
 

" " "

OVERTIME APPROVAL FORM 
 

Pqp/gzgorv"Gornq{ggu"ujqwnf"pqv"yqtm"oqtg"vjcp"62"jqwtu"kp"cp{"yqtm"yggm"ykvjqwv"vjg"rtkqt"crrtqxcn"qh"
vjgkt"uwrgtxkuqt0""Vjg"uwrgtxkuqt"yknn"mggr"vjg"eqorngvgf"crrtqxcn"hqto"kp"jku1jgt"hkng"cpf"vjgp"uwdokv"kv"ykvj"
vjg"oqpvjn{"vkogujggv"vq"vjg"Qhhkeg"qh"Jwocp"Tguqwtegu"qp"vjg"38vj0""Uwrgtxkuqtu"ujqwnf"not"crrtqxg"uvchh"
ogodgtu"vq"yqtm"qxgtvkog"ykvjqwv"kv"dgkpi"fggogf"cu"gzvgpwcvkpi0""
"
"
Name of Employee<aaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaa" Employee I.D. Number<aaaaaaaaaaaaaaa"
"
Department:aaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaa"
"
Estimate of overtime requested and date(s)<aaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaa"
"
Tasks to be completed<aaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaa"
"
aaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaa"
"
Reason tasks cannot be completed during regular working hours: aaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaa"
"
aaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaa"
"
Requested method of compensation<""""" " Rckf"Qxgtvkog"" " Eqorgpucvqt{"vkog"qhh"
"
"
aaaaaaaaaaaaaaaaaaaaaaaaaaaaaa1aaaaaaaaaa"
Employee’s Signature""""""""""""""""""""""""""""""""""""Date"
"
"

"
Supervisor’s approval:" " " " Crrtqxcn" " " Pqv"Crrtqxgf"
"
"
aaaaaaaaaaaaaaaaaaaaaaaaaaaaa1aaaaaaaaaa"
Supervisor’s Signature       """""""""""""""""""""""""Date"
"
"
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