Hello Parents!
In celebration of Teacher Appreciation Week, we are planning a week of very special surprises for <TEACHER’S NAME> and we need your help.  We would like to present <TEACHER’S NAME> with a different treat each day for the week.  If you would like to participate, please send in the following items as indicated below.  Please only send in ONE item each day – we will combine the items each day and present them to <TEACHER’S NAME> from the class.  If you would prefer, you may send in all five items together – we will sort and deliver them on the appropriate days!  
NOTE TO ROOM PARENT:  (DELETE THIS PARAGRAPH BEFORE SENDING TO PARENTS)

[THESE ITEMS MAY BE TAILORED TO SUIT YOUR TEACHER’S FAVORITE ITEMS OR PREFERENCES – ideas include a favorite beverage, a bouquet of flowers – ONE flower from each student, assorted chocolates, etc. – be creative!]
MONDAY:  

TUESDAY:  

WEDNESDAY:  

THURSDAY:  

FRIDAY:  

Thanks for making this a fun week for our wonderful teachers!  As always, please feel free to contact <me/us> with any questions.  

Your Room Parent(s),

<ROOM PARENT/CONTACT INFO>  

PLEASE NOTE:  In compliance with the Jessica Lunsford Act, all parents on campus for any reason MUST have completed their registration as a volunteer in the School District of Duval County.  In addition, according to School Board Policy JJJ (5), no student shall be denied the right to participate for inability to pay (or contribute to this event).  
Sample Teacher appreciation week letter

