
Name: First Last


Address, City, State, Zip

Phone (home/cell); Email Address

Job Target: Put the name of the position you are applying to here.  You do not need to label it as your job target, but should make it stand out by bolding or making the font size larger.

Objective

The objective should answer the question, what do you want to do?  It should relate to the position you are applying for and should try to persuade the employer to read the rest of your resume in a positive light.  You must be able to transmit that you are the best candidate for the position and that you want to do something good in their company.  A good objective is powerful, strong, and to the point.  Remember to modify this based on the job you are applying for.  Since this is a targeted resume, your objective should be fully relevant to the position you are applying for.
Education

In this section you should highlight relevant schooling and academic training.  
College, Location of School

Degree, Date of Graduation (actual or anticipated) 
Awards, Honors, GPA (optional)
Areas of Expertise

Sometimes it is difficult for the employer to assume your capabilities therefore you can take advantage by impressing the employer with your personal traits and proven professional skills.  

Experience

This section of your resume includes your work history in backwards chronological order (most recent first).
Company #1

City, State

Start Date - End Date
Job Title

· Responsibilities / Achievements

· Responsibilities / Achievements 

Company #2

City, State

Start Date - End Date
Job Title

· Responsibilities / Achievements

· Responsibilities / Achievements 

Professional Development (Optional)

Show how you have continued to develop yourself professionally and include details on your training, certifications, technology skills, volunteer work, and language skills.

