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CV RDC New Project Checklist
The following checklist has been developed to aid data generators in collecting documents and information that will be important for review prior to contacting the Central Valley Regional Data Center (CV RDC).  This checklist can be used for data already collected or before data collection begins for a particular project.  

Although not required, it is recommended that you contact the CV RDC after you have compiled the below information which will aid in document accurate metadata for your project and will also allow the CV RDC to assist you with the appropriate templates and tools.  The information supplied in this checklist will be used by the CV RDC to create important codes for the project that will be necessary to populate required fields in the various data templates.

You may contact the CV RDC by email (CVRDC@mlj-llc.com) or phone (530-756-5200).
1.1 Contact Information

	Name:
	Agency/Company:

	Phone Number:
	Email:


1.2 Document Checklist

The following documents may contain relevant information (not all will apply to a single project):

· Monitoring Plan

· Grant proposal

· Sampling and Analysis Plan (SAP)

· Quality Assurance Project Plan (QAPP)

· Standard Operating Procedures (SOP)

· Monitoring Reports 

1.3 Project Description

1.  What is your project’s name?
Example: Beaver Creek Restoration Project
​​​​​​​​​​​​​​​​​​​​

2.  Was your project funded with grant funds? If yes, what grant program funded the project’s monitoring?
Example: Proposition 50
3.  What data were or will be collected (choose from the following, select all that apply)?*

· Field parameters (dissolved oxygen, pH, specific conductance, etc)

· Water Chemistry (includes pathogen analysis)

· Sediment Chemistry (includes grain size)

· Toxicity (water)

· Toxicity (sediment)

· Bioassessment

· Tissue (includes fish, mussels, etc)

4.  Describe your project.

5.  Is your project part of a larger program?  If yes, list the program.
Example: Irrigated Lands Regulatory Program
1.4 Standard Operating Procedures


6.  Who collected your samples (personnel names, associated agency)?  If this was not documented, type “unknown”.  If recorded, list all potential names (first name (or initial) and last name and agency).
Example: John Deer, Tractor USA
7.  Do you have a sampling protocol (i.e. written documentation describing how samples were or will be collected)?

8.  What device was/ will be used to (include as much information as possible including model number where appropriate):

· Collect samples?  

· Measure field parameters?

· Take GPS coordinates?

9.  Do you have a quality assurance project plan (QAPP)? Indicate the name, version and date of the QAPP under which samples were collected.
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