Date
The Honorable XX

U.S. Senate/U.S. House of Representatives
Street Address 

City, State Zip
Dear Senator/Representative XX:
As the position title of Local Health Department in town, state, I am writing to respectfully request a meeting with you or a member of your staff to discuss the importance of local health departments to the health of our community.
INSERT NAME OF YOUR HEALTH DEPARTMENT works every day in our community to prevent disease, promote wellness, and protect health. Local health departments keep food safe, detect and stop outbreaks of disease, and help create conditions in the community that make it easier for people to make healthier individual choices in their diet and exercise.  
I look forward to discussing issues that are critical to the health of our community with you or your staff, and stand ready to be a resource for you and your staff in the future. 
Thank you very much for your consideration of this request; I will follow up with your scheduler to identify a convenient time for a meeting.  In the interim, if I can be of any assistance to you or your staff, please do not hesitate to contact me.  

Sincerely,

FIRST NAME LAST NAME, DEGREES
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