Dr. Joseph S. Collins,
Department Head,
ATS Hospital
1900 Stutler Lane,
Big Run, PA 15715, (814)-427 6792,
Email: joseph@abc.com
Date: May 5, 2005.
Mr. Larry S. McCann,
HR Head,
William Hospital,
4365 Summit Lane,
Providence, RI 02904.
Dear Mr. McCann,
I am Dr. Joseph S. Collins, Department Head at ATS Hospital. I am writing this letter to recommend my colleague Lisa Hayden for the post Registered Nurse in your organization. Lisa has been consistently performing employee of our hospital.
Lisa has been working with ATS Hospital since past three years. She works in the intensive care department and is expertise in handling emergency cases. She has through knowledge of medical and legal procedures to be performed during emergency cases. Most of our patients and their family members express gratitude towards excellent care and responsibilities taken by her.
Lisa has excellent interpersonal skills. She can easily explain the post treatment care and medication to the patient's family members. She is able to work under stress and handle challenging situations, which is utmost important in the ICU department.
I would like to thank you for your time and consideration. We wish that Lisa could continue working with our hospital. As she is shifting to Providence, RI permanent, she cannot work with us. I hope that you consider my suggestion and recruit Lisa Hayden for the post of Registered Nurse in the ICU unit in your hospital.
Sincerely,
[Signature]
Dr. Joseph S. Collins,
Department Head,
ATS Hospital

