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TDA GROUP





	Please submit your timesheets to either Fax: +44 (0)845 270 2566 or Email: accounts@tda-group.com

	This timesheet must be checked and signed by the authorised client signatory only

	Consultant Name:
	

	Ltd. Co. Name:
	

	Client:
	

	Month:
	

	Actual days/hours worked only to be entered below (as per the signed contract)

	Day
	Date
	Standard Hours/Days
	Overtime Hours

	
	1st
	
	

	
	2nd
	
	

	
	3rd
	
	

	
	4th
	
	

	
	5th
	
	

	
	6th
	
	

	
	7th
	
	

	
	8th
	
	

	
	9th
	
	

	
	10th
	
	

	
	11th
	
	

	
	12th
	
	

	
	13th
	
	

	
	14th
	
	

	
	15th
	
	

	
	16th
	
	

	
	17th
	
	

	
	18th
	
	

	
	19th
	
	

	
	20th
	
	

	
	21st
	
	

	
	22nd
	
	

	
	23rd
	
	

	
	24th
	
	

	
	25th
	
	

	
	26th
	
	

	
	27th
	
	

	
	28th
	
	

	
	29th
	
	

	
	30th
	
	

	
	31st
	
	

	Total Hours/Days
	
	

	AUTHORISED CLIENT:
	

	Signed: _______________________________
	

	Date: _________________________________
	CONSULTANT:

	Name: ________________________________
	Signed: __________________________________

	Position: ______________________________
	Date: ____________________________________

	PLEASE CHECK CAREFULLY THE TOTAL HOURS. THESE SHOULD BE ROUNDED UP OR DOWN TO THE NEAREST QUARTER OF AN HOUR. THE HOURS SHOWN ARE USED TO CALCULATE BOTH PAYMENT AND CHARGE.

	THIS SIGNED TIMESHEET IS AUTHORISATION THAT THE TOTAL HOURS/DAYS WORKED ARE CORRECT, THE WORK WAS TO YOUR SATISFACTION AND YOU WILL ACCEPT OUR ACCOUNTS FOR THE CHARGABLE HOURS/DAYS AT THE AGREED RATE.

	TDA Recruitment Limited. Charlotte House 1st  Floor, 47-49 Charlotte Road, London, EC2A 3QT
Tel: +44 (0)845 811 1112 | Fax: +44 (0)845 270 2566 | www.tda-group.com
Registered in England and Wales No. 06947855


