
TEMPLE UNIVERSITY TRAVEL AND EXPENS EPORT FOR NON TEMPLE EMPLOYEES
NAME 
      

TUid 
      

PHONE # 
      

DEPARTME
      

DEPT. PHONE 
      

STREET ADDRESS                                                                                          CITY                                                                          STATE                             ZIP    

 

   INDICATE CHANGE  
OF ADDRESS 

PURPOSE OF TRAVEL OR ENTERTAINMENT 
      

CONTACT N 
      

PHONE 
      

 
 

       EMPLOYEE_________ 
      U.S. CITIZEN  OR             OTHER 

PERMANENT RESIDENT            VISA TYPE    
ALIEN             

        NON-EMPLOYEE__________ 
      U.S. CITIZEN                        OTHER 

PERMANENT RESIDENT                 VISA TYPE      
ALIEN              

DEST N 
     
     
     

TRAVEL MODE 
      

DEPART DATE 
      

RET. DATE 
      

 
DATE 

 

 
DAY 

AUTOMOBILE 
BUSINESS 
MILEAGE 

AUTOMOBILE 
MILEAGE 
EXPENSE 

AIR 
OR 

RAIL FARE 

TAXI 
LIMOUSINE OR 

PUBLIC TRANSIT 

PARKING, 
TOLLS CAR 

RENTAL 

LODGING 
(ROOM + TAX) 

MISC
(EXPL

                                                  

                                                  

                                                  

                                                  

                                                  

                                                  

                                                  

                                                  

                                                  

                                                  

 
TOTALS 

                                    

BRIEF EXPLANATION OF MISCELLANOUS EXPENSES AMOUNT FUND                               ORG                           ACCOUNT              PROGR
                                  

                                  

                                  

                                  

            APPROVAL (BUDGET UNIT HEAD)            DATE 
 
X SIGNATURE OF PAYEE 

 
X 

DATE 
PRINT NAME 

I HEREBY CERTIFY THAT THE ABOVE STATEMENT OF EXPENSES WERE INCURRED BY 
ME WHILE ON DUTY FOR TEMPLE UNIVERSITY AND I HAVE NOT RECEIVED ANY 

COMPENSATION FOR THESE EXPENSES. 
 

 

E R
NT 

       

 PERSO

INATIO
 
 
 

ELLANEOUS 
AIN BELOW) 

MEALS 
    B             L             D             I 

 
TOTAL 

                      

                      

                      

                      

                      

                      

                      

                      

                      

                      

                          

AM AMOUNT  
 
$       

TOTAL REIM- 
BURSED AMOUNT       $       

 
$       

LIMIT ON EXPENSES   $       

 
$       

LESS ADVANCE           $       

 
$       

AMOUNT DUE               $       

APPROVAL (DEPARTMENT HEAD)       DATE 
 
X 
PRINT NAME 

SEND APPROVED
REPORT TO: 

TRAVEL REIMBURSEMENT CENTER 
1852 N. 10th Street, 083-11 

dnosheny
Line

dnosheny
Line

dnosheny
Line


	EMPLOYEE_________
	U.S. CITIZEN  OR             OTHER
	PERMANENT RESIDENT            VISA TYPE    
	ALIEN
	NON-EMPLOYEE__________

	txtName: 
	txtSocial: 
	txtPhone#: 
	txtDepartment: 
	txtDepPhone: 
	txtStreet: 
	txtCity: 
	txtState: 
	txtZip: 
	chkaddresschange: Off
	txtPurpose: 
	txtContact: 
	txtPhone#2: 
	chkEmp: Off
	chkEmpUS: Off
	chkEmpNon: Off
	chkEmpVisa: Off
	txtVisa: 
	chkEmpNpn: Off
	chkEmpNonUS: Off
	chkEmpNonVisa: Off
	chkEmpNonNonRes: Off
	txtVisa2: 
	txtDest1: 
	txtDest2: 
	txtDest3: 
	txtMode: 
	txtDepartDate: 
	txtReturnDate: 
	txtdate: 
	txtDay: [   ]
	txtdate2: 
	txtDay2: [   ]
	txtdate3: 
	txtDay3: [   ]
	txtdate4: 
	txtDay4: [   ]
	txtdate5: 
	txtDay5: [   ]
	txtdate6: 
	txtDay6: [   ]
	txtdate7: 
	txtDay7: [   ]
	txtdate8: 
	txtDay8: [   ]
	txtdate9: 
	txtDay9: [   ]
	txtdate10: 
	txtDay10: [   ]
	txtauto: 
	txtmile: 
	txtair: 
	txtauto2: 
	txtmile2: 
	txtair2: 
	txtauto3: 
	txtmile3: 
	txtair3: 
	txtauto4: 
	txtmile4: 
	txtair4: 
	txtauto5: 
	txtmile5: 
	txtair5: 
	txtauto6: 
	txtmile6: 
	txtair6: 
	txtauto7: 
	txtmile7: 
	txtair7: 
	txtauto8: 
	txtmile8: 
	txtair8: 
	txtauto9: 
	txtmile9: 
	txtair9: 
	txtauto10: 
	txtmile10: 
	txtair10: 
	txt2total: 0
	txt2total2: 0
	txttaxi: 
	txtpark: 
	txtroom: 
	txttaxi2: 
	txtpark2: 
	txtroom2: 
	txttaxi3: 
	txtpark3: 
	txtroom3: 
	txttaxi4: 
	txtpark4: 
	txtroom4: 
	txttaxi5: 
	txtpark5: 
	txtroom5: 
	txttaxi6: 
	txtpark6: 
	txtroom6: 
	txttaxi7: 
	txtpark7: 
	txtroom7: 
	txttaxi8: 
	txtpark8: 
	txtroom8: 
	txttaxi9: 
	txtpark9: 
	txtroom9: 
	txttaxi10: 
	txtpark10: 
	txtroom10: 
	txt2total3: 0
	txt2total4: 0
	txt2total5: 0
	txtmisc: 
	txtmisc2: 
	txtmisc3: 
	txtmisc4: 
	txtmisc5: 
	txtmisc6: 
	txtmisc7: 
	txtmisc8: 
	txtmisc9: 
	txtmisc10: 
	txt2total6: 0
	chks: 
	chkL: 
	chkD: 
	chkI: 
	txttotal: 0
	chkS2: 
	chkL2: 
	chkD2: 
	chkI2: 
	txttotal2: 0
	chkS3: 
	chkL3: 
	chkD3: 
	chkI3: 
	txttotal3: 0
	chkS4: 
	chkL4: 
	chkD4: 
	chk14: 
	txttotal4: 0
	chkS5: 
	chkL5: 
	chkD5: 
	chkI5: 
	txttotal5: 0
	chkS6: 
	chkL6: 
	chkD6: 
	chkI6: 
	txttotal6: 0
	chkS7: 
	chkL7: 
	chkD7: 
	chkI7: 
	txttotal7: 0
	chkS8: 
	chkL8: 
	chkD8: 
	chkI8: 
	txttotal8: 0
	chkS9: 
	chkL9: 
	chkD9: 
	chkI9: 
	txttotal9: 0
	chkS10: 
	chkL10: 
	chkD10: 
	chkI10: 
	txttotal10: 0
	txtStotal: 0
	txtLtotal: 0
	txtDtotal: 0
	txtItotal: 0
	txtBrief: 
	txtAmount: 
	txtBrief2: 
	txtBrief3: 
	txtBrief4: 
	txtBrief5: 
	txtAmount2: 
	txtAmount3: 
	txtAmount4: 
	txtAmount5: 
	txt2Amount: 
	txt2Amount3: 
	txt2Amount2: 
	txt2Amount4: 
	txt2total7: 0
	txtLOE: 0
	txtLessAdvance: 
	txtAmountDue: 0
	txtTabulate: 0
	txtTabulate2: 0
	txtOrg1: 
	txtAccount1: 
	txtProgram1: 
	txtFund1: 
	txtOrg2: 
	txtFund2: 
	txtAccount2: 
	txtProgram2: 
	txtFund3: 
	txtOrg3: 
	txtAccount3: 
	txtProgram3: 
	txtFund4: 
	txtOrg4: 
	txtAccount4: 
	txtProgram4: 


