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WEEKLY TIMESHEET
The timesheet submission deadline is 14:00 on Tuesday. 
Please ensure that there is a corresponding invoice to accompany this timesheet for prompt payment.

	Contractor Name

	

	Limited Company Name

	

	Client Company Name

	

	Week Ending Date (Sunday)

	


	Week Days

	Days Worked
	Hours Worked
	Overtime Hours
	Total Days / Hours Worked

	Monday

	
	
	
	

	Tuesday

	
	
	
	

	Wednesday

	
	
	
	

	Thursday

	
	
	
	

	Friday

	
	
	
	

	Saturday

	
	
	
	

	Sunday

	
	
	
	

	Total Days / Hours Worked This Week

	
	
	
	


	Contractor

	Authorised by Client

	Signed:

	Signed:

	Date:

	Date:

	
	Name:

	
	Position:



You can email or fax* your timesheet and invoice using the details below
*we recommend email or fax as posting may delay your payment.

This signed timesheet is authorisation for Edward Carter Solutions to invoice the client for the services of the contractor.
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