Termination Letter for Absenteeism
November 5, 2014

Mr. Woody Lloyd

66 Westwood Road

Cleveland, TN 62000

Subject: Termination of Services Due to Absenteeism

Dear Mr. Woody:

The purpose of this letter is to inform you that your employment as a Project Assistant with Solar Solutions has been terminated with immediate effect. Despite the fact that we have sent you three warnings earlier, you have failed to respond thereby forcing us into a situation where we have no choice but to take these drastic measures per company policy.

You were well aware of the stance that Solar Solutions takes on absenteeism and despite many warnings in the past year you have failed to alter your actions. Due to your absenteeism, we have lost Project Halo which was under your supervision. The loss of this project has cost the company a huge financial loss which will take many years to cover.

As per company policy, your severance pay will be paid if you meet the qualifying criteria. In the meantime, your insurance benefits will continue as per the policy of the corresponding insurance company. You are entitled to obtain information of your statement of benefits from the human resource department and your final paycheck will also be available immediately.

Please hand over any company information that you may have with you immediately. We regret having to terminate your employment and wish you all the best in finding a new position soon.

Sincerely,

Quentin Tarintino

Manager Human Resources

Solar Solutions

Copied to: Mr. Hans Hollande (CEO Solar Solutions)

