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Internship Proposal


Internship Proposal
Name: 





Student ID: 





Tutor: 





Major:





Year: 2nd / 3rd 
Student

Title of project: 



Host Institution: 



Academic supervisor: 



Period: Fall / Winter / Spring / Summer
year: 


Proposed time frame (begin and end dates, 210 hours)                to               ,     
I have attached the following appendices:

· Time schedule approved by tutor 

· Internship Proposal (around 500-700 words)
I agree to the following:

· I will hand in a hard copy of my report to both my host and my academic supervisor within two weeks after competing my internship. 

· I will hand in an electronic copy of my report via the hand in function of the internship workspace within two weeks after completing my internship and before the deadline stipulated in the Academic Calendar. Lateness will result in grade deduction.
· The electronic version of my report will be checked for plagiarism.

· I will have the internship grading sheet signed by my host supervisor and academic supervisor for completion, and will hand the completed form to the administration (Ingrid Snooy) before the deadline stipulated in the Academic Calendar.
Date: .. / .. / ….
Signature: 


Host Institution Supervisor

Name: 





e-mail: 





Host Institution: 









I agree to supervise the above internship and understand that supervision means the following:

- I will supervise the student on a day-to-day basis

- I approve the internship plan attached to this document

- I will meet the deadlines as specified in the proposal and the internship contract

- I will contact the Academic Supervisor in case of problems.

- I will provide the Academic Supervisor with an evaluation of the student’s work, within one week of the end of the internship.
Date: .. / .. / ….




Signature: 
Academic Supervisor

Name:






 
Department/University: 






e-mail: 







I agree to supervise the above project and understand that supervision means the following:

- I am familiar with the course outline for HUM / SCI / SSC internship (aim, format, 
  components, length, deadlines, letter grades)

- I approve the internship plan attached to this document

- I will meet the deadlines as specified in the outline

- I will advise the Head of Department in finding a second examiner if necessary.

- I will meet the student several times before and during the internship.

- I will contact the Host Institution Supervisor if necessary.

- I will grade the various components as specified in the outline

- I will contact the student’s tutor in case of problems
- I will check the internship report for plagiarism.
- I will hand in the grade on a Student Evaluation Form (provided by the student).

Please contact the Head of Department for more information:

Humanities: 
Prof. dr. Sandra Ponzanesi (S.Ponzanesi@uu.nl)

Science: 
Prof. dr. Johannes Boonstra (J.Boonstra@uu.nl)

Social Science: 
Prof. dr. Wil Pansters (w.g.pansters@uu.nl)

Comments (points of concern, suggestions for improvement):

Date: .. / .. / ….




Signature:
Tutor

· I approve the attached timeline
· All the appendices of this proposal are complete 

· The research project has been registered in HLS 
Date: .. / .. /….
Signature: 


Departmental Coordinator (on behalf of Head of Department)

Name:



 

e-mail: 




Name second examiner: 


· The request is approved
· The request is not approved (reasons attached)

· The request is conditionally approved (conditions attached)

Date: .. / .. / ….
Signature: 


Appendix 1 – Timeline (½ page),  including envisioned date for handing in the report

Appendix 2 – Internship Proposal (around 500-700 words)

1. Name of the host institution, names supervisors (both of Host Institution and of academic supervisor)

2. Title of project

3. Outline of envisioned tasks within the institution (50-100 words)

4. Indication of how the work will be carried out (50-100 words)

5. Indication of potential contribution to the institution (100-150 words)

6. Indication of how the practical work will be analyzed academically (200-300 words)

7. timetable specifying the various stages of the internship, including the date for handing in the report

For administrative use only:

Date:
Semester:
Code:
Email:
Signature:
2

