Simple individual attendance plan

(create a template with school name or letterhead)

	Student Name:
	Year:

	Parents/Carers:
	Teacher:


Discussion pointers:

· Student strengths

· Concerns (attendance and others identified)

· General consequences of non-attendance (school and in life)

· Possible positive reinforcement (school and home) for improved attendance

· Effective strategies already in place

· Ways of monitoring

Discussion notes:
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Action plan:

	What
	Who by?
	When?

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Review date: ………………………………………………………………………………...
