Retirement Invitation Letter
Mr. Tapan Varma
Sector XII, R. K. Puram
New Delhi - 110022
October 1, 2010
Mr. Rajesh Dubashi
Mathura Road, New Delhi 110003
Dear Mr. Dubashi,
I have been working in the company for twenty fruitful years and I am happy to tell you that I will be retiring next month since I have reached the retirement age.  I will be celebrating my retirement on October 27 and I would like to invite you to come and celebrate with us at our home.  You have been one of my most trusted friends and colleagues in my twenty years of service in the company and my retirement party would not be complete without your presence.
I do not know how to thank you for all the years that you have helped me in my work and even in my personal life.  Your advices have always helped me make the right decisions and this has made me stay for a long time in the company and reap success.  I wish you all the best as you continue your work in the company.
Regards,
Tapan


