AUTO BODY AND FRAME REPAIR

Department: Body Shop

Functions: Repairs and/or replaces all body shop parts on vehicles brought in with body damage.
Relationships: Reports to Body Shop Manager.

Responsibilities and Authorities:

e Inspect vehicle for frame damage or other damage not noted on repair estimate.

e Immediately advise body shop manager of any hidden or missed vehicle damage which is
not listed on the estimate or work order.

e Remove and replace body parts, glass and cosmetic parts from vehicle.

e Replace, straighten, pull and repair any damaged panels or parts.

e Apply filler and finish to match original contours.

e Check all parts received for defects and/or flaws before using. Verify correct parts are being
used on vehicle before work begins.

e Complete and verify all work as described on estimate or work order.

e Return all unused or repairable parts to parts coordinator after job is completed.

e Monitor safe working conditions and proper application of supplies and materials.

e Maintain cleanliness of work area.

e (Clean and return all shop tools and equipment to designated area at the end of each day.

e Advise the body shop manager of potentially hazardous conditions or of damaged tools and
equipment.

Qualifications:

Ability to read and comprehend instructions and information. Working knowledge of body parts
and bodies of vehicles. Valid Indiana driver’s license.

Working Conditions:

This is a physically demanding position. Will stand six to eight hours per day. Will stoop, kneel,
crouch, crawl, reach, lift, handle, push and pull. Will use hand and power tools. Will lift parts
weighing up to 70 Ibs. Will be exposed to noise, vibration, dust, heat, cold, fumes and other
hazardous and non-hazardous materials.



NOTE:

THIS IS NOT NECESSARILY AN EXHAUSTIVE LIST OF THE RESPONSIBILITIES, SKILLS,
DUTIES, REQUIREMENTS, EFFORTS, WORKINGCONDITIONS ASSOCIATED WITH THIS
POSITION. WHILE THIS LIST IS INTENDED TO BE AN ACCURATE REFLECTION OF THE
CURRENT JOB, THE DEALERSHIP RESERVES THE RIGHT TO REVISE THE FUNCTIONS,
DUTIES AND REQUIREMENTS OF THE JOB OR TO REQUIRE THAT ADDITIONAL OR
DIFFERENT TASKS BE PERFORMED WHEN CIRCUMSTANCES CHANGE.

I, the undersigned, understand and have carefully read the contents of this job
description. | understand the responsibilities, requirements, and duties expected of me.
| ALSO UNDERSTAND THAT THIS JOB DESCRIPTION DOES NOT CONSTITUTE A CONTRACT
OF EMPLOYMENT, NOR ALTER MY STATUS AS AN AT-WILL EMPLOYEE. | have the right to
terminate my employment at any time, for any reason, and the dealership has a similar

right.
Employee’s Printed Name Employee’s Signature Date
Supervisor’s Printed Name Supervisor’s Signature Date

WE ARE AN EQUAL OPPORTUNITY EMPLOYER



