
SECURITY TIME SHEET

CLIENT:____________________

LOCATION:_________________

STORE #:__________________

  **** All officers are to write there full name in the spaces below as it would appear on there Social Security Card.
    *** All personnel are required to sign this sheet and call 1-877-447-5308 when coming on duty and going off duty.
     ** All Time Sheets will be faxed to 510-225-2941 at the end of the officers shift every Sunday night.
      * Failure to comply with the above instructions may result in delay of pay or denial to pay each officer.

Print Name Date Time In Approved By Time Out Approved By Officer Signature Total Hrs

NOTE:  Security Officers and Police Officers are expected to work in full uniform and be prepared to assume their duties at their 
scheduled starting time. The "Time In" will show the actual start time, unless you are late or were requested by a supervisor
to start earlier. The "Time Out" column will show the actual time you went off duty, and or the actual time you were relieved  
of duty. REMEMBER a Security Officer NEVER leaves His/Her post unmanned unless you are instructed to do so by a
member of Management team.  

                     Page: ___ of ___

     DATE FROM:____________

     DATE TO: ______________

Verified by: __________________________________ Client Review by:______________________________


	Chronotek: 1. a) Call 800-504-4536 - b) Enter  Admiral Employee Code (Last 6 of SSN)
	Sing In/Out Title: Sign In / Out Protocol:
	Paper Timesheet: 3. a) Fill out below accurately & legibly daily - b) Obtain Manager signature/store stamp weekly - c) Fax to 925-421-0843 weekly
	WhiteBackdrop: 
	Client Name: 
	Store Location: 
	Store No: 
	Title: ASSI - CMBD
	Cambridge Call In/Out: 2. a) Using work location land line - b) Call 800-536-9984 - c) State your name & location - d) State company name: Admiral - 
    e) Obtain name of person that took call, place in "Approved by" below - f) Repeat for check out


