Sample Confirmation Letter

[Company Letterhead]

[Month, Day Year]

[Name]

[Organization]

[Title]

[Address]

[City, State Zip+Four]

Dear [Sponsor]:

Thank you for sponsoring our Planned Giving Design CenterSM website. This letter will serve to confirm our understanding with regard to your sponsorship and request for additional information.

You have agreed to sponsor the Planned Giving Design CenterSM website for [Organization] for the period beginning on [Month, Day Year] and ending on [Month, Day Year]. The sponsorship fee is $[Dollar Amount] payable prior to commencement of the sponsorship period. Please make your check payable to [Organization]. We have enclosed a return envelope for your convenience.

To acknowledge your sponsorship, we will place your [Company or Firm]’s on the banner of PGDC. [As the sole sponsor, you logo will occupy the banner on every page of the site.][We may have several sponsors. Only one sponsor will appear in the banner at a time. Sponsor logos will rotate randomly as readers view different pages.] Your logo will also be hyperlinked to your website. We will also acknowledge your sponsorship in our marketing efforts for the PGDC and as other opportunities arise.

Regarding the tax consequences of your sponsorship payment, there are actually two tax consequences: those to us and those to you. Both are related and important.

Tax Consequences to Us

The Treasury regulations provide that qualified sponsorship payments are exempt from characterization as unrelated business income. With respect to acknowledging your sponsorship on our website, the regulations distinguish between what constitutes an acknowledgement (which is within the safe harbor rules) and paid advertising (which is not). Our providing a logo and link to your company’s website on the PGDC will not be considered advertising as long as no mention is made on your website that our organization endorses any product (or service) you offer. Therefore, we ask that you not place any endorsements on your website. If you would like to read the regulations, we direct you to the document entitled “IRS Issues Final Regs on Tax Treatment of Sponsorship Payments” which can be found on the PGDC at www.pgdc.com/home/item/?itemID=223027.

Tax Consequences to You

We consider your qualified sponsorship payment to be deductible in full as a charitable contribution because no goods or services will be exchanged for your gift. Other deduction rules may be applicable if you decide to fund your sponsorship with other than cash (e.g., publicly-traded securities).

Upon receipt of your payment, we will issue you a separate gift receipt that acknowledges your contribution in accordance with IRS regulations.

Request for Information

Please send us an email confirming your receipt of this letter, an electronic file (jpg or gif) of your logo (in 110H x 200W resolution), and the URL for the link to the page on your site you would like PGDC members to go to. If at all possible, this should NOT be your home page; rather, it should be a department within your company or other special page that contains links to information and service in which PGDC members would be interested.

If you have any questions, please call or email us at webmaster@pgdc.com.

Again, thank you for your generous contribution and commitment to furthering the education of professional advisors and gift planners in our community.

Sincerely,

[Name]

[Title]

[Organization]

