Separation Agreement With Pay
Use this form if the employee has a special consulting or other termination separation agreement.  If the employee is participating in the Notice and Severance Pay Plan, please use the Notice and Severance form.
	Employee Name
	     
	
	Employee ID
	     

	BU / Company
	           
	
	Pay Group
	     


	If not eligible for rehire, check No  FORMCHECKBOX 
  (otherwise leave blank; default is yes)


	Equity Grant  (Mandatory)  
	 FORMDROPDOWN 


	IF the Equity Grant field above reflects LTI or STOCK, please complete the Equity Grant Termination Status form and send the form to your Divisional HR Manager.  The form is located on the OxyLink Portal under HR Data Forms.  If the Equity Grant field reflects PHMSTK, do not complete the Equity Grant Termination Status form.


	Effective/Start Date of Termination with Pay
	     
	Employee Class
	Severance (K)

	Select Reason Code to Begin Separation Agreement Based on the end of the Severance Medical Coverage Period:

	 FORMCHECKBOX 

	CAR
	· Oxy EE is ≥ 55 yr. old and has ≥ 10 years of Oxy service at the end of the Severance Medical Coverage Period

	 FORMCHECKBOX 

	CAT
	· EE not eligible for current or future Oxy retiree benefits at the end of the Severance Medical Coverage Period

	
	
	· EE eligible for retiree medical benefits, but is < 55 years old at the end of the Severance Medical Coverage Period

	Last Day of Severance Medical Coverage Period (Follow the Notice and Severance Pay Schedule)
	


	For Data Administration Team Use:  Change Employee Class from Severance to Blank on the DTA/TER and DTA/RET row


	Employment Data
	
	Last Day Worked
	     


	Earnings Distribution
	 
	Separation Agreement Account Code  (OOG Only)
	     


	Changes in Compensation? 
	 FORMDROPDOWN 



	Compensation – Pay Components  (bottom of screen)       If Applicable

	Rate Code
	 FORMDROPDOWN 

	
	New Comp. Rate
	     
	
	Frequency
	 FORMDROPDOWN 


	Change Amount
	     
	
	Change %
	     
	
	
	


	Compensation – Compensation Rate  (middle of screen)       If Applicable

	Compensation Rate
	     
	
	Frequency
	 FORMDROPDOWN 



	Ben. Prog. Participation    If Applicable
	
	Annual Ben. Base Rate  nonunion/OVS, Geismar & Wichita union 
	     

	
	
	*Reminder to Geismar, Wichita & THUMS Long Beach HR – calculate ABBR for all EE’s based on 2080


	Last Day of Separation Pay
	     
	For Data Administration Team Use:  Change Employee Class from Severance to Blank on the TER/CAT, TER/CAR, or TER/FRM row


Employee’s Termination Status at End of Separation Agreement (Action/Reason Codes) – Please check one:
	 FORMCHECKBOX 

	Termination – CAT (Severance Program – INV / Termination Benefits)
	EE not eligible for current or future Oxy retiree benefits

	 FORMCHECKBOX 

	Termination – CAR (Retirement from Severance Program, Benefits Eligible)
	Oxy EE is ( 55 yr. old and has ( 10 years of Oxy service



	 FORMCHECKBOX 

	Termination – FRM (Retirement with Future Benefits)
	EE eligible for retiree medical benefits, but is < 55 years old at the end of the Severance Medical Coverage Period


	Variable/Incentive Pay Plan ID
	
	End Date
	     


	Additional Information
	Payroll Action:  Stop PSA Loan and GUL Deductions.  Please pay any unused accrued vacation and/or banked vacation as of the end of active status.   If employee has eStub, change to paper advice.  Mail Drop ID:  Home.       


	Approved By:
	     
	
	Date:
	     

	Approved By:
	     
	
	Date:
	     

	Approved By:
	     
	
	Date:
	     

	Submitted By:
	     
	
	Telephone Number:
	     


	  For Data Administration Team Use:

	Keyed By:
	
	
	Date Keyed:
	
	
	Sent to Payroll
	











Form Revised 01/23/2009

