successful

Instructions
Membership No. * [ )
= Fields marked with asterisk(*)

are mandatory.

« Please enter your PAN ,
Name and Date of Birth as
Personal Details mentioned on your PAN card.

« Do not pre-fix title to your
name e.g.:Dr., Mr., Miss, Mrs,
etc

= Select Date of Birth using the
calendar provided.

Enrollment Date (DDIMM/YYYY) " |

Surname *

Middle Name

= Java Runtime Environment
e} 1.6 or above should be
installed in your system in
order to successfully upload
Digital Signature Certificate

Date of Birth (DD/MM/YYYY) ~

|
[

First Name [ Note
[

PAN * [

E.mail ID * |
DIGITAL CERTIFICATE REGISTRATION

Select the type of Digital Signature @ Sign with .pfx file
Centificate © Sign with your USB token
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“User ID” will be sent on registered email & Fill the required details

Regisiration_torm - Authorized KRepresentatives Kegistratig

bpH

Password Details

Password * Zarc

Confirmm Password *

Primary Secret Question ~ Select >
Primary Secret Answer ~

Secondary Secret Question ~ Select =

Secondary Secret Answer *

Contact Details

Landline Number +91
Mobile Number ~ ~91
Alternate Number +91
E-mail Id = 1 -
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Fill the required details and Click on ‘Submit’. After submission, you
will receive email containing “User I1d” and “Activation”.
Alternate E-mail ld{Optional)
Fax Number -9
Fostal Address
Flat'Door/Building =
Road/Street
Areal Locality =
Town/City/District ~
Pincode ~
State = Salect ~
Country India
Subscribe to E-mail and Alerts
] Enable Alarts
Subscribe to Mailing List
Captcha Code

Image

Enter the number as in above
image ~
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After registration, you will get an
activation link on email id provided by
you. Now, you have been registered as a
tax professional and your user id is ARCA
(authorized representative CA) and your
membership number.

Eg. ARCA012345.
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Step2

This step has been followed by the assessee or by CA
by using user id and password of assessee, who
requires getting his account audited u/s 44AB of the
Act, shall add CA who has to sign his tax audit report.
Follow the following steps

- Login with the user id of assessee

- Go to my account

- Add CA - Now you have to enter the membership no
of CA (from whom the assessee wants to get his

account audited) and the system will automatically
reflect the name of your CA

(if he is already registered as tax professional as
mentioned in step 1).
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Click on “Logln

iﬂ!‘% e-Filing anwsers anytime

Income Tax Department, Govemment of India

ITR 1, ITR 2, ITR 3 and [TR 45 for A¥ 201314 is available for = Filing.

Services News & Updates B0 Cowvnloods

= © TR 1 ] amxn

tians 4440, S2E or

i ZBAS (Tax Credit) 2 For &F 201314 arwards

ing Tax Demand &
© TR Receipt Staius
kh, s hall fnish = retum of

Ky
© OPC Refind Sttus & A person having Total In = 5 =
ncorme for & 201314 ant subssquant yoars, alection cally [Rfor Notification © Fomst nﬂm 1 thar (TR
© Rectification Stalus & Moo 242013 01.05.2013] b 5 St et

25042013 © Schema Downloase
i €U s TR oyl o1 el 1 e, Qlck e 1o

knas mate on the For: DuickeFils TR | =

18012013

After Login, Click on “My Account” and in that Click on “Add CA” option

© Dasttowd *
« C | ) Denctonate of Income Tax (Goverrment of Inda) [M] U5 //ANGOMetadndaeing.gov.n =
e AT A AY Skip 10 man conten Us Contact Us lp -
3 e-Filing avwhereanyime "
m Income Tax Deparment, Government of Inda & we ‘mwmmmm , -
Last Loge 0 ]
Quick View Form 26AS (Tax Credit)
My Retumns/ Form
Refund/Demand Status
b Returns / Forms
Refund Re-r tue Request
Rectficstion Request [f-Hemmsanany
Rectification Status.
y Tax | Request for intimation w's 1431154
For o| @ustanding Tax Demand
Dis-angage CA
For Rectif] Dis-engsge ERI
<PC:
Tax Crect Mamstch
Fore ForTeTT
@ Filing : 1800 4250 0025
ecperinkng Potcy | BT | Grvance | IS Qtficers Orina | WIITSL | NSOL | I Pyt Restons | Departmant of Fooms Ta | Tarma of Use | Brivacy Polcy | Quschwmer

Singrodia Goyallé Co.
Clarered Aounans

Ry T Eistension of time it Turﬁlng af I’TF{vlurms for AY 2010-11, AY 2011-12 and i eFlg Statstics
. St AY 2001213, Click here for the notific:
© TavCatsularor s s e
Tmate ey | G| e | G o | U | Gl | o T Thome | Wmear e | Cianeiany | Cemne
bt Incame Tax Denortment. Governmert of s
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AL A e
Membership Number *
Name of the CA =
Form Name * 3CA-3CD .|
3CB-3CD (g
3CEB
6B
10B -
.
Assessment Year Select EI

Captcha Code

Image

Enter the number as in above

(o] [Gane]
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Step 3

Download excel utility form of the tax audit report from the
below link, fill it and generate the XML file (same as
generated for filing ROI)
https://incometaxindiaefiling.gov.in/e-Filing/UserLogin/LoginHome.htmI?nextPage=e-file
=Go to download

=Forms (other than ITR)

Further, | wish to bring to your kind notice that this tax audit
report is not the substitute of the existing tax audit report. In
other words, CA should also prepare detailed tax audit report
as prepared by him in the preceding years, since the XML
audit report is exhaustive in nature and there is no scope of
description in it.
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Step 4

Prepare the final balance sheet and profit and loss
account before submitting the tax audit report.
Balance sheet and profit & loss account should be
attached (in pdf format) while uploading the XML
file of tax audit report.
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Step 5
After preparing all the documents, now it’s time to file
it on e-portal of income tax, follow the following steps:

- Go to the link https://incometaxindiaefiling.gov.in/e-
Filing/Logout.htmlI?ID=872639272

- Login with user id and password (use login id created
instep 1, i.e. of CA)

- Go to the menu E-file
- Select the option upload forms
- Furnish the required details and submit it.
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START

Visit ITD E-filing Website and go to
DOWNLOADS section at the TOP and
Click - > Form ( Other than ITR )

|

I Download Audit Report Format and I

fill Up the Audit Report details as it
shall be required.

|

I Validate the filled Report through I
L

Make necessary changes
or rectification as may be
required and VALIDATE
the same Again.

s
Lagin to ITD website with Tax
Professional Login details and go to
E-file section and select UPLOAD FORM.
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-
The Tax Form and I

MAssessment Year.

l

Browses and Sslect the XML file and
Append DSC ( DigHal Signature
Certificate )

l

Attach - P Loss A/,
Cost Audit Report, Excise Audil Report
etc. reports as may be applicable to
the Assesseoe.

l

Check the Form amnd then Press
“SUBMIT” Bufton.

l

Avudit Report Uploaded
successfully completed.
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For Downloading Tax Audit Form Utility, Click on
‘Downloads’, then click on the ‘Income Tax Return’

ncometadandaefing. gov.n

© eFiing - Dos £ Dons

For Income tax related queries
ASK : 1800 180 1961

For Rectific atzon and Refund
CPC: 1800 425 2229

For o Fiing of Retums
@ Filing : 1800 4250 0025

€-Filing asywhere Anysme
e o Do et Gt o 23

feh & A A8 Skip 1o man content

& Welcome SAMJEEV DUNGARSHI LALAN 0.
Lansa Logiee 020082013 1339 49 L

| ED |

Kormts eyt G e

B Otteers Gt

e imrhonds b

NS, | krme T Pk Bt | Csparkomed of oms Tas | Tauna of e | Bricacy Poloy | Ciciames

v
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Click on “Excel Icon” for downloading required Utility. After downloading
this utility, fill up the form & generate XML File

Forms (Other than ITR) - Offline

Form Name Form Description Utility
Form Audit report under section 44AB of the Income-tax Act, 1961 in a case where the accounts of'

3CA3CD  business or profession of a person have been audited under any other law

Form Audit report under section 44AB of the Income-tax Act, 1961, in the case of a person referred to in
3CB-3CD  clause (b) of sub-rule (1) of rule 6G

Form 3CEB  Report from an accountant to be fumished under section 92E relating to infernational transaction(s) =)
Form28B  Report under Section 115J8 of the Income-tax Act, 1961 for computing the book profits of the @
company

Form BB Audit report under section 142(2A) of the Income-tax Act, 1951

Form 10B  Audit report under section 12A(b) of the Income-tax Act, 1961, in the case of charitable or religious
trusts or institutions

Form 10BE  Audit report under section 10(23C) of the Income-tax Act, 1961, in the case of any fund or trust or
institution or any university or other educational institution or any hospital or other medical institution
referred to in sub-clause (iv) or sub-clause (v) or sub-clause (wi) or sub-clause (via) of section 10(23C).
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Click on the Login here & login as “CA”

e-Filing anywaers Anyime
Ineame Tax Geparment. Govemment of i

e-File Your Tax RetUrn | Click Here
Its Fast Easy and Secure. .

ITR 1, ITR Z, [TR 3 and [TR 45 for AY 201314 is available for = Filing.

Services

O Submit Petumns / Farms 5
O Vimw Fomn JEAS (Tax Credit) £
© Outstanding Tex Demand &

© [TR-Y Receipt Staius

© GPE Refind Sias &

© Rectification Siatus &

© ko Four Jurisdiction sl 4 O

@ Kniow Your PAH

O Know Your TAH

B Apply Online (FAN ] TAH)

O EPay Tax

© Taix Caloulator

Mews & Updates =]

13052013 &
An assszes Ui 1o fumish % reae o sudil unds ssctions A0AE, S2E o
15J8 of the Act, shall fumish the same electronicaly for 4 201314 arwvards

1 ster Eotificsl /2013 dabed 01-05-2013).

12052013

A gerson having Telal Incoms i excess of Rs. § Lakhs, shall fumish = relum of
income for A 301314 and sussequant years, slectronically [Rafr Notifcatin
Mo, 342013 dated 5-2013]

251042013
Forma (Sthar than TR) areavailabla in the o-Filing goral far fing. Cliek here to
Know e on the Fors,

18/01:2013
Extension of time limit for fling of TR forms for AV 2010-71, AY 201112 and
AV 2011213, Click here for the nctification

Cownloads

© TR 1 ]
© TR 2

© TR Zum]imasn

© TR 45 w]zeons

© Foams(Cner than (T
© Previous Yoar TRs

© Schema Downlosds

QuickeFileITR =

Ml errgsmmncs

07122012 - | & viden one-Filing

| B0 | euevence |

| UOIS. | BSDL | Doome Tos PROK Remions | Reparmest o1 e Tax | JermsorLse | ENuoTePekcy | Discmer
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Click on ‘e-File ’, then Click on ‘Upload Form’

. e-File . Down)ads . Profile Settings .

= Upload Form

| Prepare and Submit Online Form(Other than ITR)

My Request List . Worklist . Helpdesk .

© Upload Form

0 Tax Calculator

0 e-Filing - Do's & Dont
© IMRV- Du's & Dunt

(
’ Click to view Notifications

]

Need Assistance?
For Income tax related queries
ASK : 1800 180 1961

For Rectification and Refund
CPC: 1800 425 2229

For e-Filing of Retums
e-Filing : 1800 4250 0025
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For Uploading of Form, give PAN of the Assessee & CA, Select Form &
AY, Select XML file, Select DSC of CA, attach required files & Click on
submit.

<Ly

= | PAH of the Assessae *
PAN of the CA
Form Nams *

Assessment Year

Atach the XML file *

For eFiling of Raturns
eFiling 3 1600 4250 0025 Seloct the type of Digital Signaturs Certificate © ()

Uplozd Attachments{Up to 20 ME -~ ff, * pof)
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Step 6
This step has been followed by the assessee or by
CA by using user id and password of assessee.

Assessee whose tax audit report has been
submitted by the CA (in step 5) has to approve the
tax audit report. The following step should be
followed:-

- Login with the user id of assessee
-Go to work list
-Approve the tax audit report

Singrodia Goyal® Co.
Clarered Ao

Contd...

* Assessee can review the tax audit report, balance
sheet and profit and loss account submitted by
the CA. Assessee can reject the documents
submitted by the CA, in that case the entire
procedure of filing has to be started from the
beginning.

* Unless and until, tax audit report has been
approved by the assessee, it has been assumed
that no tax audit report has been furnished by the
assessee. In simple words, tax audit report should
also be approved by the assessee before the due
date of filing the tax audit report.
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Assessee Account Position before Approval

fo=f 1A A% Siioto man content

Us | Fesdback | Contact us

€-Filing asywhere anytime
Incom Tas Depariment. Government of Inda

MRty Foem »

© Quick oFide ITR Upload lorm de

© Ugload Retum Approvel work list i —]
© View Form 26AS (Ta Credit

© Rectiicstion Request (D Form 3C8
© Tax Cakculator Assessment year 201310

© Download TR ¢

© EPay Tax ‘omn uploaded By

© oFiling - Dos & Donts Approval Status

© MRV - Dos & Donts

d Assistance?
For Income tax related quenes Approveleject Aggrove O Repct
ASK : 1800 180 1961

For Rectiication and Relund Select the type of Digital Signature Certificate *  ©) Ugioad using st fle
CPC : 1800 425 2209 Upioad using USB token

E=0)

For ¢-Fing of Retums.
@ Filing : 1800 4250 0025

) Note
Y Form other than ITR is password protected. To open the POF. please enter ssesses PAN in lowsr case and date of
bith in case of indidual tax payers / date of incorporation for non-ndidual tax payers in DDMMYYYY format without
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Form Approved

e-FiIing Anywhere Anysme

Income Tax Department, Govermment of nda

My BetumyFaem

© Quick o-Fide TR Uplogd

d form detais . .

© Ugload Retum Approval work list Id 1000055136
© View Form 26AS (Tax Credt
© Rectécaton Request e Form 3C8

© Tax Cacutator Assossment yoar
© Downlosd TR
© EPay Tax e —)

20134

© oFilng - Dos & Donts Approval Status.

Ugloaded - Pending Approval
© TRV - Dos & Donts

Chck beve to downioad aftachments

Chck here 10 view the ugloaded Form JCB-3CD
Need Assistonce?
For income tax related quenes e ® Agprove © Reject
ASK : 1800 180 1961
For Rectiication and Refund Select the type of Dighal Signature Certificate *  © Ugload using pbx e
CPC : 1800 425 2229 Upioad usng USB token
For e Fiing of Retums
«Filing : 1800 4250 0025 lﬁ

©) Mote:
Y Form other than TR is password protected. To open the POF. please enter assesses PAN in lowsr case and date of
Bath in case of indeadual Lax payers / date of incorporation for non-indndual Lax payers in DOMMYYYY format without

s smasn habtan ths DAL and s falds Ens avamats § ncs DAM s ABFREATUA and Asta ol bt | imnasmnsatinn
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Form Rejected- Reasons to be given
T}  eFiling Avweaosnsme A S e [T R I

Income Tax Depariment, Govemment of Inda

M Betuny/Foem +

d form de!

Approval work list Id 1000055136
© View Form 26AS (Tax Credt
Form Hame

© Recticaton Request e X8
© Tax Calculator Assessment year 201314
© Download TR
© EPay Tax Lo
© oFing - Dos & Donts Approval Status Uploaded - Pending Approval
© TRV - Dos & Donlts P N
Click hare 10 view the ugk Fom 3CB-3C)

Need Assistance?
For Income tax related quénes e~ Aggrore ® Repct
ASK : 1200 180 1961
Rejection comments *
For Rectication and Refund
CPC - 1800 425 2229

For o Fing of Retums
«Filing : 1800 4250 0025

Select the type of Digital Signature Certificate * &) Upicad using pix Sl
Upload using USB token

]
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