December 20, 1999
American Consulate General
<US consulate address>

Re: Permanent Residence of <your name>

Dear Sir or Madam:
This letter is to confirm that <your name> is employed with us on full time as a Software Engineer since <employment start date> and his annual salary is <annual salary>. His employment will be on permanent basis upon receiving approval of his permanent residence application. He is performing the following duties:
Develop full life-cycle object oriented software, including analysis, design of application's specifications, documentation of software user requirements, development of programming using C++ and/or Java languages, Windows NT, design of graphical user interfaces and Object-Oriented Databases (OODBMS) using OMT Methodology, testing and implementation.

Please feel free to contact us if your office should require any further information.
Sincerely,
<signature, name and designation of company officer>

<company name>

