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Human Resources Employment History Verification Form 
The purpose of Employment History Verification is to match up the qualifications and experience to the position the applicant is applying for.  In order to complete the employment verification, you must contact the applicant’s employers from the last seven years. 
Today’s Date: Click here to enter a date.     
Employer Contacted: Click here to enter text.
Person Contacted/Phone #: Click here to enter text.	

1. Applicant Name: Click here to enter text.
2. What were the dates of employment? 	
a. From: Click here to enter a date.     
b. To: Click here to enter a date.
3. What position was held by this person? Click here to enter text.					  
4. Ending salary? Click here to enter text.
5. Why did this person leave? Click here to enter text.
6. Would you rehire?  Yes |_|  No |_| 	
7. Did applicant give proper two week notice?  Yes |_|  No |_|
8. Were there issues related to this person’s departure that would cause concern (i.e. violence, threats of violence, dishonesty, theft)? If so, please explain.  Click here to enter text.
9. Additional notes: Click here to enter text.
10. Name and title of person conducting the check: Click here to enter text.
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