HOUSING INVENTORIES
Student Advice Centre Information Sheet
Most landlords will require you to pay a deposit against any damage you may do while in the property.  When you leave, if you and your landlord or agent both agree on how much of the deposit you should get back, you should get it back within 10 days of agreeing. 
It is very important that there is a full inventory made of the property and contents when you move in, as when you move out this will be the only record you have of what condition the property and contents were in at the start of the tenancy.  If there is disagreement at the end of your tenancy, having an inventory should save you time and hassle when it comes to retrieving your deposit at the end of the year.

An inventory is a detailed list of all the contents e.g. furnishings, fixtures, fittings and equipment, usually provided by the landlord as part of the contract (although there is no legal requirement for him to provide you with one).  It should also record the condition of the property and it’s contents, and any damage or defects already present in the items when you move in.

If you are given an inventory by the landlord, run through it thoroughly before you sign it.  If anything on the inventory is missing or damaged make a note of it.  This may include things like cracked window panes, stains or burns on the carpet or any damaged items of furniture.
The landlord and the tenants need to agree to the inventory and sign it after a physical check has been carried out when the tenant moves in.  Agree the list with your landlord, date it, get it signed by all tenants and the landlord and make sure you all have a copy.
If the landlord does not give you an inventory or will not co-operate, get a friend to help you draw one up and witness the inventory.  Try and get the landlord to sign it, but even if he won’t you should still send a copy to your landlord/agent by registered post and ensure that you keep the receipt. 

For extra security when going through the inventory at the start of the tenancy, you can take photographs of any items that you are concerned about, so that you have a visual record to back up the inventory.

If there are damaged items which the landlord has agreed to fix, make a note of this on the inventory by the item, and put a date when you both agree it will be repaired by (likewise, if there are any other repairs or improvements he has said he would do).

At the end of the tenancy, make an appointment to go through the inventory with the landlord to make sure that everything on the inventory is present and in the same condition that it was in when you moved in (reasonable wear and tear excepted).  Again, you are advised to take photos if there are any problems and to protect yourself against any subsequent dispute.  

The cost of replacing or repairing missing or damaged items will usually be deducted from the deposit.  Without an inventory it is difficult to prove that you did not cause damage - inventories may be essential evidence if there is a dispute over the return of your deposit.
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EXAMPLE INVENTORY
Address of property:
…………………………………….
Landlord: 


…………………………………….
Date check undertaken: 
…………………………………….

Exterior of Property
Old sofa in back garden (landlord to remove by 01/09/12)

Shrubs overgrown

Lawn cut

Hallway & stairs
Scuffs on skirting board on stairs

Lounge
Green 3 piece suite (appears brand new)

Cream walls (appears freshly painted - no marks)

Sash Window (with window lock + 2 keys)

Kitchen
4 chairs

Table (1 wobbly leg)

Lino on floor (small tear by cooker)

Gas cooker 

Microwave (rust spots on door)

Sash Window (with window lock but no keys)

Bathroom
White Toilet & wooden toilet seat

White Bath

White Basin

Shower 

Shower curtain (slightly mouldy)
1st floor Landing
Green carpet 

Black Scuffs on skirting board

Cellar
Full of cardboard boxes and old wine bottles

Bedroom 1
Single bed

Chest of drawers

Brown carpet (small blue stain by door)

We confirm the above inventory is correct.

Tenant 1 


……………………………………… Date……………………..

Tenant 2


……………………………………… Date……………………..

Tenant 3

 
……………………………………… Date……………………..

Landlord (or witness)

……………………………………… Date……………………..

For more information on housing inventories, please contact the Student Advice Centre,                             


Portland Building, University Park, Nottingham


Tel: 0115 846 8730	Internal: 68730


Email: student-advice-centre@nottingham.ac.uk








If you would like this information in an alternative format, please contact the Student Advice Centre.








