JOB DESCRIPTION FORM

Position Description
Jab Titla: Date:
Incumbearnt: Employment Status:
Ragular [=]
D prtresn: Temparary o]
Fulklime =]
Supervisor's NameiTithe: Part-ime =0
Iriam [=]
Rag. hours worked: Wk
Exempl O Mon-axampl Q

A, porilion descrip@on i wiillen 1 deacribe work curmenily organized and performed by & Tully quslilied
emplayes (who passesses knowleoge, sklls, and experience requined by the position). One should b an
fila Tor sach regular Tul- and pa-lime posilion. Asch 8 copy of the B3 postion descriplion peapared for
this positian,

‘When was the last time this positon description was updated? Date:

‘hat is the overall purpose and chjective of this positon (why does the position exist)?

List in order of impartance the major rekpangibilities of the job and astimate (he percanage of
time spent on each respansibility (tha main function of the job may or may net be the ane whene
the maost time is spent).

1. %
Z %
3. %
4 e
5. £
E. %

Tkl 100 [ % |

Is this position closely, moderately, or minimally supervised?

Plaasn axplain:




