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Name and Title of Retiree:      
Department:      
Date of Retirement: End of the day on      
Recommending Emeritus Status?      
Department Chair or Dean—Please provide text which can be incorporated into the retirement letter (sample text follows). These comments should include the following:  

· The retiree’s area of expertise (Be specific, i.e. biochemistry, educational psychology, French).
· Any special skills.
· Outstanding accomplishments and awards (examples are Outstanding Teaching, Excellence in Service, honors from professional organizations).
· Exceptional advising to individual students or a student organization.
· Research collaboration with undergraduate and/or graduate students.
· Service on departmental and/or university committees or extraordinary service to professional or community organizations or years served as department chair, etc.
Type text here  
Name of Individual Submitting this Information:      
8/27/03

Sample Text for Retirement Letter

Since joining UW-Eau Claire in September of 1966, you can certainly take pride in your long and distinguished career with us.  Over the past 35 years you have been a leader and role model for the Department of Kinesiology and Athletics.  Your leadership and work in originating the Indianhead Special Olympics Program stands out as just one example of your service which continues to grow and provide an important and lifelong impact on the thousands of participants as well as many of our UW‑Eau Claire students who assist with the program.  Your success in athletics is also a record of excellence.  Ten tennis conference championships and 10 appearances at the NAIA National Tournament is an outstanding accomplishment for you and a tribute to the excellence coaching you provided our student athletes.  Your long-time affiliation with gymnastics and aquatics instruction during many summer programs is also highly appreciated.  I know that your students and colleagues will miss your knowledge and leadership.  
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