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Mary Smith 
4214 Main Street, Hometown, MI 12333 

Phone: (989) 123-5555 
Email: msmith@vacapp.com 

 

OBJECTIVE 
To obtain knowledge of the day-to-day workings of a communications, public relations, or 
publishing firm through a part-time job or summer internship. (Note: Objectives are most useful 
when you are seeking a specific type of experience. If you are not, you may omit this portion.) 
 

EDUCATION 
Hometown High School 
Graduation date: May 2013 
G.P.A. 3.74 (Note: If your GPA is substantially low, you may leave it off your resume.) 
 

EXPERIENCE 
Yearbook Committee Member, Hometown High School 

 Aug. 2012 - present: Editor-in-chief of yearbook staff. Leader of design and publication 
teams from initial layout through finished product. 

 Aug. 2010 - Aug. 2012: Yearbook staff member. Experience in taking photographs, 
designing layout, and writing captions and sidebars. 

 

Child Care Provider 

 June 2009 - Dec. 2012: Provided child care for several families, often for extended 
periods of time. Received CPR and First Aid certifications. 

 

RELEVANT HIGH SCHOOL STUDIES 
Technical writing; advanced composition; debate; video production; computer classes providing 
knowledge of word processing, desktop publishing, and web software. 
 

HONORS AND ACTIVITIES 

 U.S. Media Association Scholarship recipient 
Scholarship based on academic achievement, community service, and campus 
participation and leadership in high school communications projects and studies. 

 2012 Best High School Newspaper Design winner 
Central State Regional Communications Contest, sponsored by the Communications 
Department, State University. 
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 Treasurer of National Honor Society, 2011 - present 

 Volunteer, Big Brothers Big Sisters, 2012 - present 


