To,
_______________
_______________
Date (Date on which letter is written)
From,
_________________
_________________
Sub:_________________________________________
Dear _____________,
It is a great honor for me serving your organization for the past _________. I am currently on the post of ___________________. As you must be aware, I have always contributed to the growth of the company by achieving my targets well on time. I would be really grateful to you if you could promote me to the post of _______________ in your organization.
I assure you, that I will work harder to sustain this promotion and you will not regret on your decision. I hope to get a positive response from you.
Yours sincerely’
 
(______________________)
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