MBA Finance Internship Resume

Alister S. Clark
101 N, Main St.
Calvert City
Kentucky - 10245
Tel: (412) 784 4512
Email: alister.plesis@simple-email.com
Career Objective
Looking for a challenging opportunity to gain valuable exposure to financial practices, and explore my skill-sets and knowledge, to effectively deliver assigned responsibilities and contribute to organizational growth along with personal development.
Academic Qualifications
Course: MBA (Masters in Business Administration) Finance
Duration: 2010 - present
Institute: Murray State University, Curris Ctr., Murray, KY
Course: BFA (B.Com in Finance and Accounting)
Duration: 2007 - 2010
Institute: Penn Foster College of Commerce, Alben Barkley Dr., Paducah, KY
Internship
	Intern
	(September, 2008 - December, 2010)


(90 days training as part of BFA curriculum)
Anvil International Pvt. Ltd., Powell Rd., Mayfield, KY
Exposure and Learning
· Directly reported to Finance Manager

· Gained exposure to various accounting software, Tally 9.0

· Entered ledger entries in the accounting books

· Collected payment receipts from all departments, and filed them appropriately

· Cross checked actual payments made against the invoices submitted, and record and inform the discrepancies to the Finance Manager

· Attended various training sessions for accounting policies and procedures

· Maintained record of daily activities and observations made, to be examined by Finance Manager

· Attended to inquiry calls and provided relevant information

· Maintained the work place organized and clean

· Generated invoices for purchase orders and other deals

· Followed up on outstanding bills for receivables

· Collected statements from bank for analysis by Finance Manager

· Updated system with all recent updates

· Intimate concerned departments for their actual and budgeted expenses
Professional Skills
· Knowledge of accounting principles and procedures

· Expertise over making financial settlements and generating necessary reports

· Communication skills

· Interpersonal skills

· Meticulous work approach

· Quick learner and effective observation skills

· MS office expertise

· Internet usage awareness
Projects and Research
· Research on 'Banking operations and customer solutions', as part of MBA curriculum

· Project on 'Accounting Principles' as part of BFA curriculum
Interests and Hobbies
· Reading business magazines

· Horse Riding

· Indoor games such as scrabble, chess, etc.
Awards and Achievements
· Won best student award for the year 2010 - 2011, in MBA course

· Awarded for 100% attendance during 2nd and 3rd year of BFA

· Received appreciation letter for training at Anvil International Ltd.

· Was elected as Student Representative for the year 2009 - 2010, during BFA

· Secured first position in inter college chess competition, 2008
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