Agril 23, 312

Conbact Mams
Addrems

Adddreaad

City, StaleiFrovincs
ZipPoslal Code

HEJECT: NOTICE OF JOB OPENING

Daar [CONTACT MAME]

O firen has an opaning in our [SFECIFY] dapariment for a [POSITIZN]. This will be & pamanant
pastion and the applicant must have the follow ng qualfications:

L

Snarting salary s [AMOUNT or DEPENDENT OR AFFLICANT'S QUALIFICATIONS] and the working
Fours @ from [TIME] 10 [TIME] [DAY] thraugh [DAY]

Thanik you for your interes). If you require any addiional infarmation please contsct [IMCOVIDUAL).

‘e are proud bo be an equal opportunity employer.

Sincerely,

R MAME]

[¥OUR TITLE]
[FOUR PHONE NUMBER]
[FOUREMAIL BV OURCOMPANY. COM]

[IF SEMT BY EMAIL YOU MAY INCLUDE THIS MOTICE]

Triz mmai| is intended only for the paon to whom i is addemssed
Tviarsin e AbacTsad & ¢
atwtend that wiawing s § C arping, Tormanding, prining
and disseminating arny information related 1o this email is prohibiied, and that you should not ke ary acton based
on the content of this emall andior (s atiactments. H iy recetved this messages in emor, please contact the sender
and dassteory Al cople. of this email and any sfachment. Plamss fols Fal e viess and
sy refleci hess of ha comgany. Wil anii ks

[YEMIR COMPANY MAME]
COMPLETE aDDEE S|
Tal: [VOUR PHOME MUMBER] 1 Fax: [VOLUR FAX HUMBER)
[FOURWEBSITE ADDREES]

ohmwisn suthorizes parsonnel, Tre
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